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kl/ro 

of] "pBd ljsf; ;xhstf{" laifosf] kf7\oqmd pBd ljsf;sf] If]qdf sfd ug{sf] nflu cfjZos 1fg / 

;Lko'Qm cfwf/e"t txsf dfga ;+;fwg tof/ ug{ ljsf; ul/Psf] ;Lkdf cfwfl/t kf7\oqmd xf] . of] 

kf7\os|ddf ;dfj]z ul/Psf 1fg / ;LknfO{ tfnLd dfkm{t l;sfO{ u/] kZrft tfnLddf ;xefuL 

k|lzIffyL{x?nfO{ ;DjlGwt Jofj;fodf :j/f]huf/, a}tlgs /f]huf/ tyf j}b]lzs /fhuf/sf] nflu cj;/ k|bfg 

ug]{5 .  

 

nIo 

pBd ljsf; ;xhstf{ ;DaGwL ;Lk / 1fgo'Qm pBdL jf :j–/f]huf/ jf a]tg–/f]huf/ eO{ g]kfnL hg–

;d'bfodf pBd ljsf;sf] If]qdf k|fljlws–;]af lbg ;Sg] hgzlQm pTkfbg ug]{ . 

 

på]Zox? 

of] tfnLd sfo{qmd ;DkGg eO;s]kl5 k|lzIffyL{x?n] lgDg på]Zox? k'/f ug]{5g\ . 

 pBd ljsf; ug{ rfxg] ljkGg ;d'bfosf dlxnf, blnt, ul/a tyf lk5l8Psf au{nfO{ Jofj;flos 

k/fdz{, ;Lk tyf 1fg k|bfg u/L pBd ug{ k|f]T;flxt ug]{5g\ . 

 :yfgLo >f]t / ;fwgsf] kl/rfng u/L pBd :yfkgf ug{ k|]l/t u/L b]zdf JofKt ul/aL tyf 

a]/f]huf/Lsf] ;d:of ;dfwfg ug{sf] nflu 6]jf k|bfg ug{ ;Ifd x'g]5g\ . 

 b]z leq ;+rflnt laleGg ;/sf/L tyf u}/ ;/sf/L ;+3 ;:yfx?df /f]huf/ k|fKt u/L cfocfh{g ug{ 

;Ifd x'g]5g\ . 

 cfkm} pBd :yfkgf u/L :j/f]huf/ x'g'sf] ;fy} cGonfO{ /f]huf/L k|bfg ug{ ;d]t ;Ifd x'g]5g\ . 

 u|fxssf] ;Gt'l:6sf] nflu u'0f:t/Lo ;]jf k|bfg ug{ ;Ifd x'g]5g\ . 

 

pko'{Qm p2]Zo kl/k'lt{ ug{sf nflu lgDg sfo{ ug{ ;Ifd x'g]5g\ . 

 pBd ljsf;sf nflu pko'Qm If]q/uflj; klxrfg ug{ . 

 pBd ljsf;sf nflu ;fdflhs kl/rfng ug{ . 

 ;Defljt pBdL klxrfg ug{ . 

 tflndsf] Joj:yfkg ug{ . 

 pBdLnfO{ cfkm\gf] Joa;fo cfkm} z"? tyf ;'wf/ ug{'xf]; -SIYB_, h]08/, ;Lk ljsf; nufotsf 

tflnd lbg . 

 cfwf/e't Jofj;flos of]hgf agfpg . 

 n3' laQsf] nflu n3' ljQ k|bfos ;+:yfx?;+u ;Dks{sf] nflu ;xlhs/0f ug{ . 

 pko'Qm k|lalw;+u ;Dks{ ug{ ;xlhs/0f ug{ . 

 ahf/ ;Dks{ la:tf/ ug{ ;xlhs/0f ug{ . 

 ;+:yfut ljsf;sf] nflu ;xlhs/0f ug{ . 

 Jofj;flos k/fd;{ k|bfg ug{ . 

 cg'udg tyf d'Nofs+g ug{ .  

 sDKo"6/ ;+rfng ug{ .  

 ;+rf/ ug{ . 

 

kf7\oqmdsf] laa/0f 

o; kf7\oqmdn] pBd ljsf; ;xhstf{sf]] nflu cfa:os ;Lk / 1fg k|bfg ub{5 . o; kf7\oqmddf cfwfl/t 

tfnLd sfo{qmdn] Psftkm{ k|lzIfsx?nfO{ kf7\oqmddf ;dfa]z ePsf ;Lk tyf 1fgnfO{ k|bz{g ug{ tyf 
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l;sfpg / csf]{ tkm{ k|lzIffyL{x?nfO{ cEof; ug{ tyf l;Sg k|r'/ df}sf lbG5 . o; tfnLd  sfo{qmddf 

k|lzIffyL{x?n] kf7\oqmddf ;dfa]z ul/Psf 1fg / ;Lkx? l;Sgsf nflu cfjZos cf}hf/, pks/0f tyf 

;fdfu|Lx? k|of]u u/L pQm 1fg / ;Lkx? cEof; ug]{ / l;Sg] df}sf k|fKt ub{5g\ .  

 

;kmntfk"a{s of] tflnd sfo{qmd ;+kGg ul/;s]kl5 k|lzIfyL{x? pBd ljsf;sf nflu pko'Qm If]q/uflj; 

klxrfg ug{, ;fdflhs kl/rfng ug{, ;Defljt pBdL klxrfg ug{, tflndsf] Joj:yfkg ug{, pBdLnfO{ 

tflnd lbg, cfwf/e't Jofj;flos of]hgf agfpg, n3' laQsf] nflu n3' ljQ k|bfos ;+:yfx?;+u ;DaGw 

lj:tf/sf] nflu ;xlhs/0f ug{, pko'Qm k|lalw;+u ;DaGw lj:tf/{ ug{ ;xlhs/0f ug{, ahf/ ;DaGw la:tf/ 

ug{ ;xlhs/0f ug{, Jofj;flos k/fd;{ k|bfg ug{, cg'udg tyf d'Nofs+g ug{, ;+rf/ ug{, ;+:yfut ljsf;sf] 

nflu ;xlhs/0f ug{ / sDKo"6/ ;+rfng ug{ ;Ifd x'g]5g\ . 

kf7\o ;+/rgf 

k]zfM pBd ljsf; ;xhstf{ 

qm= ;+= Dff]8\o'n ÷;a–Dff]8\o'nx?   ;do -306f_ 

:jefa ;} Aof hDdf 

! pBdsf] nflu cfwf/e't aftfa/0f / 

pBdzLntf kl/ro 

;} 30 0 30 

@ pBd ljsf;sf nflu ;fdflhs kl/rfng ;}±Aof 8 52 60 

# ;Defljt pBdL klxrfg ;}±Aof 6 24 30 

$ tflndsf] Joj:yfkg tyf ;+rfng ;}±Aof 48 150 198 

% cfwf/e't Jofj;flos of]hgf ;}±Aof 8 40 48 

^ ;xlhs/0f  ;}±Aof    

 ^=! n3' ljQ k|bfos;+u ;DaGw la:tf/ ;}±Aof 6 16 22 

 ^=@ pko'Qm k|lalw;+u ;DaGw la:tf/ ;}±Aof 4 14 18 

 ^=# ahf/ ;DaGw la:tf/ ;}±Aof 8 30 38 

 ^=$ ;+:yfut ljsf; ;}±Aof 10 36 46 

& Jofj;flos k/fd;{ ;}±Aof 6 16 22 

* cg'udg tyf d'Nofs+g ;}±Aof 8 24 32 

( cfwf/e"t sDKo"6/ ;}±Aof 20 62 82 

!) ;+rf/  ;}±Aof 14 50 64 

!! k]zfut ljsf; ;}±Aof 4 6 10 

 hDdf M  180 520 700 

 sfo{ut tflnd (on the job training)   800 800 

 hDdf ;do  180 1320 1500 

;}Ö ;}åflQs÷AofÖ Aofaxfl/s 
 

tfnLd calw 

 o; kf7\qmddf cfwfl/t tfnLd sfo{qmdsf] hDdf ;dofjlw Ps aif{ -&)) 306f Ogxfp; tflnd / 

*)) 306f sfo{ut tflnd, OJT) u/L hDdf !%)) 306f x'g]5 . 

 

nlIft ;d"x 

 P;=Pn=;L= plt0f{ eO{ o; Aoa;fodf cle?lr /fVg] AolQmx? . 

 

k|lzIffyL{ ;+Vof 

 clwstd $) hgf . 
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k|lzIf0f–efiff 

 g]kfnL jf c+u|]hL jf b'a} . 

 

k|lzIffyL{–pkl:ylt 

 ;}åflGts sIffx?df *) k|ltzt pkl:ylt x'g'kg]{ . 

 Aofjxf/Ls -k|flS6sn_ sIffx?df () k|ltzt pkl:ylt x'g'kg]{ . 

 

o; kf7\qmdsf] hf]8 

 o; kf7\qmdn] ;Lk lasf;df hf]8 lbG5 . o; kf7\qmddf *) k|ltzt ;do ;Lk l;sfO{df / @) k|ltzt 

;do 1fg l;sfO{df 5'6\ofO{Psf] 5 .  

 t;y{ o; kf7\qmdsf] hf]8 kf7\oqmddf ;dfa]z ul/Psf ;Lkx? k|bfg ug{ jf l;sfpgdf x'g]5 . 

 

k|j]z–dfkb08 

 P;=Pn=;L= plt0f{ tyf o; Aoa;fodf cle?lr /fVg] AolQmx? . 

 ;+rflnt k|j]z k/LIff pQL0f{ u/]sf AolQmx? . 

 

k|df0f–kq 

of] kf7\qmd cg';f/sf] tflnd ;kmntfk"j{s ;DkGg ug]{ k|lzIffyL{x?nfO{ ;DalGwt tfnLd lbg] ;+:yfn] "pBd 

ljsf; ;xhstf{" sf] k|df0fkq k|bfg ug]{5 . 

 

k|lzIffyL{–d'NofÍg 

 k|lzIffyL{x?n] k|fKt ;Lksf] d"Nof+sg ;DalGwt k|lzIfsn] lgoldt ?kdf ug'{kg]{5 . 

 k|lzIffyL{x?n] l;s]sf] ;DalGwt k|fljlws 1fgsf] d"Nof+sg ;DalGwt k|lzIfsn] df}lvs jf lnlvt 

k/LIffåf/f ug'{ kg]{5 .  

 k|lzIffyL{x?n] ;kmn x'g k|To]s df]8\o"nsf k|of]ufTds / ;}4flGts b'a} d"Nof+sgdf 5'§f5'§} slDtdf ^) 

k|ltzt c+s k|fKt ug'{ kg]{5 . 

 k|To]s df]8\o"ndf # a6f cfGt/Ls d"Nof+sg / Pp6f clGtd kl/Iff -;DalGwt ;+:yfn] g}_ lng' kg]{5 . 

 k|j]z k/LIff ;DalGwt ;+:yfn] g} lng' kg]{5 . 

 

k|lzIfssf] Go"gtd of]Uotf 

 ;DalGwt ;+sfodf slDtdf :gfts tx plt0f{ u/]sf] jf :gfts u/L SIYB tfnLd k|fKt u/]sf] . 

 s'g} klg ;+sfodf k|df0fkq tx plt0f{ u/L al/i7 pBd ljsf; ;xhstf{ -tx #_ sf] ;Lk k/LIf0f plt0f{ 

u/]sf] . 

 k|lzIf0f ;DaGwL TOT tfnLd k|fKt u/]sf] . 

 

k|lzIfs–k|lzIffyL{ cg'kft 

 k|of]ufTds sIffsf] nflu cg'kftM ! M !) 

 ;}4flGts sIffsf] nflu cg'kft M sIff sf]7fsf] cj:yf cg';f/ to ug]{ . 

 

;Lk k/LIf0fsf] k|fjwfg M 

pBd ljsf; ;xhstf{ tflnd ;kmntfk"j{s ;+kGg ug]{ JolQm /fli6«o ;Lk k/LIf0f ;ldltaf6 ;+rfng ul/g] 

pBd ljsf; ;xhstf{ tx @ sf] ;Lk k/LIf0fdf ;xefuL x'g ;Sg]5g\ .  
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Dff]8\o'n / ;a–Dff]8\o'nx?sf] ;"rL 

 

Dff]8\o'n ! 

 

pBdsf] nflu cfwf/e't aftfa/0f / pBdzLntf kl/ro 

Dff]8\o'n @ pBd ljsf;sf nflu ;fdflhs kl/rfng 

Dff]8\o'n # ;Defljt pBdL klxrfg 

Dff]8\o'n $ tflnd Joj:yfkg tyf ;+rfng 

Dff]8\o'n % cfwf/e't Jofj;flos of]hgf 

Dff]8\o'n ^ ;xlhs/0f  

;a–Dff]8\o'n ^=! n3' ljQ k|bfos;+u ;DaGw la:tf/ 

;a–Dff]8\o'n ^=@ pko'Qm k|lalw;+u ;DaGw la:tf/ 

;a–Dff]8\o'n ^=# ahf/ ;DaGw la:tf/ 

;a–Dff]8\o'n ^=$ ;+:yfut ljsf; 

Dff]8\o'n & Jofj;flos k/fd;{ 

Dff]8\o'n * cg'udg tyf d'Nofs+g 

Dff]8\o'n ( cfwf/e"t sDKo"6/      

Dff]8\o'n !) ;+rf/ 

Dff]8\o'n !! k]zfut ljsf; 
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la:t[t kf7\oqmd 

 

Dff]8\o'n !M pBdsf] nflu cfwf/e't aftfa/0f / pBdzLntf kl/ro  

;do M  #) 306f -;}_ ± ) 306f -Aof_ Ö #) 306f                                

 

a0f{g -Description_M o; d]8\o'ndf pBd ljsf; ;DaGwL ;dfGo 1fg ;dfj]z ul/Psf 5g\ . 

 

på]Zox? -Objectives_ M 

 pBd ljsf;sf If]q;+u kl/lrt u/fpg] . 

 

laifoa:t'x? 

 Joj;fo/pBdsf] kl/efiff  

 Joj;fosf] nflu cfwf/e'''t cfwf/ -ahf/, >f]t / nlIft au{sf] klxrfg_ 

 pBd/Joj;fosf lsl;d  

 g]kfndf pBd/Joj;fosf] ljsf;qmd 

 sfo{ k|s[ltsf] cfwf/df pBf]usf] jlu{s/0f  

 nufgL / k|s[ltsf] cfwf/df pBf]usf] jlu{s/0f  

 :jfldTjsf] cfwf/df pBf]ux?sf] jlu{s/0f  

 n3', 3/]n' tyf ;fgf Joj;fodf leGgtf 

 Aoj;fosf] nIo  

 Joj;fosf sfo{x?  

 Joj;fosf] dxTj  

 g]kfndf n3' pBd ljsf;sf df]8n / pBd ljsf;sf r/0fx?  

 g]kfndf n3' pBd ljsf; sfo{qmd 

 g]kfndf n3' pBd gLlt  

 pBd ;DaGwL laBdfg P]g, lgod tyf gLltx?  

 pBdzLntfsf] cy{  

 pBd, pBdL / pBdzLntf  

 j}tgLs /f]huf/L / pBdzLntfsf] ;sf/fTds tyf gsf/fTds kIfx?  

 pBd ljsf;df k|efj kfg]{ tTjx?  

 b]zsf] cfly{s ljsf;df n3', 3/]n' tyf ;fgf pBdsf] e"ldsf  

 g]kfndf n3' pBdsf] ;Defjgf tyf r'gf}ltx? 

 cfo cfh{g sfo{qmd / pBd ljsf;df ;dgtf tyf leGgtfx? 

 pBd ljsf; ;xhstf{sf] sfd, st{Jo / clwsf/  

 pBd ljsf; ;xhstf{df x'g'kg]{ u'0fx?  

 pBd ljsf;sf] If]qdf pBd ljsf; ;xhstf{sf] e"ldsf   
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Dff]8\o'n @M pBd ljsf;sf nflu ;fdflhs kl/rfng  

;do M  * 306f -;}_± %@ 306f -Aof_ Ö ^) 306f         

 

a0f{g -Description_M o; df]8\o'ndf pBd ljsf;sf] nflu ;fdflhs kl/rfng ug]{;+u ;DalGwt 1fg / 

;Lkx? ;dfj]z ul/Psf 5g\ . 

 

på]Zox? -Objectives_ M 
of] df]8\o'nsf] ;dfkgkl5 k|lzIffyL{x? ;fdflhs kl/rfng;+u ;DalGwt lgDg sfo{x? ug{ ;dy{ x'g]5g\ . 

 

sfo{x? -Tasks_M  
1 a:tL tyf uf=lj=;= :t/df cled'lvs/0f sfo{qmd cfof]hgf ug]{ . 

2 ;fdflhs gS;f agfpg] . 

3 >f]t gS;f agfpg] . 

4 ;DkGgtf :tl/s/0f ug]{ . 

5 /f]6L lrq -e]g 8fou|fd agfpg] . 

6 n3' pBdL ;d"x u7g ug]{ . 

7 ;d"x a}7s ;+rfng ug{ ;xlhs/0f ug]{ . 

8 ;d"x art tyf art kl/rfng ug{ ;xlhs/0f ug]{ . 
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sfo{ laZn]if0f  

(Task Analysis) 

 

pBd ljsf;sf] nflu ;fdflhs kl/rfng 
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sfo{ laZn]if0f (Task Analysis) 
 

s'n ;do M ( 306f 

;}¢flGts M ! 306f 

                     Aoaxfl/s M * 306f 

sfo{  (Task) !M a:tL tyf uf=lj=;= :t/df cled'lvs/0f sfo{qmd cfof]hgf ug]{ . 

 

qm=;+= 

(SN) 
sfo{ r/0fx?  

(Steps) 
clGtd sfo{;Dkfbg på]Zo 

(Terminal performance 

objective) 

;+alGwt k|flalws 1fg 

(Related technical 

knowledge) 
1  sfo{qmdsf] af/]df ;/f]sf/jfnfnfO{ 

hfgsf/L u/fpg] . 

lbO{Psf] (Given): 
 

a|fpg k]k/, dfs{/, laifoa:t' 

;d]l6Psf Dofg'cn . 

 

 

sfo{ (Task): 

 

a:tL tyf uf=lj=;= :t/df 

cled'lvs/0f sfo{qmd 

cfof]hgf ug]{ . 

 

 

dfkb08 (Standard): 

 ;a}n] a'e\mg] ;/n efiffsf] 

k|of]u u/L laifoa:t' dfly 

k|i6;+u k|sfz kf/]sf] . 

 

 a:tL tyf uf=lj=;= 

:t/df cled'lvs/0f 

sfo{qmdsf] cfjZostf 

tyf dxTj . 

 :yfgLo :t/df 

cled'lvs/0f sfo{qmd 

;+rfng ug]{ tl/sf . 

 :yfgLo :t/df 

cled'lvs/0f sfo{qmd 

;+rfng ubf{ Wofg lbg' 

kg]{ s'/fx? . 

 ;fdflhs kl/rfngdf 

n}Ës tyf ;dflhs 

;dfj]l;s/0f . 

 

2  sfo{qmddf pkl:yltsf] nflu cfdGq0f 

ug]{ . 

3  sfo{qmddf ;xof]usf] nflu uflj;nfO{ 

cg'/f]w ug]{ . 

4  pkl:yt hg;d'bfonfO{ clejfbg ub}{ 

sfo{qmd ;'? ug]{ . 

5  sfo{qmdnfO{ cf}krfl/stf k|bfg 

ug{sf] nflu cf;g u|x0f nufotsf 

sfo{qmd ug]{ . 

6  pkl:yt hg;d'bfonfO{ :jfut ub}{ 

sfo{qmdsf] p2]Zo dfly k|sfz kfg]{ . 

7  ;a}n] a'e\mg] ;/n efiffsf] k|of]u ug]{ . 

8  laifoa:t' dfly k|i6 ;+u k|sfz kfg]{ . 

9  cfjZostf cg';f/ pkl:yt 

cltlyx?nfO{ ;Daf]wgsf] cj;/ k|bfg 

ug]{ . 

10  ;a}nfO{ wGojfb lb+b} clejfbg u/]/ 

sfo{qmd ;dfKt ug]{ . 

cf}hf/, pks/0f / ;fdfu|Lx? (Tools, Equipment and Materials):  

 a|fpg k]k/, dfs{/, laifoa:t' ;d]l6Psf Dofg'cn . 

 

;'/Iff÷;fawfgLx? (Safety/Precautions): 

  

 

 



11 

 

sfo{ laZn]if0f (Task Analysis) 
s'n ;do M * 306f 

;}¢flGts M ! 306f 

                     Aoaxfl/s M & 306f 

sfo{  (Task) @M ;fdflhs gS;f agfpg] .  

qm=;+= 

(SN) 
sfo{ r/0fx?  

(Steps) 
clGtd sfo{;Dkfbg på]Zo 

(Terminal performance 

objective) 

;+alGwt k|flalws 1fg 

(Related technical 

knowledge) 
1  cfj:os ;"rgfx?sf] r]s nLi6 tof/ ug]{ 

. 

lbO{Psf] (Given): 

 

gSzfsf] nflu s'g} a:tL . 

 

sfo{  (Task): 
 

;fdflhs gS;f tof/ ug]{ . 

 

 

dfkb08 (Standard): 
 gSzf ;kmf / :ki6;+u 

tof/ ePsf] . 

 ;fdflhs gSzfdf pNn]v 

x'g' kg]{ ;a} laa/0fx? 

;dfj]; ePsf] . 

 

 lk= cf/= P= sf] cjwf/0ff, 

dxTj tyf k|of]u . 

 lk= cf/= P= sf l;4fGt, 

cf}hf/ tyf k|s[of . 

 ;fdflhs gSzfsf] cy{ 

tyf dxTj . 

 ;fdflhs gSzfdf 

;dfj]; ug'{kg]{ laa/0fx? 

. 

 ;fdflhs gSzf tof/ ug]{ 

tl/sf . 

 ;fdflhs gSzf tof/ 

ubf{ Wofg lbg' kg]{ s'/fx? 

. 

 

 

 

 

 

 

 

 

2  cfj:os kmDof{6x? tof/ ug]{ . 

3  ;fdflhs gS;f tof/ ug]{ 6Ld 5gf}6 ug]{ 

4  6LdnfO ;fdflhs gS;f sf] af/]df 

cled'vLs/0f ug]{ 

5  5gf}6 u/]sf] ;d'bfodf dflg;x? hDdf 

ug]{ . 

6  sfo{stf{n] ;fdflhs gS;f+sgsf] sfo{ 

;"? ug]{ . 

7  gSzfsf] l;/fgdf uflj;, jf8{ g+= / 

a:tLsf] gfd pNn]v ug]{ . 

8  j:tLsf] l;df jf6f], uf]/6f] 3f]8]6f], df]6/ 

jf6f] ljefhg ug]{ . 

9  wf/f, kf6Lkf}jf, d7 dlGb/ r}To u'Djf, 

rf}tf/f], ljBfno, 3/w'l/ cflbsf] j:t' 

cg';f/ ;+s]t gSzfdf ;dfj]z ug]{ . 

10  gSzfdf lbzfs+g ug]{ . 

11  gSzfsf] cGtdf gSzf tof/ ug]{sf] gfd 

tyf tof/ u/]sf] ldlt pNn]v ug]{ . 

  

  

cf}hf/, pks/0f / ;fdfu|Lx? (Tools, Equipment and Materials):  

 :s]n, k]k/, k]lG;n, O/]h/, dfs{/, rf6{ k]k/, gf]6a's . 

 

;'/Iff÷;fjwfgLx? (Safety/Precautions): 

 gSzfdf ;xL laa/0fx? dfq ;dfj]; ul/g' kg]{ .  
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sfo{ laZn]if0f (Task Analysis) 
 

s'n ;do M * 306f 

;}¢flGts M ! 306f 

                     Aoaxfl/s M & 306f 

sfo{  (Task) #M >f]t gS;f agfpg] . 

qm=;+= 

(SN) 
sfo{ r/0fx?  

(Steps) 
clGtd sfo{;Dkfbg på]Zo 

(Terminal performance 

objective) 

;+alGwt k|flalws 1fg 

(Related technical 

knowledge) 
1  cfj:os ;"rgfx?sf] r]s lni6 tof/ ug]{ 

. 

lbO{Psf] (Given): 

 

>f]t gSzf tof/ ug{sf] nflu 

glhs}sf] s'g} a:tL . 

 

 

sfo{  (Task): 
 

>f]t gS;f agfpg] . 

 

 

dfkb08 (Standard): 

  gSzf ;kmf / :ki6;+u 

tof/ ePsf] . 

 >f]t gSzfdf pNn]v x'g' 

kg]{ ;a} laa/0fx? ;dfj]; 

ePsf] 

 

 >f]t gSzfsf] cy{ 

tyf dxTj . 

 >f]t gSzfdf 

;dfj]; ug'{kg]{ 

laa/0fx? . 

 >f]t gSzf tof/ ug]{ 

tl/sf . 

 >f]t gSzf tof/ 

ubf{ Wofg lbg' kg]{ 

s'/fx? . 

 

2  cfj:os kmDof{6x? tof/ ug]{ . 

3  >f]t gS;f tof/ ug]{ 6Ld 5gf}6 ug]{ 

4  6LdnfO >f]t gS;fsf] af/]df cled'vLs/0f 

ug]{ 

5  5gf}6 u/]sf] ;d'bfodf dflg;x? hDdf 

ug]{ . 

6  sfo{stf{n] >f]t gS;f+sgsf] sfo{ ;"? ug]{ 

. 

7  gSzfsf] l;/fgdf uflj;, jf8{ g+= / 

a:tLsf] gfd pNn]v ug]{ . 

8  j:tLsf] l;df jf6f], uf]/6f] 3f]8]6f], df]6/ 

jf6f] ljefhg ug]{ . 

9  wf/f, kf6Lkf}jf, d7 dlGb/ r}To u'Djf, 

rf}tf/f], ljBfno, 3/w'l/ cflbsf] j:t' 

cg';f/ ;+s]t gSzfdf ;dfj]z ug]{ . 

10  k|fs[lts >f]tx?M vf]nf, ag h+un, vfgL, 

hl8a'l6sf] ;+s]t gSzfdf ;dfj]z ug]{ . 

11  gSzfdf lbzfs+g ug]{ .   

12  gSzfsf] cGtdf gSzf tof/ ug]{sf] gfd 

tyf tof/ u/]sf] ldlt pNn]v ug]{ . 

 

 

 

 

cf}hf/, pks/0f / ;fdfu|Lx? (Tools, Equipment and Materials):  

 :s]n, k]k/, k]lG;n, O/]h/, dfs{/, rf6{ k]k/ . 

;'/Iff÷;fjwfgLx? (Safety/Precautions): 

 gSzfdf ;xL laa/0fx? dfq ;dfj]; ul/g' kg]{ .  
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sfo{ laZn]if0f (Task Analysis) 
 

s'n ;do M ^ 306f 

;}¢flGts M ! 306f 

                     Aoaxfl/s M % 306f 

sfo{  (Task) $M ;DkGgtf :tl/s/0f ug]{ . 

qm=;+= 

(SN) 
sfo{ r/0fx?  

(Steps) 
clGtd sfo{;Dkfbg på]Zo 

(Terminal performance 

objective) 

;+alGwt k|flalws 1fg 

(Related technical 

knowledge) 
1  cfj:os ;"rgfx?sf] r]s lni6 tof/ 

ug]{ . 

lbO{Psf] (Given): 
;DkGgtf :tl/s/0fsf] nflu 

5gf}6 ePsf] glhs}sf] s'g} 

a:tL . 

 

sfo{ (Task): 
 

;DkGgtf :tl/s/0f ug]{ . 

 

dfkb08 (Standard): 
 

cfly{s cj:yfsf] cfwf/df 

;DkGg, dWod / ljkGg cfly{s 

cj:yfsf] kl/jf/df laefhg 

u/L tof/ kfl/Psf] ;DkGgtf 

:tl/s/0fsf] k|ltj]bg . 

 

 ;DkGgtf :tl/s/0fsf] 

cy{ . 

 pBd ljsf;sf] nflu 

;DkGgtf :tl/s/0fsf] 

cfjZostf tyf dxTj . 

 ;DkGgtf :tl/s/0f ug]{ 

tl/sf . 

 ;DkGgtf :tl/s/0f ubf{ 

Wofg lbg' kg]{ s'/fx? . 

2  cfj:os kmDof{6x? tof/ ug]{ . 

3  ;DkGgtf :tl/s/0f ug]{ 6Ld 5gf}6 

ug]{ 

4  6LdnfO ;DkGgtf :tl/s/0fsf] af/]df 

cled'vLs/0f ug]{ 

5  5gf}6 u/]sf] ;d'bfodf dflg;x? 

hDdf ug]{ . 

6  ;DkGgtf :tl/s/0fsf] dfWofdaf6 ;f] 

ulj; jf jl:tsf 3/w'/Lx?nfO{ 

cfly{s cj:yfsf] cfwf/df ;DkGg, 

dWod / ljkGg cfly{s cj:yfsf] 

kl/jf/df laefhg ug]{ . 

7  ;DkGgtf :tl/s/0fsf] k|ltj]bg tof/ 

kfg]{ . 

  

  

  

cf}hf/, pks/0f / ;fdfu|Lx? (Tools, Equipment and Materials):  

 :s]n, k]k/, k]lG;n, O/]h/, dfs{/, rf6{ k]k/ . 

 

;'/Iff÷;fawfgLx? (Safety/Precautions): 

  
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sfo{ laZn]if0f (Task Analysis) 
 

s'n ;do M ^ 306f 

;}¢flGts M ! 306f 

                     Aoaxfl/s M % 306f 

sfo{  (Task) %M /f]6L lrq -e]g 8fou|fd_ agfpg] . 

 

qm=;+= 

(SN) 
sfo{ r/0fx?  

(Steps) 
clGtd sfo{;Dkfbg på]Zo 

(Terminal performance 

objective) 

;+alGwt k|flalws 1fg 

(Related technical 

knowledge) 
1  cfjZos tof/L ug]{ . lbO{Psf] (Given): 

 

al:tdf ;]jf k|bfg ul//x]sf 

;/sf/L tyf u}/ ;/sf/L 

;+:yfx?sf] ;"rL . 

 

sfo{  (Task): 
 

/f]6L lrq -e]g 8fou|fd_ 

agfpg] . 

 

dfkb08 (Standard): 

 :yfgLo ;/f]sf/jfnf ;+3 

;+:yfx?sf] ;+Vof tyf 

;]jfsf] laj/0f pNn]v 

ePsf] . 

 ;]jf k|bfossf] glhs tyf 

6f9fsf] ;DjGwsf] af/]df 

hfgf/L pknAw u/fO{Psf] . 

 ;]jfu|fxL / ;]jf k|bfos 

lar sf] ;DjGw tyf 

pknAw xg] ;]jfsf] af/]df 

hfgsf/L pknAw . 

  

 

 /f]6L lrqsf] cy{ . 

 /f]6L lrqsf] cfjZostf 

tyf dxTj . 

 /f]6L lrq tof/ kfg]{ 

tl/sf . 

 /f]6L lrq tof/ kfbf{ 

Wofg lbg' kg]{ s'/fx? . 

2  To; al:tdf ;]jf k|bfg ul//x]sf 

;/sf/L tyf u}/ ;/sf/L ;+:yfx?sf] 

;"rL tof/ kfg]{ . 

3  To; al:tdf ;]jf k|bfg ul//x]sf 

;/sf/L tyf u}/ ;/sf/L ;+:yfx?sf] 

glhs tyf 6f9fsf] ;DjGw s] s:tf] 

/x]sf] 5 egL ljZn]if0f ug]{ . 

4  sf8{af]8{ k]k/ nfO{ ;]jf k|bfosx?sf] 

glhs 6f9fsf] ;DjGwsf] cfwf/df 

;fgf] tyf 7"nf] /f]6Lsf] cfsf/df 

k]k/nfO{ sl§ª ug]{ . 

5  ;]jfk|bfosx?sf] glhs 6f9fsf] 

;DjGwsf] cfwf/df uNo"l:6s n] /f]6L 

lrqsf] sfuh a|fpg k]k/df 

lrksfpb} hfg] . 

6  cGtdf To; If]qdf sfo{/t ;+3 

;+:yfx?sf] laZn]if0f ul/ glhs 

6f9fsf]  ;DjGwsf] af/]df hfgsf/L 

lbg] . 

  

  

  

  

cf}hf/, pks/0f / ;fdfu|Lx? (Tools, Equipment and Materials):  
 sf8{af]8{ k]k/, uNo"l:6s, a|fpg k]k/, dfs{/ . 

 

;'/Iff÷;fawfgLx? (Safety/Precautions): 

  
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sfo{ laZn]if0f (Task Analysis) 
 

s'n ;do M ( 306f 

;}¢flGts M ! 306f 

                     Aoaxfl/s M * 306f 

sfo{  (Task) ^M n3' pBdL ;d"x u7g ug]{ . 

 

qm=;+= 

(SN) 
sfo{ r/0fx?  

(Steps) 
clGtd sfo{;Dkfbg på]Zo 

(Terminal performance 

objective) 

;+alGwt k|flalws 1fg 

(Related technical 

knowledge) 
1  cfjZos tof/L ug]{ . lbO{Psf] (Given): 

 

pBdzLntf tflnd k|fKt u/]sf 

;Defljt pBdLx? jf n3' 

pBd ;+rfng ul//x]sf 

pBdLx? 

 

sfo{ (Task): 
 

n3' pBdL ;d"x u7g ug]{ . 

 

 

dfkb08 (Standard): 

 cWoIf, pkfWoIf, ;lrj, 

sf]iffWoIf / ;b:ox? rog 

u/L dlxnf, blnt, 

hghftL cflbnfO{ ;+nUg 

u/L ;dfj];L tl/sfn] 

u7g ePsf] n3' pBdL 

;d"x . 

 

 n3' pBdL ;d"xsf] cy{ . 

 ;d"xsf] cfjZostf tyf 

dxTj . 

 ;d"x u7g ug]{ tl/sf . 

 ;d"x u7g ubf{ Wofg 

lbg' kg]{ s'/fx? . 

 ;d"xsf] nflu cfjZos 

kbflwsf/L tyf ;dfj];L 

agfpg' kg]{ sf/0fx? . 

2  pBdzLntf tflnd k|fKt u/]sf 

;Defljt pBdLx? jf n3' pBd 

;+rfng ul//x]sf pBdLx?nfO{ Ps 

7fpdf e]nf u/fpg] . 

3  ;d"xsf] cfjZostf tyf dxTjsf] 

af/]df hfgsf/L u/fpg] . 

4  p:t} k|s[ltsf] Joj;fo ;+rfng ug]{ 

jf ug{ rfxg] pBdLx?nfO{ Pp6f 

;d"xdf a:g nufpg] . 

5  ;d"x u7g ubf{ ef}uf]lns If]qnfO{ 

;d]t Wofg lb+b} ;s];Dd glhssf 

JolQmx?sf] ;d"x agfpg] . 

6  pkl:yt pBdLx?sf] xflh/L u/fpg] .  

7  ;d"xsf cWoIf, pkfWoIf, ;lrj, 

sf]iffWoIf / ;b:ox? rog ug]{ . 

8  ;d"x u7g ubf{ dlxnf, blnt, 

hghftL cflbnfO{ ;+nUg u/L 

;dfj];L agfpg] . 

9  ;d"xsf] gfdfs/0f ug]{ . 

10  ;d"xsf] sfo{lalw tof/ ug]{ . 

11  ;a} lg0f{ox?nfO{ /lhi6/df ptf/ ug]{  

12  lg0f{onfO{ k9]/ ;'gfpg] . 

13  lg0f{odf ;a}sf] x:tfIf/ u/fpg] . 

14  csf]{ a}7s a:g] ldlt lgwf{/0f u/L 

;a}nfO{ wGojfb lb+b} a}7s cGTo ug]{ 

. 

  

cf}hf/, pks/0f / ;fdfu|Lx? (Tools, Equipment and Materials):  

 ;d"x a}7s /lhi6/, sfuh, snd . 

 

;'/Iff÷;fawfgLx? (Safety/Precautions): 

  
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sfo{ laZn]if0f (Task Analysis) 
 

s'n ;do M * 306f 

;}¢flGts M ! 306f 

                     Aoaxfl/s M & 306f 

sfo{  (Task) &M ;d"x a}7s ;+rfng ug{ ;xlhs/0f ug]{ . 

 

qm=;+= 

(SN) 
sfo{ r/0fx?  

(Steps) 
clGtd sfo{;Dkfbg på]Zo 

(Terminal performance 

objective) 

;+alGwt k|flalws 1fg 

(Related technical 

knowledge) 
1  cfjZos tof/L ug]{ . lbO{Psf] (Given): 

 

;d"xsf ;b:ox?, /lhi6/ . 

 

 

sfo{ (Task): 
 

;d"x a}7s ;+rfng ug{ 

;xlhs/0f ug]{ . 

 

dfkb08 (Standard): 

 ;d"x a}7ssf lg0f{ox? ;'4 

/ ;/n efifdf /lhi6/df 

lnlka4 ul/Psf] . 

 pkl:ylt / lg0f{odf ;a} 

;b:ox?sf] x:tfIf/ 

u/fPsf] . 

 

 ;d"x a}7ssf] cf}lrTo  

 ;d"x a}7s ;+rfng ug]{ 

tl/sf . 

 ;d"x a}7s ;+rfng ubf{ 

Wofg lbg' kg]{ s'/fx? . 

2  ;d"xsf ;b:ox?nfO{ a}7s a:g] 

ldlt, ;do / :yfgsf] af/]df 

hfgsf/L u/fpg] . 

3  ;d"xsf ;b:ox?;+u 5nkmn u/L 

a}7ssf Ph]08fx? to ug]{ . 

4  cWoIfsf] cg'dltn] a}7s ;'? ug]{ . 

5  5nkmnsf Ph]08fx? k|:t't u/L 

5nkmn ;'? u/fpg] . 

6  ;a} ;b:ox?nfO{ cfk\mgf] larf/ /fVg] 

cj;/ k|bfg ug]{ . 

7  5nkmndf p7]sf dxTjk"0f{ s'/fx? 

l6kf]6 ub}{ hfg] . 

8  5nkmnnfO{ ;xdltdf k'¥ofpg] . 

9  ;a} ;b:ox?sf] pkl:ylt u/fpg] . 

10  lg0f{ox?nfO{ k9]/ ;'gfpg] . 

11  lg0f{ox?nfO{ /lhi6/df lnlka4 ug]{ . 

12  lg0f{odf ;a}sf] x:tfIf/ u/fpg] . 

13  cWoIf dfk{mt ;a}nfO{ wGojfb lbP/ 

a}7s cGTo u/fpg] .  

  

cf}hf/, pks/0f / ;fdfu|Lx? (Tools, Equipment and Materials):  

 ;d"x a}7s /lhi6/, sfuh, snd . 

 

;'/Iff÷;fawfgLx? (Safety/Precautions): 

  
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sfo{ laZn]if0f (Task Analysis) 
 

s'n ;do M ^ 306f 

;}¢flGts M ! 306f 

                     Aoaxfl/s M % 306f 

sfo{  (Task) *M ;d"x art ;+sng tyf art kl/rfng ug{ ;xlhs/0f ug]{ . 

 

qm=;+= 

(SN) 
sfo{ r/0fx?  

(Steps) 
clGtd sfo{;Dkfbg på]Zo 

(Terminal performance 

objective) 

;+alGwt k|flalws 1fg 

(Related technical 

knowledge) 
1  lgoldt ?kdf ;d"x a}7s ;+rfng 

ug]{ . 

lbO{Psf] (Given): 
 

art tyf art kl/rfng 

kf;a's . 

 

sfo{  (Task): 
 

;d"x art ;+sng tyf art 

kl/rfng ug{ ;xlhs/0f ug]{ . 

 

dfkb08 (Standard): 

 art tyf art kl/rfng 

kf;a's ;'4;+u el/Psf] . 

 

 

 art tyf art 

kl/rfngsf] cy{, 

cfjZostf tyf dxTj . 

 art tyf art 

kl/rfngsf] sfo{lalw 

tof/ ug]{ tl/sf . 

 art tyf art 

kl/rfng ug]{ tl/sf 

tyf Wofg lbg' kg]{ 

s'/fx? . 

 art tyf art 

kl/rfng kf;a's eg]{ 

tl/sf . 

2  ;d"xsf ;b:ox?sf] cfly{s 

cj:yfnfO{ Wofg lb+b} b}lgs, 

;fKtflxs jf dfl;s ?kdf slt art 

ug]{ eGg] lg0f{o ;d"x a}7saf6 ug]{ . 

3  art tyf art kl/rfngsf] 

sfo{lalw tof/ ug]{ . h;df artdf 

lbg] tyf nufgLdf lng] Jofh / 

nufgL lkmtf{ ug]{ calw ;d]t 

lglZrt ug]{ . 

4  art ;+sng ug]{ tyf nufgL ug]{ 

ldlt / ;do lglZrt ug]{ . 

5  lgoldt ?kdf art ;+sng ug]{ / 

nufgL ;d]t ug]{ . 

6  ;dodf art ;+sng gePdf jf 

nufgL lkmtf{ gePdf ;d"xsf 

;b:ox?nfO{ hfgsf/L u/fpg] . 

7  art tyf art kl/rfng kf;a's 

eg]{ jf eg{ nufpg] . 

8  art tyf art kl/rfngsf] 

cj:yfsf] af/]df k|To]s a}7sdf ;a} 

;b:ox?nfO{ hfgsf/L u/fpg] . 

  

  

cf}hf/, pks/0f / ;fdfu|Lx? (Tools, Equipment and Materials):  

 art tyf art kl/rfng kf;a's, sfuh, snd . 

 

;'/Iff÷;fawfgLx? (Safety/Precautions): 

  
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Dff]8\o'n #M ;Defljt pBdL klxrfg  

;do M ^ 306f -;}_± @$ 306f -Aof_ Ö #) 306f         

 

a0f{g -Description_M o; df]8\o'ndf ;Defljt pBdL klxrfg ug]{ laifo;+u ;DalGwt 1fg / ;Lkx? 

;dfj]z ul/Psf 5g\ . 

 

på]Zox? -Objectives_ M 
of] df]8\o'nsf] ;dfkgkl5 k|lzIffyL{x? ;Defljt pBdL klxrfg ug{sf] nflu cfjZos kg]{ lgDg sfo{x? ug{ 

;dy{ x'g]5g\ . 

 

sfo{x? -Tasks_ M  
1 3/w'/L ;e]{If0f kmd{ -kmd{ P_ eg]{ . 

2 k|lt JolQm cfDbfgL lgsfNg] . 

3 pBdzLntf k/LIf0f kmd{ -kmd{ aL_ eg]{ . 

4 e}/x]sf pBdL 5gf}6 kmd{ -kmd{ ;L_ eg]{ . 

5 ;Defljt pBdL 5gf}6 ug]{ . 
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sfo{ laZn]if0f  

(Task Analysis) 

 

;Defljt pBdL klxrfg 
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sfo{ laZn]if0f (Task Analysis) 
 

s'n ;do M !@ 306f 

;}¢flGts M @ 306f 

                     Aoaxfl/s M !) 306f 

sfo{  (Task) !M 3/w'/L ;e]{If0f kmd{ -kmd{ P_ eg]{ . 

 

qm=;+= 

(SN) 
sfo{ r/0fx?  

(Steps) 
clGtd sfo{;Dkfbg på]Zo 

(Terminal performance 

objective) 

;+alGwt k|flalws 1fg 

(Related technical 

knowledge) 
1  cfjZos tof/L ug]{ . lbO{Psf] (Given): 

 

3/w'/L ;e]{If0f kmd{ -kmd{ P_ . 

 

 

sfo{ (Task): 

 
3/w'/L ;e]{If0f kmd{ -kmd{ P_ 

eg]{ . 

 

 

dfkb08 (Standard): 
 

3/w'/L ;e]{If0f kmd{ -kmd{ P_ 

;kmf / ;'4;Fu el/Psf] . 

 

 3/w'/L ;e]{If0f kmd{ -kmd{ 

P_ sf] cfjZostf tyf 

dxTj . 

 3/w'/L ;e]{If0f kmd{ -kmd{ 

P_ eg]{ tl/sf . 

 3/w'/L ;e]{If0f kmd{ -kmd{ 

P_ ebf{ Wofg lbg' kg]{ 

s'/fx? . 

2  ;DkGgtf :tl/s/0fsf] dfWodaf6 

5gf}6 ePsf] 3/w'/L 5gf}6 ug]{ . 

3  klxrfg ePsf] 3/df uP/ ;j{k|yd 

;'rgfbftfnfO{ clejfbg ug]{ . 

4  ;'rgfbftfnfO{ kmf/fd lsg eg]{ xf] ;f] 

jf/]df hfgsf/L u/fpg] . 

5  kmf/fddf pNn]lvt k|ZgfjnL qmd; 

;f]Wb} hfg] / l;;fsndn] pQ/ l6Kb} 

hfg] . 

6  kmf/fddf ePsf ;j} k|Zgx?sf] pQ/ 

k|fKt ug]{ . 

7  kmf/fd ;kmf / ;'4;Fu eg]{ . 

8  kmf/fd e/L ;s] kl5 ;'rgfbftfnfO{ 

wGojfb lb+b} labf x'g] . 

  

  

cf}hf/, pks/0f / ;fdfu|Lx? (Tools, Equipment and Materials):  

 k]lG;n, O/]h/, k]lG;n s6/, 3/w'/L ;e]{If0f kmd{ -kmd{ P_ . 

 

;'/Iff÷;fawfgLx? (Safety/Precautions): 

  
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sfo{ laZn]if0f (Task Analysis) 
 

s'n ;do M # 306f 

;}¢flGts M ! 306f 

                     Aoaxfl/s M @ 306f 

sfo{  (Task) @M k|lt JolQm cfDbfgL lgsfNg] . 

 

qm=;+= 

(SN) 
sfo{ r/0fx?  

(Steps) 
clGtd sfo{;Dkfbg på]Zo 

(Terminal performance 

objective) 

;+alGwt k|flalws 1fg 

(Related technical 

knowledge) 
1  e/]sf] 3/w'/L ;e]{If0f kmf/fd P lng] . lbO{Psf] (Given): 

 

e/]sf] 3/w'/L ;e]{If0f kmf/fd P 

 

 

sfo{  (Task): 

 

k|lt JolQm cfDbfgL lgsfNg] . 

 

 

dfkb08 (Standard): 

  k|lt JolQm cfDbfgL 

;'4;+u lgsfn]sf] . 

 

 k|lt JolQm cfDbfgL 

lgsfNg] tl/sf . 

 k|lt JolQm cfDbfgL 

lgsfNbf Wofg lbg' kg]{ 

s'/fx? . 

2  cfDbfgLnfO{ hf]8]/ hDdf cfDbfgL 

lgsfNg] . 

3  hDdf jflif{s cfDbflgnfO{ 3/ 

kl/jf/sf] hDdf ;b:o ;+Vofn] efu 

u/L k|lt JolQm cfDbfgL lgsfNg] . 

4  nlIft au{ leqsf] ;Defljt pBdL xf] 

xf]Og Plsg ug]{ . 

  

  

  

  

  

 

 

 

  

cf}hf/, pks/0f / ;fdfu|Lx? (Tools, Equipment and Materials):   

 k]lG;n, e/]sf] 3/w'/L ;e]{If0f kmf/fd P, Sofns'n]6/ . 

 

;'/Iff÷;fawfgLx? (Safety/Precautions): 

  
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sfo{ laZn]if0f (Task Analysis) 
 

s'n ;do M ^ 306f 

;}¢flGts M ! 306f 

                     Aoaxfl/s M % 306f 

sfo{  (Task) #M pBdzLntf k/LIf0f kmd{ -kmd{ aL_ eg]{ . 

 

qm=;+= 

(SN) 
sfo{ r/0fx?  

(Steps) 
clGtd sfo{;Dkfbg på]Zo 

(Terminal performance 

objective) 

;+alGwt k|flalws 1fg 

(Related technical 

knowledge) 
1  cfjZos tof/L ug]{ . lbO{Psf] (Given): 

 

pBdzLntf k/LIf0f kmd{ -kmd{ 

aL_ 

 

sfo{ (Task): 
 

pBdzLntf k/LIf0f kmd{ -kmd{ 

aL_ eg]{ . 

 

 

dfkb08 (Standard): 

 pBdzLntf k/LIf0f kmd{ -

kmd{ aL_ ;kmf / ;'4;+u 

el/Psf] .  

 

 pBdzLntf k/LIf0f 

kmd{sf] cfjZostf tyf 

dxTj . 

 pBdzLntf k/LIf0f kmd{ 

eg]{ tl/sf . 

 pBdzLntf k/LIf0f kmd{ 

ebf{ Wofg lbg' kg]{ 

s'/fx? . 

2  kmf/fd P af6 5gf}6 ePsf] 3/w'/L 

klxrfg ug]{ . 

3  klxrfg ePsf] 3/df uP/ ;j{k|yd 

;'rgfbftfnfO{ clejfbg ug]{ . 

4  ;'rgfbftfnfO{ kmf/fd lsg eg]{ xf] ;f] 

jf/]df hfgsf/L u/fpg] . 

5  kmf/fddf pNn]lvt k|ZgfjnL qmd; 

;f]Wb} hfg] / l;;fsndn] pQ/ l6Kb} 

hfg] . 

6  kmf/fddf ePsf ;j} k|Zgx?sf] pQ/ 

k|fKt ug]{ . 

7  kmf/fd ;kmf / ;'4;Fu eg]{ . 

8  pBdzLntf jfkt k|fKt c+s lgsfNg]  

9  k|fKt c+ssf] cfwf/df ;Defljt pBdL 

xf] xf]Og Plsg u/L pBdzLntf 

tflndsf] nflu cgf}6 ug]{ . 

  

cf}hf/, pks/0f / ;fdfu|Lx? (Tools, Equipment and Materials):  

 k]lG;n, O/]h/, k]lG;n s6/, pBdzLntf k/LIf0f kmd{ -kmd{ aL_ . 

 

;'/Iff÷;fawfgLx? (Safety/Precautions): 

  
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sfo{ laZn]if0f (Task Analysis) 
 

s'n ;do M ^ 306f 

;}¢flGts M ! 306f 

                     Aoaxfl/s M % 306f 

sfo{  (Task) $M e}/x]sf pBdL 5gf}6 kmd{ -kmd{ ;L_ eg]{ . 
 

qm=;+= 

(SN) 
sfo{ r/0fx?  

(Steps) 
clGtd sfo{;Dkfbg på]Zo 

(Terminal performance 

objective) 

;+alGwt k|flalws 1fg 

(Related technical 

knowledge) 
1  cfjZos tof/L ug]{ . lbO{Psf] (Given): 

e}/x]sf pBdL 5gf}6 kmd{ -kmd{ 

;L_ 

 

 

sfo{  (Task): 
e}/x]sf pBdL 5gf}6 kmd{ -kmd{ 

;L_ eg]{ . 

 

 

dfkb08 (Standard): 

 e}/x]sf pBdL 5gf}6 kmd{ -

kmd{ ;L_ ;'4;+u e/]sf] . 

 

 e}/x]sf pBdL 5gf}6 

kmd{ -kmd{ ;L_ sf] 

cfjZostf tyf dxTj . 

 e}/x]sf pBdL 5gf}6 

kmd{ -kmd{ ;L_ eg]{ 

tl/sf . 

 e}/x]sf pBdL 5gf}6 

kmd{ -kmd{ ;L_ ebf{ Wofg 

lbg' kg]{ s'/fx? . 

2  kmf/fd P af6 5gf}6 ePsf] Joj;fo 

ul//x]sf t/ ;kmn x'g g;s]sf n3' 

pBdL klxrfg ug]{ . 

3  klxrfg ePsf] pBdLnfO{ e]6L 

sfo{qmdsf] af/]df atfpg] .  

4  ;'?df ;fdfGo cf}krfl/stf k/f ug]{ 

/ kmf/fd lsg eg]{ xf] ;f] jf/]df 

hfgsf/L u/fpg] . 

5  kmf/fddf pNn]lvt k|ZgfjnL qmd; 

;f]Wb} hfg] / l;;fsndn] pQ/ l6Kb} 

hfg] . 

6  kmf/fddf ePsf ;j} k|Zgx?sf] pQ/ 

k|fKt ug]{ . 

7  kmf/fd ;kmf / ;'4;Fu eg]{ . 

8  kmf/fddf ;+sng ul/Psf ;"rgfsf] 

cfwf/df cfjZos ljZn]if0f u/L lgh 

nlIft au{ leqsf] pBdL xf] jf xf]Og 

egL Plsg ug]{ . 

9  ;Defljt pBdL leq k/]df lghnfO{ 

pBdzLntf tflndsf] nflu cgf}6 

ug]{ . 

  

cf}hf/, pks/0f / ;fdfu|Lx? (Tools, Equipment and Materials):  

 k]lG;n, O/]h/, k]lG;n s6/, e}/x]sf pBdL 5gf}6 kmd{ -kmd{ ;L_ . 

 

;'/Iff÷;fawfgLx? (Safety/Precautions): 

  
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sfo{ laZn]if0f (Task Analysis) 
 

s'n ;do M # 306f 

;}¢flGts M ! 306f 

                     Aoaxfl/s M @ 306f 

sfo{  (Task) %M ;Defljt pBdL 5gf}6 ug]{ . 

qm=;+= 

(SN) 
sfo{ r/0fx?  

(Steps) 
clGtd sfo{;Dkfbg på]Zo 

(Terminal performance 

objective) 

;+alGwt k|flalws 1fg 

(Related technical 

knowledge) 
1  ;DkGgtf :tl/s/0faf6 3/w'/L 

klxrfg ug]{ . 

lbO{Psf] (Given): 
 

el/Psf kmf/fd P, aL jf ;L . 

 

sfo{  (Task): 
 

;Defljt pBdL 5gf}6 ug]{ . 

 

 

dfkb08 (Standard): 

 ;a} dfkb08 k'/f u/]sf 

;Defljt pBdL 5gf}6 

ePsf] .  

 

 ;Defljt pBdL 5gf}6 

ug'{ kgf{sf sf/0fx? . 

 ;Defljt pBdL 5gf}6 

ug]{ tl/sf . 

 ;Defljt pBdL 5gf}6 

ubf{ Wofg lbg' kg]{ 

s'/fx? . 

2  kmf/fd P sf] cfwf/df cfly{s 

lx;fadf nlIft au{ leqsf] xf] xf]Og 

Plsg ug]{ . 

3  kmf/fd P af6 5gf}6df k/]sf JolQmsf] 

kmf/fd la jf l; eg]{ . 

4  kmf/fd la jf l; sf] ljZn]if0f ug]{ . 

5  pBdzLntfsf] k/LIf0f ubf{ tf]lsPsf] 

c+s eGbf a9L c+s k|fKt ug]{ 

JolQmnfO{ ;Defljt pBdLsf] ?kdf 

5gf}6 ug]{ . 

6  lghnfO{ pBdzLntf tflnddf 

;xeflu u/fpg] . 

  

  

  

  

cf}hf/, pks/0f / ;fdfu|Lx? (Tools, Equipment and Materials):  

 el/Psf kmf/fd P, aL jf ;L . 

 

;'/Iff÷;fawfgLx? (Safety/Precautions): 

  
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Dff]8\o'n $M tflndsf] Joj:yfkg tyf ;+rfng  

;do M $* 306f -;}_± !%) 306f -Aof_ Ö !(* 306f         

a0f{g -Description): o; df]8\o'ndf afnaflnsf;+u ;DalGwt 36gf/hf]lvd Joj:yfkg ug]{;+u ;DalGwt 

1fg / ;Lkx? ;dfj]z ul/Psf 5g\ . 

 

på]Zox? -Objectives_ M 
of] df]8\o'nsf] ;dfkgkl5 k|lzIffyL{x? lgDg sfo{ ug{ ;dy{ x'g]5g\ . 

 

sfo{x? -Tasks_ M  
1 tflnd cfjZostf klxrfg ug]{ . 

2 ;xeflu 5gf}6 ug]{ . 

3 tflndsf] k|:tfjgf agfpg] . 

4 tflndsf] Joj:yfkg ug]{ . 

5 Joj;fo ;r]ttf tflnd (TOPE) lbg] . 

6 Joj;fo ;'? tflnd (TOSE) lbg] . 

7 Joj;fo ;'wf/ tflnd (TOEE) lbg] . 

8 Joj;fo la:tf/ tflnd (TOGE) lbg] . 

9 n}lËs tyf ;fdflhs ;dfj]l;s/0f tflnd lbg] . 

10 cfwf/e't n]vf tflnd lbg] . 

11 tflndsf] d'Nofs+g ug]{ . 

12 tflnd ;DkGg k|ltj]bg tof/ kfg]{ . 
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sfo{ laZn]if0f  

(Task Analysis) 

 

tflndsf] Joj:yfkg tyf ;+rfng  
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sfo{ laZn]if0f (Task Analysis) 
s'n ;do M !) 306f 

;}¢flGts M @ 306f 

                     Aoaxfl/s M * 306f 

sfo{  (Task) !M tflnd cfjZostf klxrfg ug]{ . 

qm=;+= 

(SN) 
sfo{ r/0fx?  

(Steps) 
clGtd sfo{;Dkfbg på]Zo 

(Terminal performance 

objective) 

;+alGwt k|flalws 1fg 

(Related technical 

knowledge) 
1  tflnd cfjZostf klxrfg ;DaGwL laleGg 

lalwx?sf] af/]df hfgsf/L u/fpg] . 

lbO{Psf] (Given): 
Pair-wise Ranking / Direct 

Matrix Ranking sf gd"gfx?, 

cGtjf{tf{ k|ZgfjnLsf gd"gfx? 

. 

 

 

sfo{  (Task): 
 

tflnd cfjZostf klxrfg ug]{ 

. 

 

 

dfkb08 (Standard): 
  

laleGg lalwx?sf] k|of]u u/L 

tflnd cfjZostf klxrfg 

ePsf] . 

 

 tflnd cfjZostf 

klxrfgsf] cjwf/0ff 

. 

 tflnd cfjZostf 

klxrfg ug]{ tl/sfM 

 rfxgf :tl/s/0f 

(Preference 

Ranking)  

 Pair-wise 

Ranking 

 Direct Matrix 

Ranking   

 JolQmut cGt/jftf{  

 

2  lkcf/P, cGt/jftf{ clbsf] nflu k|ZgfjnL tof/ 

kfg{ nufpg] . 

3  lkcf/Psf] rfxgf :tl/s/0f lalw  dfkm{t tflnd 

cfjZostf klxrfg ug{ cEof; u/fpg] .  

4  h;sf] nflu Pair-wise Ranking / Direct 

Matrix Ranking lalw dfkm{t tflnd 

cfjZostf klxrfg ug{ cEof; u/fpg] . 

5  JolQmut cGt/jftf{ dfkm{t tflnd cfjZostf 

klxrfg ug]{ . 

  cGt/jftf{sf] nflu k|ZgfjnL tof/ kfg]{ .  

 cG/jftf{sf] nflu ;d'bfo÷6f]n 5gf}6 ug]{ . 

 ;DalGwt :yfgdf hfg] . 

 cGt/jftf{ lbg] JolQmnfO{ e]6\g] . 

 cfˆgf] kl/ro lbg] / cfk'm cfpgfsf] p2]Zo 

atfpg] . cfjZos k/]df cfˆgf] ;+:yfsf] kq 

b]vfpg] . 

 cGt/jftf{ lbg] JolQmnfO{ ;lhnf] cj:yfdf /fVg]  

 k|ZgfjnLdf n]lvP cg';f/ k|Zgx? ;f]Wg] / 

cfjZostf cg';f/ ;dfg cy{ nfUg] u/L 

zAbfjnL kl/jt{g u/]/ k|Zg ;f]Wg] . 

 k|fKt pQ/x?nfO{ :ki6 ;+u k]lG;nn] l6kf]6 ub}{ 

hfg] . 

 ;s] ;Dd a9L hfgsf/L k|fKt ug{ sf]lz; ug]{ . 

 hafkm n]Vg] qmddf klg ;do ;dodf 

cGt/jftf{ lbg] JolQmnfO{ x]g]{ . 

 ;Dk"0f{ k|ZgfjnLsf] pQ/ k|fKt eP gePsf] 

;'lglZrt ug]{ . 

 cGt/jftf{ ;lsP kl5 lghnfO{ ;do / 

;xof]usf] nflu wGojfb lbg] . 

 k|fKt pQ/x?sf] laZn]if0f ug]{ / tlnd lbg] 

laifosf] klxrfg ug]{ . 

  

cf}hf/, pks/0f / ;fdfu|Lx? (Tools, Equipment and Materials):  

 Pair-wise Ranking / Direct Matrix Ranking sf gd"gfx?, cGtjf{tf{ k|ZgfjnLsf gd"gfx? . 

 k]lG;n, k]k/, gf]6a's . 

;'/Iff÷;fawfgLx? (Safety/Precautions): 

  
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sfo{ laZn]if0f (Task Analysis) 
 

s'n ;do M $ 306f 

;}¢flGts M ! 306f 

                     Aoaxfl/s M # 306f 

sfo{  (Task) @M ;xeflu 5gf}6 ug]{ . 

 

qm=;+= 

(SN) 
sfo{ r/0fx?  

(Steps) 
clGtd sfo{;Dkfbg på]Zo 

(Terminal performance 

objective) 

;+alGwt k|flalws 1fg 

(Related technical 

knowledge) 
1  3/w'/L ;e]{If0f kmd{af6 k|ltJolQm 

cfDbfgL lgsfNg] . 

lbO{Psf] (Given): 
 

el/Psf] P / aL kmd{ . 

 

sfo{  (Task): 
 

;xeflu 5gf}6 ug]{ . 

 

dfkb08 (Standard): 
 

tf]lsPsf] dfkb08 cg';f/sf 

;xflux? 5gf}6 ePsf] . 

 

 ;xeflu 5gf}6sf] 

cfjZostf tyf dxTj . 

 ;xeflu 5gf}6 ug]{ 

tl/sf . 

 ;xeflu 5gf}6 ubf{ Wofg 

lbg' kg]{ s'/fx? . 
 

2  nlIft au{leq k/]sf ;xeflu klxrfg 

ug]{ . 

3  nlIft au{leq k/]sf ;xeflux?sf] 

pBdzLntf k/LIf0f ug]{ . 

4  ;xeflusf] OR5f tyf rxfgf a'e\mg] . 

5  k|ltJolQm cfDbfgL, pBdzLntf 

k/LIf0f /  OR5f tyf rxfgfsf] 

cfwf/df tflndsf] nflu ;xeflu 

5gf}6 ug]{ . 

6  5gf}6df k/]sf ;xeflux?nfO{ 

tflndsf] af/]df hfgsf/L u/fpg] . 

  

  

  

  

cf}hf/, pks/0f / ;fdfu|Lx? (Tools, Equipment and Materials):  

 el/Psf] P / aL kmd{, Sofns'n]6/, sDKo'6/, :6]zg/L . 

 

;'/Iff÷;fawfgLx? (Safety/Precautions): 

  
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sfo{ laZn]if0f (Task Analysis) 
 

s'n ;do M !) 306f 

;}¢flGts M @ 306f 

                     Aoaxfl/s M * 306f 

sfo{  (Task) #M tflndsf] k|:tfjgf agfpg] . 

 

qm=;+= 

(SN) 
sfo{ r/0fx?  

(Steps) 
clGtd sfo{;Dkfbg på]Zo 

(Terminal performance 

objective) 

;+alGwt k|flalws 1fg 

(Related technical 

knowledge) 
1  cfjZos ;fdfu|L tyf ;"rgf ;+sng 

ug]{ . 

lbO{Psf] (Given): 
 

gd'gf k|:tfjgf tyf tlnd 

of]hgf, k]lG;n, O/]h/, gf]6a's, 

a|fpg k]k/ cflb . 

 

 

sfo{  (Task): 
 

tflndsf] k|:tfjgf agfpg] . 

 

dfkb08 (Standard): 
 

cfjZos ;a} kIfx? ;dfj]; 

u/L ;'Wb / k|i6;+u ;/n 

efiffsf] k|of]u u/L tof/ 

kl/Psf] tflnd k|:tfjgf . 

 

 tflndsf] k|:tfjgfsf] 

cfjZostf . 

 tflndsf] k|:tfjgfdf 

;d]l6g' kg]{ kIfx? . 

 tflndsf] k|:tfjgf tof/ 

ug]{ tl/sf . 

 tflndsf] k|:tfjgf 

agfpbf Wofg lbg' kg]{ 

s'/fx? .  
 

 

2  tflndsf] k|:tfjgfdf ;d]l6g' kg]{ 

kIfx? lglZrt ug]{ . 

3  k|:tfjgfsf] ;'?df k[i7e"dL jf kl/ro 

n]Vg] . 

4  To;kl5 qmd;; tflndsf] p2]Zo, 

ck]lIft pknlAwx?, tflnd calw, 

tflnd ;+rfng x'g] ldlt, ;do / 

:yfg cflb n]Vg] . 

5  tflndsf ;xeflux?sf] gfd, 7]ufgf, 

pd]/, lnË cflb pNn]v ug]{ . 

6  tflndsf] ;do tflnsf tof/ k/L 

k|:tfjgfdf ;dfj]; ug]{ . 

7  tflndsf] k|lzIf0f lalwsf] rrf{ ug]{ . 

8  tflndsf] nflu cfjZos ;fdfu|Lsf] 

;"rL tof/ kfg]{ . 

9  tflnd lbg] k|lzIfssf] af/]df pNn]v 

ug]{ .  

10  tflndsf] nflu cg'dflgt ah]6 tof/ 

ug]{ . 

11  lgisif{ ;lxt k|:tfjgf n]vg sfo{ 

;dfKt ug]{ . 

12  k|:tfjgfsf] se/k]h agfP/ ;a} eGbf 

cuf8L /fVg] . 

13  cfjZos ePdf lgj]bg jf kq tof/ 

kf/L k|:tfjgfnfO{ ;DalGwt lgsfodf 

k]z ug]{ . 

  

cf}hf/, pks/0f / ;fdfu|Lx? (Tools, Equipment and Materials):  

 gd'gf k|:tfjgf tyf tlnd of]hgf, k]lG;n, O/]h/, gf]6a's, a|fpg k]k/ cflb . 

 

;'/Iff÷;fawfgLx? (Safety/Precautions): 

  
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sfo{ laZn]if0f (Task Analysis) 
 

s'n ;do M ^ 306f 

;}¢flGts M ! 306f 

                     Aoaxfl/s M % 306f 

sfo{  (Task) $M tflndsf] Joj:yfkg ug]{ . 

 

qm=;+= 

(SN) 
sfo{ r/0fx?  

(Steps) 
clGtd sfo{;Dkfbg på]Zo 

(Terminal performance 

objective) 

;+alGwt k|flalws 1fg 

(Related technical 

knowledge) 
1  tflnd k|:tfjgf :jLs[t u/fpg] tyf 

ah]6sf] Joj:yf ug]{ . 

lbO{Psf] (Given): 
 

gd'gf k|:tfjgf tyf tlnd 

of]hgf, k]lG;n, O/]h/, gf]6a's, 

a|fpg k]k/ cflb . 

 

 

sfo{  (Task): 
 

tflndsf] Joj:yfkg ug]{ . 

 

 

dfkb08 (Standard): 
tf]lsPsf] ;dodf tflnd ;'? 

x'g] u/L ;a} Joj:yf 

ldnfOPsf] .  

 

 tflnd Joj:yfkgsf] cy{ . 

 tflnd Joj:yfkgsf] 

cfjZostf tyf dxTj . 

 tflnd Joj:yfkg ug]{ 

tl/sf . 

 tflnd Joj:yfkg ubf{ 

Wofg lbg' kg]{ s'/fx? . 

 

 

 

2  ;xeflux?sf] 5gf}6 ug]{ . 

3  :6]zg/L tyf tflnd ;fdfu|Lsf] 

Joj:yf ldnfpg] . 

4  tflndsf] nflu k|lzIfssf] Joj:yf 

ldnfpg] tyf va/ ug]{ . 

5  tflnd xnsf] Joj:yf ldnfpg] . 

6  ;xeflux?nfO{ tflnd ;+rfng x'g] 

ldlt, ;do / :yfgsf] af/]df 

hfgsf/L u/fpg] . 

7  tflnd calwdf cfjf;, vfgf, lrof, 

vfhfsf] cflbsf] Joj:yf ldnfpg] . 

8  tflnd p23f6g tyf ;dfkgsf] nflu 

cltlyx?nfO{ va/ ug]{ . 

9  k|df0fkqsf] Joj:yf ldnfpg] . 

10  tflnd ;+rfng ug]{ . 

11  tflndsf] cg'udg ug]{ . 

12  tflnd ;DkGg k|ltj]bg tof/ kfg]{ . 

  

cf}hf/, pks/0f / ;fdfu|Lx? (Tools, Equipment and Materials):  

 gd'gf k|:tfjgf tyf tlnd of]hgf, k]lG;n, O/]h/, gf]6a's, a|fpg k]k/ cflb . 

 

;'/Iff÷;fawfgLx? (Safety/Precautions): 

  
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sfo{ laZn]if0f (Task Analysis) 
 

s'n ;do M !* 306f 

;}¢flGts M ^ 306f 

                     Aoaxfl/s M !@ 306f 

sfo{  (Task) %M Joj;fo ;r]ttf tflnd (TOPE) lbg] . 

qm=;+= 

(SN) 
sfo{ r/0fx?  

(Steps) 
clGtd sfo{;Dkfbg på]Zo 

(Terminal performance 

objective) 

;+alGwt k|flalws 1fg 

(Related technical 

knowledge) 
1  kf7sf] 5gf}6 ug]{ tyf kf7 of]hgf 

tof/L ug]{ . 

lbO{Psf] (Given): 
 

SIYB Training Manual 

 

 

sfo{ (Task): 

 

Joj;fo ;r]ttf tflnd 

(ToPE) lbg] . 

 

 

dfkb08 (Standard): 
 

;a} ;xefuLn] a'e\mg] u/L 

kf7of]hgf cg';f/ Jjoj;fo 

;r]ttf ;DaGwL tflnd k|bfg 

u/]sf] . 

 

 Joj;fosf] kl/efiff . 

  Joj;fo ;r]ttf 

tflndsf] dxTj . 

 Joj;fosf] cjwf/0ff / 

dxTj . 

 ;kmn pBdLsf u'0fx? . 

 pBdLdf x'g'kg]{ u'0f / 

Ifdtf d'Nofs+g . 

 Joj;fo / kl/jf/ 

aLrsf] ;DaGw . 

 Jofj;flos cj;/x?sf] 

klxrfg . 

 Joj;fo k|ltsf] 

k|lta4tf . 

2  Joj;fo ;r]ttf tflnd lgb]{lzsf / 

kf7 of]hgf cg';f/sf] cfjZos 

tof/L ug]{ . 

3  lgwf{l/t ;dodf tflnd xndf k|j]z 

ug]{ / ;xeflux?nfO{ clejfbg ug]{ . 

4  ;xeflux?nfO{ 5nkmnsf] ljifo 

j:t'jf/] hfgsf/L u/fpg] . 

5  sIff ;'? ubf{ s]lx ;do dl:tis 

dGyg u/fpb} Wofgfsif{0f u/fpg]  

6  x/]s ;];gnfO{ klxnf] ;];g;Fu 6fO 

ck ub}{ nfg] . 

7  ;j} ;xeflux?;Fu ;do ;dodf cfO 

s06\ofS6 ug]{ . 

8  ;do ;dodf ;j} ;xeflux?sf] 

;ldkdf k'Ug] . 

9  ;fGble{s tyf ;xeflusf] :t/ 

cg';f/sf pbfx/0fx? lb+b} 

laifoa:t'nfO{ k|i6 kfg]{ .  

10  a]nf a]nfdf ;xeflux?nfO{ k|Zgx? 

;f]Wb} sIff ;+rfng ug]{ . 

11  ;xeflux?nfO{ tflndsf] ljifo 

j:t';Fu cfTdfg'e'lt u/fpg] . 

12  ;];gsf] ;f/f+z atfP/ ;xeflux?nfO{ 

wGojfb lb+b} sIffsf] cGt ug]{ . 

13  tof/L kf7 of]hgf cg';f/ sIff 

;+~rfng ug]{ . 

  

cf}hf/, pks/0f / ;fdfu|Lx? (Tools, Equipment and Materials):  

 cf]e/ x]8 k|f]h]S6/, d]6fsf8{, dfs{/, ;]tf]kf6L, lkmlnk rf6{, dfl:sË 6]k, sfkL, snd, SIYB 

Training Manual. 

 

;'/Iff÷;fawfgLx? (Safety/Precautions): 

 cf]e/ x]8 k|f]h]S6/ 6'6k'm6 x'g ;Sg] x'gfn] ;fawfgL k"a{s ;+rfng ug]{ . 
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sfo{ laZn]if0f (Task Analysis) 
 

s'n ;do M #) 306f 

;}¢flGts M ^ 306f 

                     Aoaxfl/s M @$ 306f 

sfo{  (Task) ^M Joj;fo ;'? tflnd (ToSE) lbg] . 

qm=;+= 

(SN) 
sfo{ r/0fx?  

(Steps) 
clGtd sfo{;Dkfbg på]Zo 

(Terminal performance 

objective) 

;+alGwt k|flalws 1fg 

(Related technical 

knowledge) 
1  kf7sf] 5gf}6 ug]{ tyf kf7 of]hgf 

tof/L ug]{ . 

lbO{Psf] (Given): 
 

SIYB Training Manual 

 

 

sfo{ (Task): 

 

Joj;fo ;'? tflnd (ToSE) 

lbg] . 

 

 

dfkb08 (Standard): 
 

;a} ;xefuLn] a'e\mg] u/L 

kf7of]hgf cg';f/ Jjoj;fo 

;'? ;DaGwL tflnd k|bfg 

u/]sf] .  

 

Joj;fo ;'? tflnd (TOSE) 

cGtu{tsf lgDg laifox?df 

hfgsf/L lbg]; 

 Joj;fosf] klxrfg tyf 

5gf}6 . 

 nlIft u|fxsx?sf] 

klxrfg . 

 laqmosnf . 

 ahf/ ;e]{If0f . 

 pTkfbg / ;fwgx?sf] 

;b'kof]u . 

 nfut tyf lalqm d'No 

lgwf{/0f . 

 Jofj;flos of]hgf . 

 Jofj;flos of]hgfsf] 

k|:t'lts/0f / d"NofÍg . 
 

2  Joj;fo ;'? tflnd (ToSE) sf] 

tflnd lgb]{lzsf / kf7 of]hgf 

cg';f/sf] cfjZos tof/L ug]{ . 

3  lgwf{l/t ;dodf tflnd xndf k|j]z 

ug]{ / ;xeflux?nfO{ clejfbg ug]{ . 

4  ;xeflux?nfO{ 5nkmnsf] ljifo 

j:t'jf/] hfgsf/L u/fpg] . 

5  sIff ;'? ubf{ s]lx ;do dl:tis 

dGyg u/fpb} Wofgfsif{0f u/fpg]  

6  x/]s ;];gnfO{ klxnf] ;];g;Fu 6fO 

ck ub}{ nfg] . 

7  ;j} ;xeflux?;Fu ;do ;dodf cfO 

s06\ofS6 ug]{ . 

8  ;do ;dodf ;j} ;xeflux?sf] 

;ldkdf k'Ug] . 

9  ;fGble{s tyf ;xeflusf] :t/ 

cg';f/sf pbfx/0fx? lb+b} 

laifoa:t'nfO{ k|i6 kfg]{ .  

10  a]nf a]nfdf ;xeflux?nfO{ k|Zgx? 

;f]Wb} sIff ;+rfng ug]{ . 

11  ;xeflux?nfO{ tflndsf] ljifo 

j:t';Fu cfTdfg'e'lt u/fpg] . 

12  ;];gsf] ;f/f+z atfP/ ;xeflux?nfO{ 

wGojfb lb+b} sIffsf] cGt ug]{ . 

13  tof/L kf7 of]hgf cg';f/ sIff 

;+~rfng ug]{ . 

cf}hf/, pks/0f / ;fdfu|Lx? (Tools, Equipment and Materials):  

 cf]e/ x]8 k|f]h]S6/, d]6fsf8{, dfs{/, ;]tf]kf6L, lkmlnk rf6{, dfl:sË 6]k, sfkL, snd, SIYB 

Training Manual. 

 

;'/Iff÷;fawfgLx? (Safety/Precautions): 

 cf]e/ x]8 k|f]h]S6/ 6'6k'm6 x'g ;Sg] x'gfn] ;fawfgL k"a{s ;+rfng ug]{ . 
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sfo{ laZn]if0f (Task Analysis) 
 

s'n ;do M #) 306f 

;}¢flGts M ^ 306f 

                     Aoaxfl/s M @$ 306f 

sfo{  (Task) &M Joj;fo ;'wf/ tflnd (ToEE) lbg] . 

qm=;+= 

(SN) 
sfo{ r/0fx?  

(Steps) 
clGtd sfo{;Dkfbg på]Zo 

(Terminal performance 

objective) 

;+alGwt k|flalws 1fg 

(Related technical 

knowledge) 
1  kf7sf] 5gf}6 ug]{ tyf kf7 of]hgf 

tof/L ug]{ . 

lbO{Psf] (Given): 
 

SIYB Training Manual 

 

 

sfo{ (Task): 

 

Joj;fo ;'wf/ tflnd (ToEE) 

lbg] . 

 

 

dfkb08 (Standard): 
 

 ;a} ;xefuLn] a'e\mg] u/L 

kf7of]hgf cg';f/ 

Jjoj;fo ;'wf/ tflnd 

k|bfg u/]sf] . 

 

Joj;fo ;'wf/ tflnd 

(ToEE) cGtu{tsf lgDg 

laifox?df hfgsf/L lbg]; 

 Joj;fo Joj:yfkg . 

 lat/0fsf dfWodx? . 

 a:t'/;]jfsf] k|aw{g . 

 lalqm /0fgLlt . 

 ;'Jojl:yt sfo{:yn . 

 u'0f:t/ lgoGq0f . 

 pTkfbg kl/df0f lgoGq0f 

 nfut lgoGq0f . 

 n]vfkfng . 

 sfo{of]hgf . 

2  Joj;fo ;'wf/ tflnd (ToEE) sf] 

tflnd lgb]{lzsf / kf7 of]hgf 

cg';f/sf] cfjZos tof/L ug]{ . 

3  lgwf{l/t ;dodf tflnd xndf k|j]z 

ug]{ / ;xeflux?nfO{ clejfbg ug]{ . 

4  ;xeflux?nfO{ 5nkmnsf] ljifo 

j:t'jf/] hfgsf/L u/fpg] . 

5  sIff ;'? ubf{ s]lx ;do dl:tis 

dGyg u/fpb} Wofgfsif{0f u/fpg]  

6  x/]s ;];gnfO{ klxnf] ;];g;Fu 6fO 

ck ub}{ nfg] . 

7  ;j} ;xeflux?;Fu ;do ;dodf cfO 

s06\ofS6 ug]{ . 

8  ;do ;dodf ;j} ;xeflux?sf] 

;ldkdf k'Ug] . 

9  ;fGble{s tyf ;xeflusf] :t/ 

cg';f/sf pbfx/0fx? lb+b} 

laifoa:t'nfO{ k|i6 kfg]{ .  

10  a]nf a]nfdf ;xeflux?nfO{ k|Zgx? 

;f]Wb} sIff ;+rfng ug]{ . 

11  ;xeflux?nfO{ tflndsf] ljifo 

j:t';Fu cfTdfg'e'lt u/fpg] . 

  

12  ;];gsf] ;f/f+z atfP/ ;xeflux?nfO{ 

wGojfb lb+b} sIffsf] cGt ug]{ . 

  

13  tof/L kf7 of]hgf cg';f/ sIff 

;+~rfng ug]{ . 

  

cf}hf/, pks/0f / ;fdfu|Lx? (Tools, Equipment and Materials):  

 cf]e/ x]8 k|f]h]S6/, d]6fsf8{, dfs{/, ;]tf]kf6L, lkmlnk rf6{, dfl:sË 6]k, sfkL, snd, SIYB 

Training Manual. 

 

;'/Iff÷;fawfgLx? (Safety/Precautions): 

 cf]e/ x]8 k|f]h]S6/ 6'6k'm6 x'g ;Sg] x'gfn] ;fawfgL k"a{s ;+rfng ug]{ . 
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sfo{ laZn]if0f (Task Analysis) 
 

s'n ;do M #) 306f 

;}¢flGts M ^ 306f 

                     Aoaxfl/s M @$ 306f 

sfo{  (Task) *M Joj;fo la:tf/ tflnd (ToGE) lbg] . 

qm=;+= 

(SN) 
sfo{ r/0fx?  

(Steps) 
clGtd sfo{;Dkfbg på]Zo 

(Terminal performance 

objective) 

;+alGwt k|flalws 1fg 

(Related technical 

knowledge) 
1  kf7sf] 5gf}6 ug]{ tyf kf7 of]hgf 

tof/L ug]{ . 

lbO{Psf] (Given): 
 

SIYB Training Manual 

 

 

sfo{ (Task): 

 

Joj;fo la:tf/ tflnd 

(ToGE) lbg] . 

 

 

dfkb08 (Standard): 
 

 ;a} ;xefuLn] a'e\mg] u/L 

kf7of]hgf cg';f/ 

Jjoj;fo la:tf/ tflnd 

k|bfg u/]sf] . 

 

Joj;fo lj:tf/ tflnd 

(ToGE) cGtu{tsf lgDg 

laifox?df hfgsf/L lbg]; 

 Joj;fo lj:tf/ tyf 

clea[l4M Ps kl/ro . 

 ahf/ la:tf/ . 

 k|lt:klw{x?sf] laZn]if0f . 

 pTkfbsTj clea[l4 / 

sfdbf/sf] pTk|]/0ff . 

 ;'Jojl:yt sfo{:ynsf] 

ljsf; / afXo ;DaGw . 

 a:t' ljsf; . 

 nfut-lgoGq0f . 

 lalqm tyf nfutof]hgf . 

 gub k|jfx of]hgf . 

 jf;nft . 

 Joj;fo lj:tf/sf nflu 

Jofj;flos of]hgf . 

2  Joj;fo la:tf/ tflnd (ToGE) sf] 

tflnd lgb]{lzsf / kf7 of]hgf 

cg';f/sf] cfjZos tof/L ug]{ . 

3  lgwf{l/t ;dodf tflnd xndf k|j]z 

ug]{ / ;xeflux?nfO{ clejfbg ug]{ . 

4  ;xeflux?nfO{ 5nkmnsf] ljifo 

j:t'jf/] hfgsf/L u/fpg] . 

5  sIff ;'? ubf{ s]lx ;do dl:tis 

dGyg u/fpb} Wofgfsif{0f u/fpg]  

6  x/]s ;];gnfO{ klxnf] ;];g;Fu 6fO 

ck ub}{ nfg] . 

7  ;j} ;xeflux?;Fu ;do ;dodf cfO 

s06\ofS6 ug]{ . 

8  ;do ;dodf ;j} ;xeflux?sf] 

;ldkdf k'Ug] . 

9  ;fGble{s tyf ;xeflusf] :t/ 

cg';f/sf pbfx/0fx? lb+b} 

laifoa:t'nfO{ k|i6 kfg]{ .  

10  a]nf a]nfdf ;xeflux?nfO{ k|Zgx? 

;f]Wb} sIff ;+rfng ug]{ . 

11  ;xeflux?nfO{ tflndsf] ljifo 

j:t';Fu cfTdfg'e'lt u/fpg] . 

  

12  ;];gsf] ;f/f+z atfP/ ;xeflux?nfO{ 

wGojfb lb+b} sIffsf] cGt ug]{ . 

  

13  tof/L kf7 of]hgf cg';f/ sIff 

;+~rfng ug]{ . 

  

cf}hf/, pks/0f / ;fdfu|Lx? (Tools, Equipment and Materials):  

 cf]e/ x]8 k|f]h]S6/, d]6fsf8{, dfs{/, ;]tf]kf6L, lkmlnk rf6{, dfl:sË 6]k, sfkL, snd, SIYB 

Training Manual. 

 

;'/Iff÷;fawfgLx? (Safety/Precautions): 

 cf]e/ x]8 k|f]h]S6/ 6'6k'm6 x'g ;Sg] x'gfn] ;fawfgL k"a{s ;+rfng ug]{ . 
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sfo{ laZn]if0f (Task Analysis) 
s'n ;do M !* 306f 

;}¢flGts M ^ 306f 

                     Aoaxfl/s M !@ 306f 

sfo{  (Task) (M n}lËs tyf ;fdflhs ;dfj]l;s/0f tflnd lbg] . 

qm=;+= 

(SN) 
sfo{ r/0fx?  

(Steps) 
clGtd sfo{;Dkfbg på]Zo 

(Terminal performance 

objective) 

;+alGwt k|flalws 1fg 

(Related technical 

knowledge) 
1  kf7sf] 5gf}6 ug]{ tyf kf7 

of]hgf tof/L ug]{ . 

lbO{Psf] (Given): 
cf]e/ x]8 k|f]h]S6/, d]6fsf8{, 

dfs{/, ;]tf]kf6L, lkmlnk rf6{, 

dfl:sË 6]k, sfkL, snd 

dlxnf / k'?ifsf tl:j/x? cflb 

. 

 

 

sfo{  (Task): 
 

n}lËs tyf ;fdflhs 

;dfj]l;s/0f tflnd lbg] . 

 

dfkb08 (Standard): 
 

;a} ;xefuLn] a'e\mg] u/L 

kf7of]hgf cg';f/ n}lËs tyf 

;fdflhs ;dfj]l;s/0f tflnd 

k|bfg u/]sf] . 

  

 n}lËs ;r]lts/0f ;aGwL 

cjwf/0ff÷kl/efiff / dxTj  

 lnË (Sex) 

 h]08/ (Gender) 

 n}lËs lje]b 

 dlxnf / k'?ifsf] e"ldsf 

 dlxnf / k'?if aLr ;fdflhs 

c;dfgtf  

 k|fs[lts tyf ;fdflhs lnËe]b 

 ;fdflhlss/0f  

 >f]t ;fwgdf dlxnf / k'?ifsf] 

kFx'r / lgoGq0f 

 dlxnf ljsf;sf cjwf/0ff 

 n}luË ljsf;sf] P]ltxfl;s k[i7e"ld 

tyf cjwf/0ffx?  

 ;zlQms/0f  

 ;zlQms/0fsf b'O{ cfofdx? 

 ;dtf / ;dfgtf  

 ;s/fTds lae]b  

 lkt[;QfTds ;dfh 

 ;fdflhs ;dfj]zLs/0fsf] 

cjwf/0ff, cfj:ostf tyf dxTj 

 ;dfj]zLs/0f / al~rlts/0f tyf 

;dfj]zLs/0fsf jfws tTjx? 

 ;dflhs ;dfj]zLs/0fsf] ;DaGwdf 

lawdfg ;/sf/L gLltx? 

 ;fdflhs ;dfj]zLs/0fdf jfws 

tTjx? 

2  tflnd lgb]{lzsf / kf7 of]hgf 

cg';f/sf] cfjZos tof/L ug]{ . 

3  lgwf{l/t ;dodf tflnd xndf 

k|j]z ug]{ / ;xeflux?nfO{ 

clejfbg ug]{ . 

4  ;xeflux?nfO{ 5nkmnsf] ljifo 

j:t'jf/] hfgsf/L u/fpg] . 

5  sIff ;'? ubf{ s]lx ;do dl:tis 

dGyg u/fpb} Wofgfsif{0f u/fpg] 

. 

6  x/]s ;];gnfO{ klxnf] ;];g;Fu 

6fOck ub}{ nfg] . 

7  ;j} ;xeflux?;Fu ;do ;dodf 

cfO s06\ofS6 ug]{ . 

8  ;do ;dodf ;j} ;xeflux?sf] 

;ldkdf k'Ug] . 

9  ;fGble{s tyf ;xeflusf] :t/ 

cg';f/sf pbfx/0fx? lb+b} 

laifoa:t'nfO{ k|i6 kfg]{ .  

10  a]nf a]nfdf ;xeflux?nfO{ 

k|Zgx? ;f]Wb} sIff ;+rfng ug]{ . 

11  ;xeflux?nfO{ tflndsf] ljifo 

j:t';Fu cfTdfg'e'lt u/fpg] . 

 

12  ;];gsf] ;f/f+z atfP/ 

;xeflux?nfO{ wGojfb lb+b} 

sIffsf] cGt ug]{ . 

 

13  tof/L kf7 of]hgf cg';f/ sIff 

;+~rfng ug]{ . 

 

cf}hf/, pks/0f / ;fdfu|Lx? (Tools, Equipment and Materials):  
 cf]e/ x]8 k|f]h]S6/, d]6fsf8{, dfs{/, ;]tf]kf6L, lkmlnk rf6{, dfl:sË 6]k, sfkL, snd dlxnf / 

k'?ifsf tl:j/x? cflb . 

;'/Iff÷;fawfgLx? (Safety/Precautions): 

 cf]e/ x]8 k|f]h]S6/ 6'6k'm6 x'g ;Sg] x'gfn] ;fawfgL k"a{s ;+rfng ug]{ . 
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sfo{ laZn]if0f (Task Analysis) 
s'n ;do M !* 306f 

;}¢flGts M ^ 306f 

                     Aoaxfl/s M !@ 306f 

sfo{  (Task) !)M cfwf/e't n]vf tflnd lbg] . 

qm=;+= 

(SN) 
sfo{ r/0fx?  

(Steps) 
clGtd sfo{;Dkfbg på]Zo 

(Terminal performance 

objective) 

;+alGwt k|flalws 1fg 

(Related technical 

knowledge) 
1  kf7sf] 5gf}6 ug]{ tyf kf7 of]hgf 

tof/L ug]{ . 

lbO{Psf] (Given): 
 

cf]e/ x]8 k|f]h]S6/, d]6fsf8{, 

dfs{/, ;]tf]kf6L, lkmlnk rf6{, 

dfl:sË 6]k, sfkL, snd, 

n]vfsf laleGg kmf/fdsf 

gd"gfx? 

 

sfo{  (Task): 
 

cfwf/e't n]vf tflnd lbg] . 

 

 

dfkb08 (Standard): 
 

 ;a} ;xefuLx?n] a'e\mg] 

u/L kf7of]hgf cg';f/ 

tflnd k|bfg u/]sf] . 

 n]vfkfngsf laleGg 

lstfax? ;'4;+u eg{ 

;kmn ePsf] . 

 n]vfkfng / n]vf+sgsf] 

cjwf/0ff, cy{ / dxTj 

 Psf]xf]/f] / bf]xf]/f] n]vf 

k|0ffnLsf] cjwf/0ff, cy{ 

kmfObf, a]kmfObf  

 uf]Zjf/f ef}r/sf] 

cjwf/0ff, cy{ / dxTj 

 8]lj6 / qm]l86sf 

lgodx? 

 hg/n ef}r/ tof/ ug]{ 

tl/sf 

 vftfsf] cy{, cjwf/0ff, 

cfjZostf / dxTj 

 ljleGg k|sf/sf vftf 

 vftfx?df k|lji6  

lgDg lstfa/vftfsf] 

cawf/0ff, cfjZostf, dxTj 

– b}lgs lstfa 

– gubL lstfa 

– v/Lb lstfa  

– lalqm lstfa  

– a}+s ;dfwfg ljj/0f  

– ;Gt'ng k/LIf0f  

– Jofkf/ vftf  

– gfkmf gf]S;fg vftf 

– jf;nft  

– gub k|afx ljj/0f  

 pk/f]Qm vftfx? tof/ 

ug]{ tl/sf . 

2  kf7 of]hgf cg';f/sf] cfjZos 

tof/L ug]{ . 

3  lgwf{l/t ;dodf tflnd xndf k|j]z 

ug]{ / ;xeflux?nfO{ clejfbg ug]{ . 

4  ;xeflux?nfO{ 5nkmnsf] ljifo 

j:t'jf/] hfgsf/L u/fpg] . 

5  sIff ;'? ubf{ s]lx ;do dl:tis 

dGyg u/fpb} Wofgfsif{0f u/fpg]  

6  x/]s ;];gnfO{ klxnf] ;];g;Fu 6fO 

ck ub}{ nfg] . 

7  ;j} ;xeflux?;Fu ;do ;dodf cfO 

s06\ofS6 ug]{ . 

8  ;do ;dodf ;j} ;xeflux?sf] 

;ldkdf k'Ug] . 

9  ;fGble{s tyf ;xeflusf] :t/ 

cg';f/sf pbfx/0fx? lb+b} 

laifoa:t'nfO{ k|i6 kfg]{ .  

10  a]nf a]nfdf ;xeflux?nfO{ k|Zgx? 

;f]Wb} sIff ;+rfng ug]{ . 

11  ;xeflux?nfO{ tflndsf] ljifo 

j:t';Fu cfTdfg'e'lt u/fpg] . 

 

12  ;];gsf] ;f/f+z atfP/ ;xeflux?nfO{ 

wGojfb lb+b} sIffsf] cGt ug]{ . 

 

13  tof/L kf7 of]hgf cg';f/ sIff 

;+~rfng ug]{ . 

 

cf}hf/, pks/0f / ;fdfu|Lx? (Tools, Equipment and Materials):  
 cf]e/ x]8 k|f]h]S6/, d]6fsf8{, dfs{/, ;]tf]kf6L, lkmlnk rf6{, dfl:sË 6]k, sfkL, snd, n]vfsf 

laleGg kmf/fdsf gd"gfx?, cflb . 

;'/Iff÷;fawfgLx? (Safety/Precautions): 

 cf]e/ x]8 k|f]h]S6/ 6'6k'm6 x'g ;Sg] x'gfn] ;fawfgL k"a{s ;+rfng ug]{ . 
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sfo{ laZn]if0f (Task Analysis) 
 

s'n ;do M ^ 306f 

;}¢flGts M @ 306f 

                     Aoaxfl/s M $ 306f 

sfo{  (Task) !!M ;Lk tflnd ;+rfng ug]{ . 

 

qm=;+= 

(SN) 
sfo{ r/0fx?  

(Steps) 
clGtd sfo{;Dkfbg på]Zo 

(Terminal performance 

objective) 

;+alGwt k|flalws 1fg 

(Related technical 

knowledge) 
1  tflnd cfjZostf klxrfg ug]{ . lbO{Psf] (Given): 

 

gd'gf k|:tfjgf tyf tlnd 

of]hgf, tflndsf] laifoa:t' . 

 

 

sfo{  (Task): 
 

;Lk tflnd ;+rfng ug]{ . 

 

 

dfkb08 (Standard): 
tf]lsPsf] ;dodf ;Lk tflnd 

;'? eO{ ;DkGg ePsf] .  

 

 ;Lk tflndsf] cy{ . 

 n3' pBddf ;Lk 

tflndsf] cfjZostf tyf 

dxTj . 

 n3' pBdnfO{ pko'Qm x'g] 

laleGg ;Lk tflndx? . 

 ;Lk tflnd ;+rfng ug]{ 

tl/sf . 

 ;Lk tflnd ;+rfng ubf{ 

Wofg lbg' kg]{ s'/fx? . 

 

 

 

2  ;Lk tflndsf] k|:tfjgf tof/ kfg]{ . 

3  tflnd k|:tfjgf :jLs[t u/fpg] tyf 

ah]6sf] Joj:yf ug]{ . 

4  ;xeflux?sf] 5gf}6 ug]{ . 

5  :6]zg/L tyf tflnd ;fdfu|Lsf] 

Joj:yf ldnfpg] . 

6  tflndsf] nflu k|lzIfssf] Joj:yf 

ldnfpg] tyf va/ ug]{ . 

7  tflnd xnsf] Joj:yf ldnfpg] . 

8  ;xeflux?nfO{ tflnd ;+rfng x'g] 

ldlt, ;do / :yfgsf] af/]df 

hfgsf/L u/fpg] . 

9  tflnd calwdf cfjf;, vfgf, lrof, 

vfhfsf] cflbsf] Joj:yf ldnfpg] . 

10  tflnd p23f6g tyf ;dfkgsf] nflu 

cltlyx?nfO{ va/ ug]{ . 

11  k|df0fkqsf] Joj:yf ldnfpg] . 

12  tflndsf] p23f6g u/fpg] . 

13  ;Lk tflnd ;+rfng ug]{ . 

14  ;do ;dodf tflndsf] cg'udg ug]{ 

tyf cGo Joj:yfkgdf ;xof]u ug]{ . 

15  tflnd ;DkGg k|ltj]bg tof/ kfg]{ . 

  

cf}hf/, pks/0f / ;fdfu|Lx? (Tools, Equipment and Materials):  

 gd'gf k|:tfjgf tyf tlnd of]hgf, k]lG;n, O/]h/, gf]6a's, a|fpg k]k/, tflnd ;fdfu|L cflb . 

 

;'/Iff÷;fawfgLx? (Safety/Precautions): 

  
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sfo{ laZn]if0f (Task Analysis) 
 

s'n ;do M * 306f 

;}¢flGts M @ 306f 

                     Aoaxfl/s M ^ 306f 

sfo{  (Task) !@M tflndsf] d'Nofs+g ug]{ . 

 

qm=;+= 

(SN) 
sfo{ r/0fx?  

(Steps) 
clGtd sfo{;Dkfbg på]Zo 

(Terminal performance 

objective) 

;+alGwt k|flalws 1fg 

(Related technical 

knowledge) 
1  cfjZos tof/L ug]{ . lbO{Psf] (Given): 

 

gd"gf tflnd d"Nofs+g 

k|ltj]bg, gd"gf tflnd 

d"Nofs+g k|ZgfjnL . 

 

sfo{  (Task): 
 

tflndsf] d'Nofs+g ug]{ . 

 

dfkb08 (Standard): 

 :j cjnf]sg, k|lzIfs / 

k|lzIffly{x?af6 k|fKt 

k[i7kf]if0f / k|ZgfjnLx?sf] 

laZn]if0fsf] cfwf/df :ki6 

/ ;/n efifdf tof/ 

kfl/Psf] tflnd d'Nofs+g 

k|ltj]bg  

 

 tflndsf] d'Nofs+gsf] 

cy{, cfjZostf tyf 

dxTj . 

 d'Nofs+gsf k|sf/ . 

 tflnd d'Nofs+gsf nflu 

;f]lwg] k|Zgx? . 

 tflnd d'Nofs+g ug]{ 

tl/sf . 

 tflndsf] d'Nofs+g ubf{ 

Wofg lbg' kg]{ s'/fx? . 
 

2  tflnd d'Nofs+g k|ZgfjnL tof/ kfg]{  

3  tflnd ultlalwsf] cjnf]sg ug]{ . 

4  tflndsf] aLraLrdf ;xeflux?nfO{ 

;f]w]/ k[i7kf]if0f k|fKt ug]{ . 

5  k|lzIfsx?nfO{ ;f]w]/ tflndsf] 

k[i7kf]if0f k|fKt ug]{ . 

6  ;xeflux?nfO{ tflnd d'Nofs+g 

k|ZgfjnL lat/0f ug]{ . 

7  ;xeflux?nfO{ tflnd d'Nofs+g 

k|ZgfjnL eg{ nufpg] . 

8  el/Psf k|ZgfjnLx? ;+sng ug]{ . 

9  tflnd d'Nofs+g k|ZgfjnLx?nfO{ 

laZn]if0f ug]{ . 

10  :j cjnf]sg, k|lzIfs / 

k|lzIffly{x?af6 k|fKt k[i7kf]if0f / 

k|ZgfjnLx?sf] laZn]if0fsf] cfwf/df 

tflnd d'Nofs+g k|ltj]bg tof/ kfg]{ . 

11  k|ltj]bgnfO{ ;DalGwt lgsfodf k]z 

ug]{ . 

  

cf}hf/, pks/0f / ;fdfu|Lx? (Tools, Equipment and Materials):  

 gd"gf tflnd d"Nofs+g k|ltj]bg, gd"gf tflnd d"Nofs+g k|ZgfjnL, sfuh, snd . 

 

;'/Iff÷;fawfgLx? (Safety/Precautions): 

  
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sfo{ laZn]if0f (Task Analysis) 
 

s'n ;do M !) 306f 

;}¢flGts M @ 306f 

                     Aoaxfl/s M * 306f 

sfo{  (Task) !#M tflnd ;DkGg k|ltj]bg tof/ kfg]{ . 

qm=;+= 

(SN) 
sfo{ r/0fx?  

(Steps) 
clGtd sfo{;Dkfbg på]Zo 

(Terminal performance 

objective) 

;+alGwt k|flalws 1fg 

(Related technical 

knowledge) 
14  cfjZos ;fdfu|L tyf ;"rgf ;+sng 

ug]{ . 

lbO{Psf] (Given): 
 

gd'gf k|ltj]bg . 

 

 

sfo{  (Task): 
 

tflndsf] k|ltj]bg agfpg] . 

 

dfkb08 (Standard): 
 

cfjZos ;a} kIfx? ;dfj]; 

u/L ;'Wb / k|i6;+u ;/n 

efiffsf] k|of]u u/L tof/ 

kl/Psf] tflnd k|ltj]bg . 

 

 tflndsf] k|ltj]bgsf] 

cfjZostf . 

 tflndsf] k|ltj]bgdf 

;d]l6g' kg]{ kIfx? . 

 tflndsf] k|ltj]bg tof/ 

ug]{ tl/sf . 

 tflndsf] k|ltj]bg 

agfpbf Wofg lbg' kg]{ 

s'/fx? .  
 

 

15  tflndsf] k|ltj]bgdf ;d]l6g' kg]{ 

kIfx? lglZrt ug]{ . 

16  k|ltj]bgsf] ;'?df k[i7e"dL jf kl/ro 

n]Vg] . 

17  To;kl5 qmd;; tflndsf] p2]Zo, 

ck]lIft pknlAwx?, tflnd calw, 

tflnd ;+rfng x'g] ldlt, ;do / 

:yfg cflb n]Vg] . 

18  tflndsf ;xeflux?sf] gfd, 7]ufgf, 

pd]/, lnË cflb pNn]v ug]{ . 

19  tflndsf] ;do tflnsf tof/ k/L 

k|ltj]bgdf ;dfj]; ug]{ . 

20  tflndsf] k|lzIf0f lalwsf] rrf{ ug]{ . 

21  tflnddf vr{ ePsf ;fdfu|Lsf] ;"rL 

;dfj]; ug]{ . 

22  tflnd lbg] k|lzIfssf] af/]df pNn]v 

ug]{ .  

23  tflnddf vr{ ePsf] vr{ laa/0f 

tof/ ug]{ . 

24  lgisif{ ;lxt k|ltj]bg n]vg sfo{ 

;dfKt ug]{ . 

25  k|ltj]bgsf] se/k]h agfP/ ;a} eGbf 

cuf8L /fVg] . 

26  cfjZos ePdf lgj]bg jf kq tof/ 

kf/L k|ltj]bgnfO{ ;DalGwt lgsfodf 

k]z ug]{ . 

  

cf}hf/, pks/0f / ;fdfu|Lx? (Tools, Equipment and Materials):  

 gd'gf k|ltj]bg, k]lG;n, O/]h/, gf]6a's, cflb . 

 

;'/Iff÷;fawfgLx? (Safety/Precautions): 

  
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Dff]8\o'n %M cfwf/e't Jofj;flos of]hgf . 

;do M * 306f -;}_± $) 306f -Aof_ Ö $* 306f         

 

a0f{g -Description_M o; df]8\o'ndf pBd ljsf;sf] nflu cfjZos kg]{ Jofj;flos of]hgf agfpg];+u 

;DalGwt 1fg / ;Lkx? ;dfj]z ul/Psf 5g\ . 

 

på]Zox? -Objectives_ M 
of] df]8\o'nsf] ;dfkgkl5 k|lzIffyL{x? Jofj;flos of]hgf agfpg];+u ;DalGwt lgDg sfo{ ug{ ;dy{ x'g]5g\ . 

 

sfo{x? -Tasks_ M  
1 cfjZos ;"rgf ;+sng ug]{ . 

2 ahf/ of]hgf agfpg] . 

3 pTkfbg of]hgf agfpg] . 

4 vr{ of]hgf agfpg] . 

5 ljlQo of]hgf agfpg] . 

6 Joj;flos of]hgfsf] emns agfpg] . 
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sfo{ laZn]if0f  

(Task Analysis) 

 
cfwf/e"t Jofj;flos of]hgf  
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sfo{ laZn]if0f (Task Analysis) 
 

s'n ;do M * 306f 

;}¢flGts M @ 306f 

                     Aoaxfl/s M ^ 306f 

sfo{  (Task) !M cfjZos ;"rgf ;+sng ug]{ . 

 
qm=;+= 

(SN) 
sfo{ r/0fx?  

(Steps) 
clGtd sfo{;Dkfbg på]Zo 

(Terminal performance 

objective) 

;+alGwt k|flalws 1fg 

(Related technical 

knowledge) 
1  Jofj;flos of]hgfsf] nflu cfjZos 

kg]{ ;"rgfx?sf] ;"rL tof/ kfg]{ . 

lbO{Psf] (Given): 
 

tof/ ug'{ kg]{ Jofj;flos 

of]hgfsf] hfgsf/L . 

 

 

sfo{  (Task): 

 

cfjZos ;"rgf ;+sng ug]{ . 

 

 

dfkb08 (Standard): 
 

Jofj;flos of]hgf tof/ 

ug{sf] nflu ;+slnt ;To 

;"rgfx? . 

 

 

 Joj;flos of]hgfsf] 

kl/ro   

 Joj;flos of]hgfsf] 

dxTj   

 Joj;flos of]hgfdf 

;dfj]z ul/g] ;"rgfx? 

jf a'Fbfx? 

 Joj;flos of]hgfdf 

;"rgfsf] dxTj .  

 Joj;flos ;"rgf 

;+sng ubf{ Wofg lbg' 

kg]{ s'/fx? . 
 

2  ;"rgf ;+sng ug{sf] nflu k|ZgfjnL 

tof/ kfg]{ . 

3  k|fylds >f]t (Primary sources) sf] 

k|of]u u/L ;"rgf ;+sng ug]{ . 

4  dfWoflds >f]t (Secondary 

sources) sf] k|of]u u/L ;"rgf 

;+sng ug]{ . 

5  ;"rgfbftf;+u /fd|f] ;Fu ;Dks{ 

:yflkt ug]{ . 

6  k|Zgx? ;f]Wbf k|ZgfjnL gx]l/sg 

ukmsf] e/df ;"rgf lng] k|of; ug]{ . 

7  k|fKt ;"rgfx?nfO{ clen]lvs/0f ug]{ . 

  

  

  
  

  
  

cf}hf/, pks/0f / ;fdfu|Lx? (Tools, Equipment and Materials):  

 sfuh, snd, SofNs'n]6/, k|ZgfjnL, gd"gf Jofj;flos of]hgfx? . 

 

;'/Iff÷;fawfgLx? (Safety/Precautions): 
 Joj;flos ;"rgf ;+sng ug{ hfFbf l;w} k|ZgfjnL lems]/ ;f]Wg yfNbf tkfO{nfO{ ;"rgf glbg klg 

;S5g\ / lbP klg ;xL ;"rgf glbg ;S5g\ . 

 ;xL ;"rgf ;+sng ug{sf] nflu /fd|f] ;Fu ;Dks{ :yflkt u/] kl5 dfq ;Dej 5 . ;se/ 

k|ZgfjnL x]b}{ k|Zg g;f]Wg] / ;"rgf ;+sng ug'{ eGbf klxn] k"0f{ tof/L ;fy hfg' kb{5 . 
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sfo{ laZn]if0f (Task Analysis) 
 

s'n ;do M !) 306f 

;}¢flGts M @ 306f 

                     Aoaxfl/s M * 306f 

sfo{  (Task) @M ahf/ of]hgf agfpg] . 

 
qm=;+= 

(SN) 
sfo{ r/0fx?  

(Steps) 
clGtd sfo{;Dkfbg på]Zo 

(Terminal performance 

objective) 

;+alGwt k|flalws 1fg 

(Related technical 

knowledge) 
1  ahf/ of]hgfsf] nflu cfjZos ;"rgf 

;+sng ug]{ . 

lbO{Psf] (Given): 
ahf/ of]hgfsf] gd"gf . 

 

 

sfo{ (Task): 
 

ahf/ of]hgf agfpg] . 

 

dfkb08 (Standard): 
  

;Dk"0f{ laa/0f pNn]v ePsf] / 

a:t'sf] pTkfbg kl/df0f tyf 

lalqm d'No pNn]v ePsf] 

tof/L ahf/ of]hgf . 

 

 

 ahf/ of]hgfsf] cy{  

 ahf/ of]hgf cGtu{t 

kg]{ lgDg laa/0fx?sf] 

af/]df hfgsf/L  

 j:t'sf] ljj/0f,  

  k|lt:kwL{sf] j:t';+u 

t'ngf,  

  Joj;fo /xg] :yfg,  

  ahf/ If]q,  

  s'n ahf/ dfu,  

  ahf/ lx:;f,  

  pTkfbg :t/,  

  laqmL k|j4{g  

  laqmL d'No lgwf{/0f 

tl/sf  

  ahf/ of]hgf agfpg] 

tl/sf . 

 ahf/ of]hgf agfpbf 

Wofg lbg'kg]{ s'/fx? . 
  

2  pTkfbg ug{ rfx]sf] a:t' tyf ;]jfsf] 

af/]df pNn]v ug]{ . 

3  pTkflbt j:t' jf ;]jfsf] u'0f:t/ / 

d"NonfO{ k|lt:kwL{{sf] j:t' jf ;]jf;+u 

t'ngf ug]{  

4  Joj;fo /xg] :yfg lglZrt ug]{ . 

5  Joj;fon] cf]]u6\g] ahf/ If]qsf] 

af/]df pNn]v ug]{ . 

6  pTkflbt a:t'sf] u|fxs lglZrt ug]{ . 

7  xfn To:t} k|s[ltsf a:t'x?sf] lalqm 

cj:yf s:tf] 5, pNn]v ug]{ . 

8  cfk\mgf] pTkfbgn] ahf/sf] slt efu  

kfpg ;Sg] ;Defjgf 5, laZn]if0f 

ug]{ . 

9  nufgL tyf ahf/ dfusf] cfwf/df 

pTkfbg kl/df0f lglZrt ug]{ . 

10  lalqm k|aw{gsf pkfox? pNn]v ug]{ . 

11  lalqm d'No lgwf{/0f ug]{ . 

  

  

cf}hf/, pks/0f / ;fdfu|Lx? (Tools, Equipment and Materials):  

 sfuh, snd, SofNs'n]6/, gd"gf Jofj;flos of]hgfx? . 

 

;'/Iff÷;fawfgLx? (Safety/Precautions): 

  
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sfo{ laZn]if0f (Task Analysis) 
 

s'n ;do M * 306f 

;}¢flGts M ! 306f 

                     Aoaxfl/s M & 306f 

sfo{  (Task) #M pTkfbg of]hgf agfpg] . 

 
qm=;+= 

(SN) 
sfo{ r/0fx?  

(Steps) 
clGtd sfo{;Dkfbg på]Zo 

(Terminal performance 

objective) 

;+alGwt k|flalws 1fg 

(Related technical 

knowledge) 
1  pTkfbg of]hgfsf] nflu cfjZos 

;"rgf ;+sng ug]{ . 

lbO{Psf] (Given): 
gd"gf Jofj;flos of]hgf . 

 

 

sfo{  (Task): 
 

pTkfbg of]hgf agfpg] . 

 

 

 

dfkb08 (Standard): 
 

cfjZos ;Dk"0f{ laa/0f pNn]v 

ePsf] tof/L pTkfbg of]hgf . 

 

 

 pTkfbg of]hgfsf] 

cjwf/0ff / dxTj  

 pTkfbg of]hgf agfpg] 

k|lqmof  

pTkfbg of]hgf cGt/ut kg]{ 

lgDg s'/fx¿df Ps Ps ub}{ 

5nkmn / pbfx/0f ;lxt 

:ki6 ub}{ hfg] .  

 pTkfbg k|lqmof  

 l:y/ k"FhL  

 l:y/ k"FhLdf x|f; s§L  

 l:y/ k"FhLsf] d/dt tyf 

;+ef/  

 d]lzg cf}hf/sf] ;|f]t  

 k|:tfljt Ifdtf,  

 efjL Ifdtf,  

 vl/bsf zt{x¿ . 
 

2  pTkfbg k|s[of pNn]v ug]{ . 

3  cfjZos l:y/ ;Dklt -e"ld, ejg, 

kmlg{r/, d]lzg cf}hf/_ cflb pNn]v 

ug]{ . 

4  d]lzg cf}hf/x¿ slxn] / sxf vl/b 

ug]{ eGg] pNn]v ug]{ . 

5  l:y/ ;DktLsf] cfo', x|f; s§L, d/dt 

;Def/ cflbsf] pNn]v ug]{ . 

6  d]lzg cf}hf/sf] ;|f]t, k|:tfljt 

Ifdtf, efjL Ifdtf, vl/bsf zt{x¿, 

hu]8f Ifdtfsf] pkof]u cflb pNn]v 

ug]{ . 

7  pTkfbg of]hgfsf] ;f/f+z lgsfNg] . 

  

  

  
  

  
  

cf}hf/, pks/0f / ;fdfu|Lx? (Tools, Equipment and Materials):  

 sfuh, snd, SofNs'n]6/, gd"gf Jofj;flos of]hgfx? . 

 

;'/Iff÷;fawfgLx? (Safety/Precautions): 

  
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sfo{ laZn]if0f (Task Analysis) 
 

s'n ;do M * 306f 

;}¢flGts M ! 306f 

                     Aoaxfl/s M & 306f 

sfo{  (Task) $M vr{ of]hgf agfpg] . 

qm=;+= 

(SN) 
sfo{ r/0fx?  

(Steps) 
clGtd sfo{;Dkfbg på]Zo 

(Terminal performance 

objective) 

;+alGwt k|flalws 1fg 

(Related technical 

knowledge) 
1  vr{ of]hgfsf] nflu cfjZos ;"rgf 

;+sng ug]{ . 

lbO{Psf] (Given): 
 

gd"gf Jofj;flos of]hgf . 

 

 

sfo{ (Task): 
 

vr{ of]hgf agfpg] . 

 

 

dfkb08 (Standard): 
  

cfjZos ;Dk"0f{ laa/0f pNn]v 

ePsf] tof/L vr{ of]hgf . 

 

 

 vr{ of]hgfsf] cjwf/0ff 

/ dxTj 

 vr{ of]hgf agfpg] 

k|lqmof M  

vr{ of]hgf cGt/ut kg]{ 

lgDg s'/fx¿df Ps Ps ub}{ 

5nkmn / pbfx/0f ;lxt 

:ki6 ub}{ hfg] .  

 cfjZos sRrf kbfy{ / 

o;sf] nfut,  

 sRrf kbfy{sf] ;|f]t,  

 cfjZos >d / o;sf] 

nfut,  

 >dsf] cfk"lt{,  

 >dsf] pTkfbTj,  

 ;+rfng k"j{sf] vr{,  

 pk/L nfut -cGo vr{_,  

 pTkfbg nfut 
 

2  cfjZos sRrf kbfy{, o;sf] nfut 

/ pknAw x'g ;Sg] ;|f]tx?sf] af/]df 

pNn]v ug]{ . 

3  cfjZos >d / o;sf] nfut, >dsf] 

cfk"lt{ cflbsf] af/]df pNn]v ug]{ . 

4  ;+rfng k"j{sf] vr{x?sf] af/]df 

pNn]v ug]{ . 

5  pk/L nfut -cGo lzif{ef/ vr{_ sf] 

af/]df rrf{ ug]{ . 

6  a:t'sf] k|lt OsfO{ pTkfbg nfut  

-Aofh / x|f; s§L afx]s_ lgsfNg] . 

7  vr{ of]hgfsf] emns tof/ kfg]{ . 

  

  

  
  

  
  

cf}hf/, pks/0f / ;fdfu|Lx? (Tools, Equipment and Materials):  

 sfuh, snd, SofNs'n]6/, gd"gf Jofj;flos of]hgfx? . 

 

;'/Iff÷;fawfgLx? (Safety/Precautions): 

  
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sfo{ laZn]if0f (Task Analysis) 
 

s'n ;do M * 306f 

;}¢flGts M ! 306f 

                     Aoaxfl/s M & 306f 

sfo{  (Task) %M ljlQo of]hgf agfpg] . 

 
qm=;+= 

(SN) 
sfo{ r/0fx?  

(Steps) 
clGtd sfo{;Dkfbg på]Zo 

(Terminal performance 

objective) 

;+alGwt k|flalws 1fg 

(Related technical 

knowledge) 
1  ljlQo of]hgfsf] nflu cfjZos 

;"rgf ;+sng ug]{ . 

lbO{Psf] (Given): 
 

gd"gf Jofj;flos of]hgf . 

 

 

sfo{ (Task): 
 

ljlQo of]hgf agfpg] . 

 

 

 

dfkb08 (Standard): 
 

cfjZos ;Dk"0f{ laa/0f pNn]v 

ePsf] tof/L ljlQo of]hgf . 

 

 

 ljlQo of]hgfsf] 

cjwf/0ff / dxTj 

 ljlQo of]hgf tof/ ug]{ 

k|lqmof  

ljlQo of]hgf cGt/ut kg]{ 

lgDg a'bfx¿sf] Ps Ps u/L 

5nkmn ub}{ k|i6 ug]{ .  

 s'nk"FhL s] xf] / s;/L 

lgwf{/0f ug]{ <  

 k'FhLsf] ;|f]t / cfjZos 

C0f,  

 C0fsf] nflu lwtf],  

 pTkflbt ;fdfgsf] laqmL 

d"No s;/L lgwf{/0f ug]{ 

<  

 gfkmf÷gf]S;fg s;/L 

lgsfNg] <  

 C0f e'QmfgL tflnsf,  

 kf/ljGb' s] xf] / s;/L 

lgsfNg]  

 nufgLdf k|ltkmn eg]s]f 

s] xf] / s;/L lgsfNg] <  

 

2  l:y/ k"FhL, ;+rfng k"j{sf] vr{ / rfn" 

k"FhL ;dfj]z u/L s'nk"FhL lgsfNg] . 

3  s'n k"FhL dWo] :jnufgL slt ug]{, 

ljlQo ;+:yfx?af6 slt C0f lng] / 

C0fsf] nflu lwtf] s] lbg] h:tf 

laa/0fx? pNn]v ug]{ .  

4  pTkflbt ;fdfgsf] laqmL d"No 

lgwf{/0f ug]{ . 

5  gfkmf÷gf]S;fg lgsfNg] . 

6  C0f e'QmfgL tflnsf tof/ kfg]{ . 

7  kf/ljGb' lgsfNg] . 

8  nufgLdf k|ltkmn lgsfNg] . 

9  Joj;flos of]hgfsf] d'Nof+sg ug]{ . 

  
  

  
  

cf}hf/, pks/0f / ;fdfu|Lx? (Tools, Equipment and Materials):  

 sfuh, snd, SofNs'n]6/, gd"gf Jofj;flos of]hgfx? . 

 

;'/Iff÷;fawfgLx? (Safety/Precautions): 

  
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sfo{ laZn]if0f (Task Analysis) 
 

s'n ;do M ^ 306f 

;}¢flGts M ! 306f 

                     Aoaxfl/s M % 306f 

sfo{  (Task) ^M Joj;flos of]hgfsf] emns agfpg] . 

 
qm=;+= 

(SN) 
sfo{ r/0fx?  

(Steps) 
clGtd sfo{;Dkfbg på]Zo 

(Terminal performance 

objective) 

;+alGwt k|flalws 1fg 

(Related technical 

knowledge) 
1  Jofj;flos of]hgfsf rf/j6} -ahf/, 

pTkfbg, vr{ / ljlQo_ of]hgfsf] 

cWoog / jZn]if0f ug]{ . 

lbO{Psf] (Given): 
 

gd"gf Jofj;flos of]hgf . 

 

sfo{ (Task): 
 

Joj;flos of]hgfsf] emns 

agfpg] . 

 

dfkb08 (Standard): 
pBdLsf] gfd, Joj;fosf] gfd, 

7]ufgf, pTkflbt j:t', ;]jf 

k|bfg ul/g] d'Vo 7fpF, /f]huf/ 

;+Vof, s'n nufgL, l:y/ k"FhL, 

rfn' k"FhL, ;+rfng k"j{sf] vr{, 

jflif{s ljqmL af6 k|fKt cfo, 

v'b gfkmf, nufgLsf] k|ltkmn, 

kf/ljGb' / nufgL p7\tL 

calwsf] cfwf/df ;f] Joj;fo 

;+rfng ug{ pko'Qm 5 jf 5}g 

elg lgisif{ ;lxt tof/ 

kfl/Psf] Jofj;flos of]hgfsf] 

emns . 

 

 Joj;flos of]hgfsf] 

emnssf] cy{, 

cfjZostf tyf dxTj .  

 Joj;flos of]hgfsf] 

emnsdf ;dfj]; ug'{kg]{ 

laa/0fx? . 

 

2  ;f]sf] cfwf/df lgGg laa/0f ;lxtsf] 

emns tof/ kfg]{; -pBdLsf] gfd, 

Joj;fosf] gfd, 7]ufgf, pTkflbt 

j:t', ;]jf k|bfg ul/g] d'Vo 7fpF, 

/f]huf/ ;+Vof, s'n nufgL, l:y/ k"FhL 

rfn' k"FhL, ;+rfng k"j{sf] vr{, jflif{s 

ljqmL af6 k|fKt cfo, v'b gfkmf, 

nufgLsf] k|ltkmn, kf/ljGb' / nufgL 

p7\tL calw_ . 

3  pko'{Qm ;"rgfsf] cfwf/df ;f] 

Joj;fo ;+rfng ug{ pko'Qm 5 jf 

5}g elg lgisif{ lgsfNg] . 

  

  

  

  

  

  

  
  

  
  

cf}hf/, pks/0f / ;fdfu|Lx? (Tools, Equipment and Materials):  

 sfuh, snd, SofNs'n]6/, gd"gf Jofj;flos of]hgfx? . 

 

;'/Iff÷;fawfgLx? (Safety/Precautions): 

  
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Dff]8\o'n ^M ;xlhs/0f 

;j Dff]8\o'n ^=!M n3' ljQ k|bfos;+u ;DaGw la:tf/ . 

;do M ^ 306f -;}_± !^ 306f -Aof_ Ö @@ 306f         

 

a0f{g -Description_M o; ;j df]8\o'ndf n3' ljQ k|bfos;+u ;DaGw lj:tf/sf] nflu cfjZos kg]{ laleGg 

1fg / ;Lkx? ;dfj]z ul/Psf 5g\ . 

 

på]Zox? -Objectives_ M 
of] df]8\o'nsf] ;dfkgkl5 k|lzIffyL{x? lgDg sfo{ ug{ ;dy{ x'g]5g\ . 

 

sfo{x? -Tasks_ M  
1 n3' ljQ cfjZostf klxrfg ug]{ . 

2 n3' ljQ k|bfos ;+:yf klxrfg ug{ ;xlhs/0f ug]{ . 

3 :yfgLo :t/df pBdL / n3'ljQ k|bfos aLr cGt/s[of sfo{qmd ;+rfng ug]{ . 

4 pBdL / n3'ljQ k|bfos aLr ;Demf}tf ug{ ;xlhs/0f ug]{ . 

5 pBdL / n3'ljQ k|bfos aLr shf{ nufgLsf] nflu ;xlhs/0f ug]{ . 

6 shf{ r'Qmfsf] nflu cg'udg tyf ;xlhs/0f ug]{ . 
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sfo{ laZn]if0f  

(Task Analysis) 

 
n3' ljQ k|bfos;+u ;DaGw la:tf/ 
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sfo{ laZn]if0f (Task Analysis) 
 

s'n ;do M ^ 306f 

;}¢flGts M # 306f 

                     Aoaxfl/s M # 306f 

sfo{  (Task) !M n3' ljQ cfjZostf klxrfg ug]{ . 

qm=;+= 

(SN) 
sfo{ r/0fx?  

(Steps) 
clGtd sfo{;Dkfbg på]Zo 

(Terminal performance 

objective) 

;+alGwt k|flalws 1fg 

(Related technical 

knowledge) 
1  n3' pBdLx?sf] ;"rL tof/ kfg]{ . lbO{Psf] (Given): 

 

pBdLsf Jofj;flos of]hgf 

tyf ;d"xsf] n3'ljQ dfukq . 

 

sfo{  (Task): 
 

n3' ljQ cfjZostf klxrfg 

ug]{ . 

 

dfkb08 (Standard): 

 
cfk\mgf] lhNnf jf ahf/If]qdf 

cfjZos kg]{ n3' ljQ lglZrt 

u/L tof/ kfl/Psf] k|ltj]bg . 
 
 

 

 

 n3' ljQsf] kl/efiff tyf 

sfo{If]q  

 n3' ljQ ;+:yfsf k|sf/ 

 n3' ljQsf] ;DaGwdf 

g]kfn /fi6« a}+ssf] 

df}lb|s gLltdf ul/Psf 

k|fawfg 

 a}+s tyf ljlQo ;+:yf 

;DaGwL P]gdf n3' 

ljQsf] ;DaGwdf 

ul/Psf k|fawfgx? . 

 /fli6«o n3' ljQ gLlt 

@)^$ . 

 n3' ljQ k|bfosx?sf] 

lgod . 

 n3' pBd ljsf;df n3' 

ljQsf] dxTj 

 n3' ljQ cfjZostf 

klxrfgsf] cfjZostf 

tyf dxTj . 

 n3' ljQ cfjZostf 

klxrfg ug]{ tl/sf . 

 n3' ljQ cfjZostf 

klxrfg ubf{ Wofg lbg' 

kg]{ s'/fx? . 

2  ;a} n3' pBdL ;d"xx?sf] a}7s /fvL 

cfjZos n3'shf{sf] ;DaGwdf 

;d"xx?sf] lg0f{o ;lxtsf] dfukq 

;+sng ug]{ . 

3  ;d"xaf6 k|fKt n3'shf{ dfukqnfO{ 

laZn]if0f ug]{ . 

4  pBdLx?n] tof/ kf/]sf] Jofj;flos 

of]hgfnfO{ ;d]t ljZn]if0f ug]{ . 

5  cfk\mgf] lhNnf jf ahf/If]qdf 

cfjZos kg]{ n3' ljQ lglZrt ug]{ . 

6  ;f]sf] k|ltj]bg tof/ kfg]{ . 

  

  

  

  

  
  

  
  

cf}hf/, pks/0f / ;fdfu|Lx? (Tools, Equipment and Materials):  

 pBdLsf Jofj;flos of]hgf tyf ;d"xsf] n3'ljQ dfukq . 

 sfuh, snd, Sofns'n]6/ . 

;'/Iff÷;fawfgLx? (Safety/Precautions): 

 . 
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sfo{ laZn]if0f (Task Analysis) 
 

s'n ;do M # 306f 

;}¢flGts M ! 306f 

                     Aoaxfl/s M @ 306f 

sfo{  (Task) @M n3' ljQ k|bfos ;+:yf klxrfg ug{ ;xlhs/0f ug]{ . 

 

qm=;+= 

(SN) 
sfo{ r/0fx?  

(Steps) 
clGtd sfo{;Dkfbg på]Zo 

(Terminal performance 

objective) 

;+alGwt k|flalws 1fg 

(Related technical 

knowledge) 
1  cfjZos tof/L ug]{ . lbO{Psf] (Given): 

g]kfn /fi6« a}+sn] k|sfzg 

u/]sf] n3' ljQ k|bfosx?sf] 

;"rL, l8lehg ;xsf/Ln] 

k|sfzg u/]sf] ;xsf/Lsf] ;"rL 

tyf lhNnf k|zf;g sfof{nodf 

pknAw u}/ ;/sf/L ;+:yfx?sf] 

;"rL . 

 

sfo{ (Task): 
 

n3' ljQ k|bfos ;+:yf klxrfg 

ug{ ;xlhs/0f ug]{ . 

 

dfkb08 (Standard): 
lhNnfleq /x]sf n3' ljQ 

k|bfos ;+:yfx?sf] tof/L ;"rL  

 

 

 

 

 n3' ljQ k|bfos ;+:yf 

klxrfgsf] cfjZostf 

tyf dxTj . 

 n3' ljQ k|bfos ;+:yf 

klxrfg ug]{ tl/sf . 

 n3' ljQ k|bfos ;+:yf 

klxrfg ubf{ Wofg lbg' 

kg]{ s'/fx? . 

2  g]kfn /fi6« a}+sn] k|sfzg u/]sf] n3' 

ljQ k|bfosx?sf] ;"rL, l8lehg 

;xsf/Ln] k|sfzg u/]sf] ;xsf/Lsf] 

;"rL tyf lhNnf k|zf;g sfof{nodf 

pknAw u}/ ;/sf/L ;+:yfx?sf] ;"rL 

;+sng ug]{ . 

3  ;xeflux?nfO{ $/% hgfsf] ;d"xdf 

laefhg ug]{ . 

4  k|fKt ;"rLaf6 cfk\mgf] lhNnfdf 

sfo{/t Ohfhtkq k|fKt “3” au{sf] 

n3' ljQ ljsf; a}+ssf] ;"rL tof/ 

kfg]{ . 

5  k|fKt ;"rLaf6 cfk\mgf] lhNnfdf 

sfo{/t ;xsf/L ;+:yf -l;ldt a}+lsË 

sf/f]af/ dfq ug]{_ sf] ;"rL tof/ kfg]{ 

6  k|fKt ;"rLaf6 cfk\mgf] lhNnfdf 

sfo{/t u}/–;/sf/L ;+:yf -n3'shf{ 

sf/f]af/ ug]{_ sf] ;"rL tof/ kfg]{ . 

7  ;+slnt ;"rLnfO{ lnlka4 u/L 

k|ltj]bg tof/L ug]{ . 

  

  
  

cf}hf/, pks/0f / ;fdfu|Lx? (Tools, Equipment and Materials):  

 g]kfn /fi6« a}+sn] k|sfzg u/]sf] n3' ljQ k|bfosx?sf] ;"rL, l8lehg ;xsf/Ln] k|sfzg u/]sf] 

;xsf/Lsf] ;"rL tyf lhNnf k|zf;g sfof{nodf pknAw u}/ ;/sf/L ;+:yfx?sf] ;"rL . 

 sfuh, snd . 

 

;'/Iff÷;fawfgLx? (Safety/Precautions): 

 . 
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sfo{ laZn]if0f (Task Analysis) 
s'n ;do M $ 306f 

;}¢flGts M !/@ 306f 

                     Aoaxfl/s M # !/@ 306f 

sfo{  (Task) #M pBdL / n3'ljQ k|bfos aLr cGt/s[of sfo{qmd ;+rfng ug]{ . 

qm=;+= 

(SN) 
sfo{ r/0fx?  

(Steps) 
clGtd sfo{;Dkfbg på]Zo 

(Terminal performance 

objective) 

;+alGwt k|flalws 1fg 

(Related technical 

knowledge) 
1  n3'ljQ k|bfos ;+:yfsf] ;"rL lng] . lbO{Psf] (Given): 

 

n3'ljQ k|bfos ;+:yfsf] ;"rL, 

pBdLx?sf] ;"rL . 

 

sfo{  (Task): 
 

pBdL / n3'ljQ k|bfos aLr 

cGt/s[of sfo{qmd ;+rfng ug]{ 

. 

 

 

dfkb08 (Standard): 

 
;a} laifox? ;d]6]/ tof/ 

kl/Psf] cGt/s[of sfo{qmdsf] 

k|ltj]bg . 

 

 

 

 pBdL / n3'ljQ 

k|bfos aLr cGt/s[of 

sfo{qmdsf] cfjZostf 

tyf dxTj . 

 pBdL / n3'ljQ 

k|bfos aLr cGt/s[of 

sfo{qmd ;+rfng ug]{ 

tl/sf . 

 pBdL / n3'ljQ 

k|bfos aLr cGt/s[of 

sfo{qmd ;+rfng ubf{ 

Wofg lbg' kg]{ s'/fx? . 

2  cGt/s[of sfo{qmddf ;xeflu u/fpg] 

pBdLx?sf] klxrg u/L ;"rL tof/ ug]{ . 

3  cGt/s[of sfo{qmdsf] ldlt, ;do / :yfg 

lglZrt ug]{ . 

4  cGt/s[ofsf] sfo{qmd ;lxt ;a}nfO{ 

kqfrf/ ug]{ . 

5  k|d'v cltly tyf cltlyx?nfO{ lgdGq0ff 

ug]{ . 

6  lgwf{l/t ;dodf sfo{qmd ;'? ug]{ . 

7  cf;g u|x0f, :jfut dGtJo tyf kl/ro 

h:tf cf}krfl/stf k'/f ug]{ . 

8  sfo{qmdsf] p4]Zo dfly k|sf; kfg]{ . 

9  pkl:yt ;a} ;xeflusf] xflh/L u/fpg] . 

10  n3'ljQ k|bfos ;+:yfx?nfO{ pBdLnfO{ 

k|bfg ug{ ;lsg] n3'shf{ tyf gLlt 

lgodsf] af/]df k|sfz kfg{ cg'/f]w ug]{  

11  pBdLx?sf] tkm{af6 k|:6 gePsf 

s'/fx?df lh1f;f /flv 5nkmn ug]{ cj;/ 

k|bfg ug]{ . 
12  n3'ljQ k|bfos ;+:yfx?nfO{ n3' pBdLsf 

k|Zgx?sf] pQ/ lbg cg'/f]w ug]{ . 

13  5nkmn ;dfKt ePkl5 ;a}nfO{ wGojfb 

lbP/ cGt/s[of sfo{qmsf] cGTo ug]{ . 

14  5nkmndf p7]sf dxTjk"0f{ s'/fx? l6kf]6 

ug]{ . 

15  cGt/s[of sfo{qmdsf] k|ltj]bg tof/ kfg]{ . 

16  k|ltj]bg sfof{Gjogsf nflu ;DalGwt 

;a}nfO{ kqfrf/ ug]{ . 

cf}hf/, pks/0f / ;fdfu|Lx? (Tools, Equipment and Materials):  

 cf]e/x]8 k|f]h]S6/, sfkL, snd, plhi6/, a|fpg k]k/, dfs{/ . 

;'/Iff÷;fawfgLx? (Safety/Precautions): 

 . 
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sfo{ laZn]if0f (Task Analysis) 
 

s'n ;do M $ 306f 

;}¢flGts M !/@ 306f 

                     Aoaxfl/s M # !/@ 306f 

sfo{  (Task) $M pBdL / n3'ljQ k|bfos aLr ;Demf}tf ug{ ;xlhs/0f ug]{ . 

 

qm=;+= 

(SN) 
sfo{ r/0fx?  

(Steps) 
clGtd sfo{;Dkfbg på]Zo 

(Terminal performance 

objective) 

;+alGwt k|flalws 1fg 

(Related technical 

knowledge) 
1  n3'ljQ k|bfos ;+:yfx?;+u e]63f6 

tyf 5nkmn ug]{ . 

lbO{Psf] (Given): 
 

gd"gf ;Demf}tf kq . 

 

 

sfo{  (Task): 
 

pBdL / n3'ljQ k|bfos aLr 

;Demf}tf ug{ ;xlhs/0f ug]{ . 

 

 

dfkb08 (Standard): 

 
pBdL / n3'ljQ k|bfos aLr 

x:tfIf/ ePsf] ;Demf}tf kq . 
 

 

 

 ;Demf}tf kqsf] cy{ . 

 pBdL / n3'ljQ k|bfos 

aLr ;Demf}tfsf] 

cfjZostf tyf dxTj . 

 pBdL / n3'ljQ k|bfos 

aLr ;Demf}tf kq tof/ 

kfg]{ tl/sf . 

 pBdL / n3'ljQ k|bfos 

aLr ;Demf}tf kq tof/ 

ubf{ Wofg lbg' kg]{ 

s'/fx? . 

  

2  pBdLsf] ;+:yf / n3'ljQ k|bfos 

;+:yf;+u 5nkmn u/L ;Demf}tf kqsf] 

8«fˆ6 tof/ u/L k[i7kf]if0fsf] nflu 

k7fpg] . 

3  k|fKt k[i7kf]if0f ;lxt ;Demf}tf 

kqnfO{ clGtd ?k lbg] . 

4  x:tfIf/ sfo{qmdsf] cfof]hgf ug]{ . 

5  pBdLx?sf] ;+:yf / n3'ljQ k|bfos 

;+:yfsf k|ltlglwx?sf] aLr ;Demf}tf 

kqdf x:tfIf/ u/fpg] . 

6  b'a} ;+:yfsf] aLrdf Ps Ps k|lt 

;Demf}tf kq cfbfg k|bfg u/fpg] . 

7  pkl:yt ;a{nfO{ wGojfb lbP/ 

sfo{qmd cGTo ug]{ . 

  

  

  
  

  
  

cf}hf/, pks/0f / ;fdfu|Lx? (Tools, Equipment and Materials):  

 gd"gf ;Demf}tf kq, sfuh, snd . 

 

;'/Iff÷;fawfgLx? (Safety/Precautions): 

 . 
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sfo{ laZn]if0f (Task Analysis) 
 

s'n ;do M @ !/@ 306f 

;}¢flGts M !/@ 306f 

                     Aoaxfl/s M @ 306f 

sfo{  (Task) %M pBdL / n3'ljQ k|bfos aLr shf{ nufgLsf] nflu ;xlhs/0f ug]{ . 

 

qm=;+= 

(SN) 
sfo{ r/0fx?  

(Steps) 
clGtd sfo{;Dkfbg på]Zo 

(Terminal performance 

objective) 

;+alGwt k|flalws 1fg 

(Related technical 

knowledge) 
1  shf{ cfjZostf ePsf pBdLsf] 

klxrg ug]{ . 

lbO{Psf] (Given): 
gd"gf l;kml/; kq . 

 

 

sfo{  (Task): 
 

pBdL / n3'ljQ k|bfos aLr 

shf{ nufgLsf] nflu 

;xlhs/0f ug]{ . 

 

dfkb08 (Standard): 
;d"xsf] dfu kq / Jofj;flos 

of]hgf ;lxt n3'shf{ k|bfg 

ug{sf] nflu tof/L l;kmfl/; 

kq . 
 

 

 

 n3' pBddf n3' shf{sf] 

cfjZostf tyf dxTj . 

 n3'shf{ nuflg ug]{ 

tl/sf tyf Wofg lbg' 

kg]{ s'/fx? . 

2  pBdLx?sf] ;d"xaf6 n3'shf{ dfusf] 

lg0f{o u/fpg] . 

3  n3' pBdLsf] Jofj;flos of]hgf 

agfpg ;xof]u ug]{ . 

4  ;d"xsf] dfu kq / Jofj;flos 

of]hgf ;lxt n3'shf{ k|bfg ug{sf] 

nflu l;kmfl/; kq agfO{ ;DalGwt 

;+:yfdf k7fpg] . 

5  cfjZos k/]df pBdL ;+u cfk'm klg 

n3'ljQ k|bfos ;+:yfdf hfg] . 

  

  

  

  

  
  

  
  

cf}hf/, pks/0f / ;fdfu|Lx? (Tools, Equipment and Materials):  

 gd"gf l;kml/; kq, n]6/x]8, sDKo'6/, lk|G6/ . 

 

;'/Iff÷;fawfgLx? (Safety/Precautions): 

 . 
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sfo{ laZn]if0f (Task Analysis) 
 

s'n ;do M @ !/@ 306f 

;}¢flGts M !/@ 306f 

                     Aoaxfl/s M @ 306f 

sfo{  (Task) ^M shf{ r'Qmfsf] nflu cg'udg tyf ;xlhs/0f ug]{ . 

 

qm=;+= 

(SN) 
sfo{ r/0fx?  

(Steps) 
clGtd sfo{;Dkfbg på]Zo 

(Terminal performance 

objective) 

;+alGwt k|flalws 1fg 

(Related technical 

knowledge) 
1  ;do ;dodf pBdLx?nfO{ e]6\g] . lbO{Psf] (Given): 

 

n3'shf{ nufgLsf] 

hfgsf/Lo'Qm clen]v . 

 

sfo{  (Task): 
 

shf{ r'Qmfsf] nflu cg'udg 

tyf ;xlhs/0f ug]{ . 

 

dfkb08 (Standard): 

 
lgwf{l/t ;dodf ls:tf e'QmfgL 

ePsf] . 

n3' ljQ nufgL tyf r'Qmfsf] 

clen]v tof/ ePsf] . 

 

 

 ;dodf shf{ r'Qmf 

gubf{ x'g] a]kmfObf . 

 ;dodf shf{ r'Qmf ubf{ 

x'g] kmfObf . 

 shf{ r'Qmf ug]{ tl/sf 

tyf Wofg lbg' kg]{ 

s'/fx? .   

2  n3'shf{ r'Qmfsf] hfgsf/L lng] . 

3  pBdLx?nfO{ n3'shf{ r'Qmf ug'{kg]{ 

;do tyf ls:tf /sdsf] af/]df 

hfgsf/L u/fpg] . 

4  ;dodf ls:tf e'QmfgL gePdf x'g] 

gf]S;fgLsf] af/]df hfgsf/L ub}{ 

lgwf{l/t ;dodf ls:tf e'QmfgLsf] 

nflu k|f]T;fxg ug]{ . 

5  pBdLsf] cj:yfsf] af/]df n3' ljQ 

k|bfos ;+:yfnfO{ hfgsf/L u/fpg] . 

6  pBdLn] shf{ ltg{sf] nflu lbPsf] 

/sd n3' ljQ k|bfos ;+:yfdf 

bflvnf ug{ ;xof]u ug]{ . 

7  n3' ljQ nufgL tyf r'Qmfsf] 

clen]v tof/ kfg]{ .  

  

  

  
  

  
  

cf}hf/, pks/0f / ;fdfu|Lx? (Tools, Equipment and Materials):  

 n3'shf{ nufgLsf] hfgsf/Lo'Qm clen]v, kf;a's, snd . 

 

;'/Iff÷;fawfgLx? (Safety/Precautions): 

 . 
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;j Dff]8\o'n ^=@M pko'Qm k|lalw;+u ;DaGw la:tf/ . 

;do M $ 306f -;}_± !$ 306f -Aof_ Ö !* 306f         

 

a0f{g -Description_M o; df]8\o'ndf ; pko'Qm k|lalw;+u ;DaGw la:tf/ ug]{;+u ;DalGwt 1fg / ;Lkx? 

;dfj]z ul/Psf 5g\ . 

 

på]Zox? -Objectives_ M 
of] df]8\o'nsf] ;dfkgkl5 k|lzIffyL{x? pko'Qm k|lalw;+u ;DaGw la:tf/ ;DaGwL lgDg sfo{ ug{ ;dy{ 

x'g]5g\ . 

 

sfo{x? -Tasks_ M  
1 cfjZos pko'Qm k|ljlw  klxrfg ug{ ;xlhs/0f ug]{ . 

2 pko'Qm k|ljlw 5gf}6 ug{ ;xlhs/0f ug]{ . 

3 pko'Qm k|ljlwsf lat/s klxrfg ug{ ;xlhs/0f ug]{ . 

4 pko'Qm k|ljlwsf lat/s;+u ;Dks{ sfod ug{ ;xlhs/0f ug]{ . 

5 pko'Qm k|ljlw ;+rfngsf] nflu tflnd k|bfg ug{ ;xlhs/0f ug]{ . 

6 k|ljlw dd{t ug]{ k|fljlw1 / pBdL aLr ;Dks{ sfod ug{ ;xlhs/0f ug]{ . 
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sfo{ laZn]if0f  

(Task Analysis) 

 

pko'Qm k|lalw;+u ;DaGw la:tf/  
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sfo{ laZn]if0f (Task Analysis) 
 

s'n ;do M $ 306f 

;}¢flGts M ! !/@ 306f 

                     Aoaxfl/s M @ !/@ 306f 

sfo{  (Task) !M cfjZos pko'Qm k|ljlw klxrfg ug{ ;xlhs/0f ug]{ . 

 
qm=;+= 

(SN) 
sfo{ r/0fx?  

(Steps) 
clGtd sfo{;Dkfbg på]Zo 

(Terminal performance 

objective) 

;+alGwt k|flalws 1fg 

(Related technical 

knowledge) 
1  cfjZos tof/L ug]{ . lbO{Psf] (Given): 

a|f];/, Catalog, k|lalw;+u 

;DalGwt kqklqsf, a'n]l6g,  

k|lalw;+u ;DalGwt lel8of]x? 

cflb . 

 

sfo{  (Task): 
 

cfjZos pko'Qm k|ljlw 

klxrfg ug{ ;xlhs/0f ug]{ . 

 

dfkb08 (Standard): 
n3' pBddf k|of]u x'g] pko'Qm 

k|lalwx? klxrfg ePsf] .  

 

 pko'Qm k|ljlwsf] 

cjwf/0ff tyf kl/efiff . 

 n3' pBddf pko'Qm 

k|ljlwsf] cfjZostf 

tyf dxTj . 

 n3' pBddf k|of]u x'g] 

laleGg pko'Qm k|lalwx? 

 pko'Qm k|lalwsf] k|of]u  

 pko'Qm k|lalwsf >f]tx?  

 

2  k|lzIfssf] k|lzIf0f u|x0f ug]{ . 

3  pBdLnfO{ pko'Qm k|lalwsf] af/]df 

la:t[t ;"rgf lng nufpg] . h;sf] 

nflu ;DalGwt JolQmx?;+u cGtjf{tf{ 

lng], a|f];/, Catalog cflb ;+sng u/L 

cWoog ug]{ .  

4  k|lalw;+u ;DalGwt kqklqsf, a'n]l6g, 

cflb ;+sng u/L cWoog ug{ nufpg] . 

5  k|lalw;+u ;DalGwt lel8of]x? b]vfpg] . 

6  lkmN8 lelh6, kqklqsf, a'n]l6g, a|f];/, 

Catalogs cflbsf] cWoog, 

lel8of]x?sf] cjnf]sg h:tf 

ultlalwx?sf] cfwf/df n3', 3/]n' tyf 

;fgf pBddf k|of]u ug{ ;lsg] pko'Qm 

k|lalwsf] klxrfg u/L ;"rL tof/ kfg]{ . 

7  ;Lk tyf pko'Qm u|fld0f k|lalw ;e]{If0f 

kmd{ O{ "Form E" e/L k|fKt ;"rgfx?sf] 

ljZn]if0f ug]{ . 

8  k|lalwsf] gfd, kfOg] :yfg÷lgsfo, k|of]u 

x'g] pBd Joj;fo, k|lt OsfO{ d'No, cflb 

hfgsf/L ;lxtsf] ;"rL ;d]t ;dfa]z 

ug]{ . 

9  cGtdf cfk\mgf] pBddf k|of]u x'g] pko'Qm 

k|lalwx?sf] klxrfg ug]{ . 

  

cf}hf/, pks/0f / ;fdfu|Lx? (Tools, Equipment and Materials):  

 a|f];/, Catalog, k|lalw;+u ;DalGwt kqklqsf, a'n]l6g, k|lalw;+u ;DalGwt lel8of]x?, sfkL, 

snd, dlN6ldl8of, cflb . 

;'/Iff÷;fawfgLx? (Safety/Precautions): 

  
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sfo{ laZn]if0f (Task Analysis) 
 

s'n ;do M # 306f 

;}¢flGts M !/@ 306f 

                     Aoaxfl/s M @ !/@ 306f 

sfo{  (Task) @M pko'Qm k|ljlw 5gf}6 ug{ ;xlhs/0f ug]{ . 

 
qm=;+= 

(SN) 
sfo{ r/0fx?  

(Steps) 
clGtd sfo{;Dkfbg på]Zo 

(Terminal performance 

objective) 

;+alGwt k|flalws 1fg 

(Related technical 

knowledge) 
1  k|lalwsf] gfd, kfOg] :yfg÷lgsfo, 

k|of]u x'g] pBd Joj;fo, k|lt OsfO{ 

d'No, cflb hfgsf/L ;lxtsf] tof/L 

pko'Qm k|lalwsf] ;"rL lng] . 

lbO{Psf] (Given): 
 

k|lalwsf] gfd, kfOg] 

:yfg÷lgsfo, k|of]u x'g] pBd 

Joj;fo, k|lt OsfO{ d'No, cflb 

hfgsf/L ;lxtsf] tof/L 

pko'Qm k|lalwsf] ;"rL . 

 

sfo{  (Task): 
 

pko'Qm k|ljlw 5gf}6 ug{ 

;xlhs/0f ug]{ . 

 

dfkb08 (Standard): 
n3' pBddf k|of]u x'g] pko'Qm 

k|lalwx? 5gf}6 ePsf] . 

 

 pko'Qm k|lalw 5gf}6sf] 

cjwf/0ff 

 pko'Qm k|lalw 5gf}6 ubf{ 

Wofg lbg' kg]{ s'/fx 

 pko'Qm k|lalwsf] nfut 

tyf k|ltkmn 

 pko'Qm k|lalw 5gf}6 ug]{ 

cfwf/x?  

 

2  cfk\mgf] cfly{s Ifdtf tyf pQm 

k|lalw k|of]u ug]{ ;Lksf] laZn]if0f ug]{  

3  pQm k|lalwsf] dd{t ;Def/ tyf 

kf6{k"hf{x?sf] pknAwtfsf] af/]df 

laZn]if0f ug]{ . 

4  k|lalwsf] d'Nosf] t'ngfdf To;af6 

k|fKt x'g] k|ltkmn laZn]if0f ug]{ . 

5  k|lalw -d]l;g_ ;+rfng tyf dd{t 

ug{sf] nflu cfjZos kg]{ ;Lk tyf 

1fg -tflnd_ k|bfg ug]{ Joj:yf 5 

ls 5}g ;f] sf] laZn]if0f ug]{ . 

6  jf/]06L 5 ls 5}g . 5 eg] slt 

;dosf] nflu s'g s'g kIfdf jf/]06L 

5 ;f] sf] laZn]if0f ug]{ . 

7  pwf/f]df jf ls:tfaGbLdf vl/b ug]{ 

;'lawf 5 ls 5}g ;f] sf] laZn]if0f 

ug]{ . 

8  pko{'Qm ;a} kIfsf] laZn]if0f u/L 

cfk\mgf] pBdsf] nflu pko'Qm x'g] 

k|lalwsf] 5gf}6 ug]{ . 

  

  
  

cf}hf/, pks/0f / ;fdfu|Lx? (Tools, Equipment and Materials):  

 pko'Qm k|lalwsf] ;"rL, sfkL snd cflb . 

 

;'/Iff÷;fawfgLx? (Safety/Precautions): 

  
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sfo{ laZn]if0f (Task Analysis) 
s'n ;do M # 306f 

;}¢flGts M !/@ 306f 

                     Aoaxfl/s M @ !/@ 306f 

sfo{  (Task) #M pko'Qm k|ljlwsf lat/s klxrfg ug{ ;xlhs/0f ug]{ . 

qm=;+= 

(SN) 
sfo{ r/0fx?  

(Steps) 
clGtd sfo{;Dkfbg på]Zo 

(Terminal performance 

objective) 

;+alGwt k|flalws 1fg 

(Related technical 

knowledge) 
1  pko'Qm k|lalw;+u ;DalGwt laleGg 

kqklqsf, n]v /rgf tyf k':tsx? 

cWoog ug]{ . 

lbO{Psf] (Given): 
 

pko'Qm k|lalw;+u ;DalGwt 

laleGg kqklqsf, n]v /rgf 

tyf k':tsx? . 

 

 

sfo{  (Task): 
 

pko'Qm k|ljlwsf lat/s 

klxrfg ug{ ;xlhs/0f ug]{ . 

 

dfkb08 (Standard): 

 cfk\mgf] pBdnfO{ pko'Qm 

x'g] / cfk'mnfO{ kfos kg]{ 

k|lalwsf lat/sx? 

klxrfg ePsf] . 

 klxrfg ePsf 

lat/sx?sf] gfd, 7]ufgf, 

kmf]g gDa/, Od]n cflb 

laa/0f tof/ ePsf] .  

 

 pko'Qm k|ljlwsf lat/s 

klxrfg ug{] tl/sf . 

 pko'Qm k|ljlwsf lat/s 

klxrfg ubf{ Wofg lbg' 

kg]{ s'/fx? . 

2  kqklqsfdf k|sflzt pko'Qm 

k|lalw;+u ;DalGwt la1fkgx? 

;+sng ug]{ . 

3  Od]n, OG6/g]6af6 pko'Qm k|lalwsf 

lat/sx?sf] laa/0f ;+sng ug]{ . 

4  pk/f]Qm ;"rgfx?sf] cfwf/df pko'Qm 

k|ljlwsf lat/sx?sf] ;"rL tof/ ug]{  

5  pk/f]Qm ;"rLsf] cfwf/df cfk\mgf] 

pBdnfO{ pko'Qm x'g] / cfk'mnfO{ 

kfos kg]{ k|lalwsf lat/sx? 

klxrfg ug]{ . 

6  klxrfg ePsf lat/sx?sf] gfd, 

7]ufgf, kmf]g gDa/, Od]n cflb 

laa/0f tof/ kfg]{ . 

  

  

  

  
  

  
  

cf}hf/, pks/0f / ;fdfu|Lx? (Tools, Equipment and Materials):  

 pko'Qm k|lalw;+u ;DalGwt laleGg kqklqsf, n]v /rgf tyf k':tsx?, sDKo'6/, OG6/g]6, sfkL, 

snd, cflb . 

 

;'/Iff÷;fawfgLx? (Safety/Precautions): 

  
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sfo{ laZn]if0f (Task Analysis) 
 

s'n ;do M # 306f 

;}¢flGts M !/@ 306f 

                     Aoaxfl/s M @ !/@ 306f 

sfo{  (Task) $M pko'Qm k|ljlwsf lat/s;+u ;Dks{ sfod ug{ ;xlhs/0f ug]{ . 

qm=;+= 

(SN) 
sfo{ r/0fx?  

(Steps) 
clGtd sfo{;Dkfbg på]Zo 

(Terminal performance 

objective) 

;+alGwt k|flalws 1fg 

(Related technical 

knowledge) 
1  pko'Qm k|ljlwsf lat/sx?sf] gfd, 

7]ufgf, kmf]g gDa/, Od]n, cflb 

;lxtsf] laa/0f lng] . 

lbO{Psf] (Given): 
pko'Qm k|ljlwsf lat/sx?sf] 

;"rL . 

 

 

sfo{  (Task): 
 

pko'Qm k|ljlwsf lat/s;+u 

;Dks{ sfod ug{ ;xlhs/0f 

ug]{ . 

 

dfkb08 (Standard): 
 

pBdLx? / pko'Qm k|ljlwsf 

lat/sx? aLr ;Dks{ sfod 

ePsf] . 

 

 pko'Qm k|ljlwsf 

lat/s;+u ;Dks{sf] 

dxTj . 

 pko'Qm k|ljlwsf 

lat/s;+u ;Dks{ /fVg] 

tl/sf . 

 pko'Qm k|ljlwsf 

lat/s;+u ;Dks{ /fVbf 

Wofg lbg' kg]{ s'/fx? . 

2  pBdLsf] tkm{af6 kq tof/ kf/ 

k7fpg ;xof]u ug]{ . 

3  6]lnkmf]g u/L ;Dks{ ug]{ / e]63f6sf] 

nflu ;do dfUg] . 

4  Od]n dfk{mt kqfrf/ ug]{ . 

5  pBdLx?nfO{ plgx?sf] :yfgsf] e|d0f 

u/fpg] . 

6  :yfoL ;Dks{ sfod /fVgsf] nflu b'a} 

kIfnfO{ cg'/f]w ug]{ . 

  

  

  

  
  

  
  

cf}hf/, pks/0f / ;fdfu|Lx? (Tools, Equipment and Materials):  

 pko'Qm k|ljlwsf lat/sx?sf] ;"rL, sDKo'6/, 6]lnkmf]g . 

 

;'/Iff÷;fawfgLx? (Safety/Precautions): 

  
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sfo{ laZn]if0f (Task Analysis) 
 

s'n ;do M # 306f 

;}¢flGts M !/@ 306f 

                     Aoaxfl/s M @ !/@ 306f 

 

sfo{  (Task) %M pko'Qm k|ljlw ;+rfngsf] nflu tflnd k|bfg ug{ ;xlhs/0f ug]{ . 

qm=;+= 

(SN) 
sfo{ r/0fx?  

(Steps) 
clGtd sfo{;Dkfbg på]Zo 

(Terminal performance 

objective) 

;+alGwt k|flalws 1fg 

(Related technical 

knowledge) 
1  tflnd cfjZostf klxrfg ug]{ . lbO{Psf] (Given): 

 

 

 

sfo{  (Task): 
 

pko'Qm k|ljlw ;+rfngsf] nflu 

tflnd k|bfg ug{ ;xlhs/0f 

ug]{ . 

 

 

dfkb08 (Standard): 

 
pBdLx?n] k|lalw ;+rfng 

;DaGwL tflnd k|fKt u/L 

k|lalw ;+rfng ug{ ;Ifd 

ePsf] .  

 

 k|lalw ;DaGwL ;Lksf] 

cjwf/0ff 

 pko'Qm k|lalw ;DaGwL 

;Lk k|fKt ug]{ >f]tx? 

 pko'Qm k|lalw ;DaGwL 

;Lk k|fKt ug{sf] nflu 

cjnDag ul/g] r/0fx? 

 

 

 

2  tflndsf] k|:tfjgf tof/ u/L 

;DalGwt lgsfodf k]z u/L :jLs[t 

k|fKt ug]{ . 

3  ;xeflux?sf] 5gf}6 ug]{ . 

4  k|lalw pTkfbg ug]{ pTkfbsx? jf 

ljt/sx? dfk{mt tflnd k|bfg ug]{ 

Joj:yf ldnfpg] . 

5  p:t} k|s[ltsf] k|lalw k|of]u ug]{ 

Joj;fo dfk{mt tflnd k|bfg ug]{ 

Joj:yf ldnfpg] . 

6  laleGg tflnd s]Gb| dfk{mt tflnd 

k|bfg ug]{ Joj:yf ldnfpg] . 

7  k|lalw ;DalGwt ;Lk ljsf; tflnd 

cfof]hgf u/L tflnd k|bfg ug]{ 

Joj:yf ldnfpg] . 

8  pko'{Qm laleGg lgsfo dWo] s'g 

lgsfo dfk{mt tflnd k|bfg ug]{ xf] ;f] 

sf] lglZrt ug]{ . 

9  ;DalGwt lgsfo;+u ;Dks{ u/L 

tflnd ;+rfng x'g] ldlt, ;do / 

:yfg to ug]{ . 

10  ;f]xL cg';f/ pBdLx?nfO{ tflnddf 

;xeflutfsf] nflu hfgsf/L u/fpg] . 

11  pBdLx?nfO{ tflnddf ;xeflu 

u/fpg] . 
  

cf}hf/, pks/0f / ;fdfu|Lx? (Tools, Equipment and Materials):  

  

 

;'/Iff÷;fawfgLx? (Safety/Precautions): 

  
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sfo{ laZn]if0f (Task Analysis) 
 

s'n ;do M @ 306f 

;}¢flGts M !/@ 306f 

                     Aoaxfl/s M ! !/@ 306f 

sfo{  (Task) ^M k|ljlw dd{t ug]{ k|fljlw1 / pBdL aLr ;Dks{ sfod ug{ ;xlhs/0f ug]{ . 

 
qm=;+= 

(SN) 
sfo{ r/0fx?  

(Steps) 
clGtd sfo{;Dkfbg på]Zo 

(Terminal performance 

objective) 

;+alGwt k|flalws 1fg 

(Related technical 

knowledge) 
1  k|ljlw dd{t ug]{ k|fljlw1x?sf] /f]i6/ 

tof/ ug]{ . 

lbO{Psf] (Given): 
OG6/g]6 ;'lawf ;lxtsf] 

sDKo'6/ . 

 

 

sfo{  (Task): 
 

k|ljlw dd{t ug]{ k|fljlw1 / 

pBdL aLr ;Dks{ sfod ug{ 

;xlhs/0f ug]{ . 

 

dfkb08 (Standard): 
 

k|ljlw dd{t ug]{ k|fljlw1x? / 

pBdL aLr ;Dks{ sfod 

ePsf] .  

 

 /f]i6/sf] cjwf/0ff, 

p2]Zo, dxTj tyf k|of]u  

 k|ljlw dd{tsf] cjwf/0ff  

 k|ljlw dd{tsf] 

cfjZostf tyf dxTj . 

 k|ljlw dd{t ug]{ 

k|fljlw1;+s ;Dks{sf] 

cfjZostf tyf dxTj . 

 k|ljlw dd{t ug]{ 

k|fljlw1;+s ;Dks{ ug]{ 

tl/sf . 

 k|ljlw dd{t ug]{ 

k|fljlw1;+s ;Dks{ ubf{ 

Wofg lbg' kg]{ s'/fx? . 

2  6]lnkmf]g, Od]n jf kq dfk{mt 

plgx?;+u ;Dks{ sfod ug{ ;xof]u 

ug]{ . 

3  k|fljlw1 / pBdL aLr e]63f6 jf 

s'/fsfgLsf] jftfj/0f tof/ ug]{ . 

4  b'a} kIfsf] aLrdf gfd, 7]ufgf, Od]n 

tyf kmf]g gDa/sf] cfbfg k|bfg 

u/fpg] . 

5  k|lalwsf] k|s[lt cg';f/ lgoldt 

dd{tsf] nflu ;Demf}tf u/fpg] . 

  

  

  

  

  
  

  
  

cf}hf/, pks/0f / ;fdfu|Lx? (Tools, Equipment and Materials):  

 OG6/g]6 ;'lawf ;lxtsf] sDKo'6/ 

 

;'/Iff÷;fawfgLx? (Safety/Precautions): 

  
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;j Dff]8\o'n ^=#M ahf/ ;DaGw la:tf/ . 

;do M * 306f -;}_± #) 306f -Aof_ Ö #* 306f         

 

a0f{g -Description_M o; df]8\o'ndf ahf/ ;Dks{ la:tf/ ug]{;+u ;DalGwt 1fg / ;Lkx? ;dfj]z ul/Psf 

5g\ . 

 

på]Zox? -Objectives_ M 
of] df]8\o'nsf] ;dfkgkl5 k|lzIffyL{x? lgDg sfo{ ug{ ;dy{ x'g]5g\ . 

 

sfo{x? -Tasks_ M  
1 ahf/ ;e]{If0f kmd{ -kmd{ 8L_ eg]{ . 

2 pTkfbs / laqm]tf aLr cGt/lqmof sfo{qmd ;+rfngsf] nflu ;xlhs/0f ug]{ . 

3 lalqm sIf :yfkgf ug{ ;xlhs/0f ug]{ . 

4 cf}Bf]lus d]nf/Jofkf/ d]nfdf ;xeflutf u/fpg ;xlhs/0f ug]{ . 

5 a:t'sf] n]alnË, Kofs]lhË / u|]l8Ë ug{sf] nflu ;xlhs/0f ug]{ . 

6 a:t'sf] k|aw{gsf] nflu ;xlhs/0f ug]{ . 

7 ahf/ cleofg ;+rfngsf] nflu ;xlhs/0f ug]{ . 

8 cWoog cjnf]sg e|d0fsf] nflu ;xlhs/0f ug]{ . 
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sfo{ laZn]if0f  

(Task Analysis) 

 

ahf/ ;DaGw la:tf/ 
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sfo{ laZn]if0f (Task Analysis) 
 

s'n ;do M ( 306f 

                 ;}¢flGts M # 306f 

                     Aoaxfl/s M ^ 306f 

sfo{ (Task) !M ahf/ ;e]{If0f kmd{ -kmd{ 8L_ eg]{ . 

 

qm=;+= 

(SN) 
sfo{ r/0fx?  

(Steps) 
clGtd sfo{;Dkfbg på]Zo 

(Terminal performance 

objective) 

;+alGwt k|flalws 1fg 

(Related technical 

knowledge) 
1  ahf/ ;e]{If0f kmd{ -kmd{ 8L_ lng] . lbO{Psf] (Given): 

 

ahf/ ;e]{If0f kmd{ -kmd{ 8L_ . 

 

 

sfo{  (Task): 
 

ahf/ ;e]{If0f kmd{ -kmd{ 8L_ 

eg]{ . 

 

 

dfkb08 (Standard): 
 

 ahf/ ;e]{If0f kmd{ -kmd{ 

8L_ df ;f]lwPsf ;a} 

k|Zgx?sf] pQ/ k|fKt 

ePsf] . 

 kmf/fd ;'4 / :ki6;+u 

el/Psf] . 

 

 ahf/ 

 ahf/Ls/0f  

 ahf/Ls/0fsf] e"ldsf  

 ahf/Ls/0fsf sfo{  

 ahf/Ls/0f ;lDd>0f  

 ahf/Ls/0fsf afXo 

tTjx?  

 ahf/ ;e]{If0f kmd{ -kmd{ 

8L_ sf] cfjZostf tyf 

dxTj . 

 ahf/ ;e]{If0f kmd{ -kmd{ 

8L_ eg]{ tl/sf . 

 ahf/ ;e]{If0f kmd{ -kmd{ 

8L_ ebf{ Wofg lbg' kg]{ 

s'/fx? . 

 

 

 

 

 

2  glhs}sf] ahf/df hfg] . 

3  n3' pBdLn] pTkfbg ug{ ;Sg] 

k|s[ltsf a:t' lalqm ug]{ k;ndf hfg]  

4  laq]mtfnfO{ clejfbg u/L cfk'm 

cfpgfsf] p4]Zo atfpg] . 

5  kmf/fddf ePsf ;a} k|Zgx? qmd; 

;f]Wb} hfg] . 

6  ;a} k|Zgx?sf] pQ/ kmf/fddf 

l;;fsndn] l6Kb} hfg] . 

7  ;a} k|Zgsf] pQ/ k|fKt eO{ ;s] kl5 

laq]mtfnfO{ wGojfb lb+b} labf x'g] . 

  

  

  

  

  

cf}hf/, pks/0f / ;fdfu|Lx? (Tools, Equipment and Materials):  

 ahf/ ;e]{If0f kmd{ -kmd{ 8L_, k]lG;n, k]lG;n s6/, O/]h/ . 

 

;'/Iff÷;fjwfgLx? (Safety/Precautions): 
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sfo{ laZn]if0f (Task Analysis) 
s'n ;do M ^ 306f 

                 ;}¢flGts M ! 306f 

                     Aoaxfl/s M % 306f 

sfo{ (Task) @M pTkfbs / laqm]tf aLr cGt/lqmof sfo{qmd ;+rfngsf] nflu ;xlhs/0f ug]{ . 

qm=;+= 

(SN) 
sfo{ r/0fx?  

(Steps) 
clGtd sfo{;Dkfbg på]Zo 

(Terminal performance 

objective) 

;+alGwt k|flalws 1fg 

(Related technical 

knowledge) 
1  pTkfbs tyf laq]mtfx?sf] ;"rL ;+sng ug]{ lbO{Psf] (Given): 

pTkfbs tyf laq]mtfx?sf] 

;"rL . 

 

sfo{  (Task): 
 

pTkfbs / laqm]tf aLr 

cGt/lqmof sfo{qmd ;+rfngsf] 

nflu ;xlhs/0f ug]{ . 

 

 

dfkb08 (Standard): 
 

 pTkfbs / laqm]tf aLr 

cGt/lqmof sfo{qmd ;+rfng 

ePsf] . 

 pTkfbs / laqm]tf aLr ug{ 

;lsg] ;xsfo{sf If]qx? 

klxrfg ePsf] . 

 

 

 pTkfbs / laqm]tf aLr 

cGt/lqmof sfo{qmdsf] 

cfjZostf tyf dxTj . 

 pTkfbs / laqm]tf aLr 

cGt/lqmof sfo{qmd 

;+rfng ug]{ tl/sf . 

 pTkfbs / laqm]tf aLr 

cGt/lqmof sfo{qmd 

;+rfng ubf{ Wofg lbg' 

kg]{ s'/fx? . 

 

 

 

 

 

 

 

 

 

2  pQm ;"rLaf6 cGt/s[of sfo{qmdsf 

;xeflu 5gf}6 ug]{ . 

3  cGt/s[of sfo{qmdsf] ldlt, ;do / :yfg 

lglZrt ug]{ . 

4  cGt/s[ofsf] sfo{qmd ;lxt ;a} 

;xeflux?nfO{ kqfrf/ ug]{ . 

5  k|d'v cltly tyf cltlyx?nfO{ lgdGq0ff 

ug]{ . 

6  lgwf{l/t ;dodf sfo{qmd ;'? ug]{ . 

7  cf;g u|x0f, :jfut dGtJo tyf kl/ro 

h:tf cf}krfl/stf k'/f ug]{ . 

8  sfo{qmdsf] p4]Zo dfly k|sf; kfg]{ . 

9  pkl:yt ;a} ;xeflux?sf] xflh/L u/fpg] . 

10  cGt/s[of sfo{qmd ;'? ug]{ . 

11  laq]mtfx?nfO{ pBdLnfO{ k|bfg ug{ ;lsg] 

a:t' tyf ;]jfsf] af/]df k|sfz kfg{ cg'/f]w 

ug]{ . 

12  pBdLx?sf] tkm{af6 k|:6 gePsf s'/fx?df 

lh1f;f /flv 5nkmn ug]{ cj;/ k|bfg ug]{  
13  laq]mtfx?nfO{ n3' pBdLsf k|Zgx?sf] pQ/ 

lbg cg'/f]w ug]{ . 

14  pTkfbs / laqm]tf aLr ug{ ;lsg] 

;xsfo{sf If]qx? klxrfg ug]{ . 

15  5nkmn ;dfKt ePkl5 ;a}nfO{ wGojfb 

lbP/ cGt/s[of sfo{qmsf] cGTo ug]{ . 

16  5nkmndf p7]sf dxTjk"0f{ s'/fx? l6kf]6 

ug]{ . 

 

17  cGt/s[of sfo{qmdsf] k|ltj]bg tof/ kfg]{ .  

18  k|ltj]bg sfof{Gjogsf nflu ;DalGwt 

;a}nfO{ kqfrf/ ug]{ . 

  

cf}hf/, pks/0f / ;fdfu|Lx? (Tools, Equipment and Materials):  

 pTkfbs tyf laq]mtfx?sf] ;"rL, gf]6a's, snd, a|fpg k]k/, d]6fsf8{, cflb . 

 

;'/Iff÷;fjwfgLx? (Safety/Precautions): 
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sfo{ laZn]if0f (Task Analysis) 
s'n ;do M ^ 306f 

                 ;}¢flGts M ! 306f 

                     Aoaxfl/s M % 306f 

sfo{ (Task) #M lalqm sIf :yfkgf ug{ ;xlhs/0f ug]{ . 

qm=;+= 

(SN) 
sfo{ r/0fx?  

(Steps) 
clGtd sfo{;Dkfbg på]Zo 

(Terminal performance 

objective) 

;+alGwt k|flalws 1fg 

(Related technical 

knowledge) 
1  pBdLx?sf] k|f/lDes e]nf u/fpg] . lbO{Psf] (Given): 

gd"gf lalqm sIf ;+rfng 

lgb]{lzsf, ljlgod . 

 

sfo{  (Task): 
 

lalqm sIf :yfkgf ug{ 

;xlhs/0f ug]{ . 

 

dfkb08 (Standard): 
 

lalqm sIf ;+rfng ;DaGwL  

lgb]{lzsf tof/ ePsf] . 

lalqm sIfsf] ljlgod tof/ 

ePsf] . 

lalqm sIf :yfkgf ePsf] . 
 

 

 

 lalqm sIfsf] cy{ . 

 n3' pBdLnfO{ lalqm 

sIfsf] cfjZostf tyf 

dxTj . 

 lalqm sIf :yfkgf ug]{ 

k|s[of . 

 lalqm sIf ;+rfng k|s[of  

 lalqm sIf ;+rfng 

lgb]{lzsf . 

 lalqm sIf btf{ k|s[of . 

 lalqm sIf :yfkgf tyf 

;+rfng ubf{ Wofg lbg' 

kg]{ s'/fx? . 

 

 

 

 

 

 

 

 

 

 

 

2  lalqm sIfsf] af/]df pkl:yt pBdLnfO{ 

cled'lvs/0f u/fpg] . 

3  lalqm sIf :yfkgfsf] nflu laleGg 

;ldltx? h:t}M lgb]{lzsf tof/L ;ldlt, 

vl/b ;ldlt, n]vf ;ldlt, ljlgod 

d:of}bf ;ldlt, clbsf] rog ug]{ . 

4  lalqm sIf :yfkgfsf] nflu :yfg rog 

ug]{ . 

5  ljlgod tyf lgb]{lzsfsf] d:of}bf tof/ 

ug{ ;xof]u ug]{ . 

6  pBdLx?sf] bf];|f] e]nfsf] cfof]hgf u/L 

tof/L d:of}bf lgb]{lzsf tyf ljlgod 

dfly 5nkmn u/L kfl/t u/fpg] . 

7  lalqm sIf ;+rfns ;ldltsf] rog ug]{ . 

8  lalqm sIf ;+rfns 5gf}6 u/L lgo'Qm 

ug]{ . 

9  laqm sIfsf] nflu cfjZos 

kmlg{r/x?sf] Joj:yf ug]{ . 

10  pBdLx?af6 ;fdfg ;+sng u/L lalqm 

sIfdf ;hfP/ /fVg nufpg] . 

11  pko'Qm ;dodf :yflgo k|ltli7t JolQm, 

pBdL tyf Jofkf/Lx?sf] pkl:yltdf 

lalqm sIfsf] p23f6g u/fpg ;xof]u 

ug]{ . 

12  lalqm sIfsf] lx;fa lstfa r':t t'?:t 

/fVg] Joj:yf ldnfpg] . 

13  lalqm sIf btf{ ug{sf] nflu cfjZos 

;xof]u ug]{ . 

  

cf}hf/, pks/0f / ;fdfu|Lx? (Tools, Equipment and Materials):  

 gd"gf lalqm sIf ;+rfng lgb]{lzsf, ljlgod, :6];g/L . 

 

;'/Iff÷;fjwfgLx? (Safety/Precautions): 
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sfo{ laZn]if0f (Task Analysis) 
 

s'n ;do M # 306f 

                 ;}¢flGts M !/@ 306f 

                     Aoaxfl/s M @ !/@ 306f 

sfo{ (Task) $M cf}Bf]lus/Jofkf/ d]nfdf ;xeflutf u/fpg ;xlhs/0f ug]{ . 

qm=;+= 

(SN) 
sfo{ r/0fx?  

(Steps) 
clGtd sfo{;Dkfbg på]Zo 

(Terminal performance 

objective) 

;+alGwt k|flalws 1fg 

(Related technical 

knowledge) 
1  cf}Bf]lus/Jofkf/ d]nf ;+rfng x'g] 

ldlt, ;do, :yfg / cfof]hssf] 

af/]df hfgsf/L ;+sng u/L 

pBdLnfO{ hfgsf/L u/fpg] . 

lbO{Psf] (Given): 
 

cf}Bf]lus/Jofkf/ d]nf ;+rfng 

x'g] ldlt, ;do, :yfg / 

cfof]hssf] af/]df hfgsf/L . 

 

sfo{  (Task): 
 

cf}Bf]lus/Jofkf/ d]nfdf 

;xeflutf u/fpg ;xlhs/0f 

ug]{ . 

 

dfkb08 (Standard): 
 

cf}Bf]lus/Jofkf/ d]nfdf 

pBdLsf] ;xeflutf ;'lglZrt 

ePsf] . 

 

 cf}Bf]lus/Jofkf/ d]nfsf] 

cjwf/0ff  

 n3' pBdLnfO{ 

cf}Bf]lus/Jofkf/ d]nfsf] 

cfjZostf tyf dxTj . 

 cf}Bf]lus/Jofkf/ d]nfdf 

;xeflu x'g k'/f ug'{ kg]{ 

k|s[ofx? . 

 cf}Bf]lus/Jofkf/ d]nfdf 

;xeflu x'Fbf Wofg lbg' 

kg]{ s'/fx? . 

 

 

 

 

 

 

 

 

 

 

2  pQm d]nfdf lalqm lat/0fsf] nflu 

/flvg] a:t'x?sf] af/]df hfgsf/L 

u/fpg] . 

3  d]nfdf ;xefuL x'g k'/f ug'{ kg]{ 

k|s[ofsf] af/]df hfgsf/L u/fpg] . 

4  k|s[of k'/f ug{sf] nflu 

cfof]hsx?;+u ;Dks{ u/fpg] . 

5  d]nfdf ;xeflutfsf] nflu :6n a'lsË 

u/fpg] . 

6  d]nfdf n}hfg] a:t' ;+sng ug{ 

;xof]u ug]{ . 

7  d]nfdf ;xeflutf ;'lglZrt ug{sf] 

nflu cfof]hsnfO{ kqfrf/ ug]{ . 

8  d]nfdf hfg], cfpg], vfg], a:g] cflb 

Joj:yfsf] af/]df hfgsf/L u/fpg] . 

9  cfjZos k/]df laleGg ;xof]uL 

;+:yfx?nfO{ :6n ef8f, cft]hft] vr{ 

cflbsf] ;xof]usf] nflu ;dGjo 

u/fpg] . 

10  pBdLnfO{ cf}Bf]lus/Jofkf/ d]nfdf 

;xeflut u/fpg] . 

  

  

 
cf}hf/, pks/0f / ;fdfu|Lx? (Tools, Equipment and Materials):  

 :6];g/L . 

 

;'/Iff÷;fjwfgLx? (Safety/Precautions): 
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sfo{ laZn]if0f (Task Analysis) 
 

s'n ;do M ^ 306f 

                 ;}¢flGts M !/@ 306f 

                     Aoaxfl/s M % !/@ 306f 

sfo{ (Task) %M a:t'sf] n]alnË, Kofs]lhË / u|]l8Ë ug{sf] nflu ;xlhs/0f ug]{ . 

 

qm=;+= 

(SN) 
sfo{ r/0fx?  

(Steps) 
clGtd sfo{;Dkfbg på]Zo 

(Terminal performance 

objective) 

;+alGwt k|flalws 1fg 

(Related technical 

knowledge) 
1  cfjZos tof/L ug]{ . lbO{Psf] (Given): 

 

n]alnË / Kofs]lhËsf 

;fdfgx? . 

 

sfo{  (Task): 
 

a:t'sf] n]alnË, Kofs]lhË / 

u|]l8Ë ug{sf] nflu ;xlhs/0f 

ug]{ . 

 

dfkb08 (Standard): 
 

cfsif{s tl/sfn] a:t'sf] 

n]alnË / Kofs]lhË ul/Psf] . 

 

 a:t'sf] n]alnË, 

Kofs]lhË / u|]l8Ësf] 

kl/efiff . 

 a:t'sf] n]alnË, 

Kofs]lhË / u|]l8Ësf] 

kmfObf tyf a]kmfObfx? . 

 a:t'sf] n]alnË, 

Kofs]lhË / u|]l8Ë ubf{ 

Wofg lbg' kg]{ s'/fx? . 

 

 

 

 

 

 

 

2  a:t'nfO{ a:t'sf] k|s[lt cg';f/ P, aL, 

;L, == cflb u|]8df 5'§ofpg nufpg] . 

3  a:t'sf] k|s[lt cg';f/ pko'Qm Koflsª 

ug{ nufpg] . 

4  a:t'sf] gfd, u'0f, d'No, pTkfbg 

ldlt, k|of]u ldlt, k|of]u lalw cflb 

emNsg] u/L cfsif{s n]an l8hfOg 

ug{ ;xof]u ug]{ . 

5  Koflsªdf cfsif{s b]lvg] u/L n]jn 

6f:g nufpg] . 

  

  

  

  

  

  

  

 
cf}hf/, pks/0f / ;fdfu|Lx? (Tools, Equipment and Materials):  

 n]alnË / Kofs]lhËsf ;fdfgx?, ud, l;lnª d]l;g, :6];g/L . 

 

;'/Iff÷;fjwfgLx? (Safety/Precautions): 
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sfo{ laZn]if0f (Task Analysis) 
 

s'n ;do M $ 306f 

                 ;}¢flGts M ! 306f 

                     Aoaxfl/s M # 306f 

sfo{ (Task) ^M a:t'sf] k|aw{gsf] nflu ;xlhs/0f ug]{ . 

qm=;+= 

(SN) 
sfo{ r/0fx?  

(Steps) 
clGtd sfo{;Dkfbg på]Zo 

(Terminal performance 

objective) 

;+alGwt k|flalws 1fg 

(Related technical 

knowledge) 
1  a:t' k|aw{gsf ;fwgx? tyf 

dfWodx?sf] 5gf}6 ug{ ;xof]u ug]{ . 

lbO{Psf] (Given): 
gd"gf k|rf/ k|;f/sf ;fdfu|Lx? 

. 

 

sfo{  (Task): 
 

a:t'sf] k|aw{gsf] nflu 

;xlhs/0f ug]{ . 

 

 

dfkb08 (Standard): 
 

krf{, kDKn]6, ;"rgf, lel8of] 

cflb k|rf/ k|;f/sf ;fdfu|Lx? 

tof/ epsf] . 

 

 k|aw{gsf] kl/efiff . 

 a:t' k|aw{gsf] 

cfjZostf, dxTj, 

kmfObf tyf a]kmfObfx? . 

 k|aw{gsf ;fwg tyf 

dfWofdx? tyf 

ltlgx?sf] 5gf}6 . 

 a;t' k|aw{gdf Wofg lbg' 

kg]{ s'/fx? . 

 

 

 

 

 

 

 

 

 

 

 

2  k|aw{gsf ;fdfu|Lx? h:t}, krf{, 

kDKn]6, ;"rgf, lel8of] cflb tof/ 

kfg{ ;xof]u ug]{ . 

3  kqklqsf, l6le, /]l8of] cflbaf6 k|rf/ 

k|;f/ u/fpg] ePdf lt ;+:yfx?df 

;Dks{ ug{ ;xof]u ug]{ . 

4  a:t'sf] k|rf/ k|;f/df ;xof]usf] nflu 

laleGg lgsfox?;+u ;dGjo ug{ 

;xof]u ug]{ . 

5  tof/L k|aw{gsf ;fdfu|L k|sfzg tyf 

k|;f/0fsf] nflu ;DalGwt lgsfodf 

k7fpg ;xof]u ug]{ . 

6  k|aw{gdf k|of]u ePsf ;fdfu|Lx? 

;+sng u/L clen]v /fVg nufpg] . 

  

  

  

  

  

  

 
cf}hf/, pks/0f / ;fdfu|Lx? (Tools, Equipment and Materials):  

 gd"gf k|rf/ k|;f/sf ;fdfu|Lx?, :6];g/L . 

 

;'/Iff÷;fjwfgLx? (Safety/Precautions): 
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sfo{ laZn]if0f (Task Analysis) 
 

s'n ;do M @ 306f 

                 ;}¢flGts M !/@ 306f 

                     Aoaxfl/s M ! !/@ 306f 

sfo{ (Task) &M ahf/ cleofg ;+rfngsf] nflu ;xlhs/0f ug]{ . 

 

qm=;+= 

(SN) 
sfo{ r/0fx?  

(Steps) 
clGtd sfo{;Dkfbg på]Zo 

(Terminal performance 

objective) 

;+alGwt k|flalws 1fg 

(Related technical 

knowledge) 
1  ahf/ cleofg ;+rfngsf] nflu 

cfjZos tof/L ug]{ . 

lbO{Psf] (Given): 
 

dfOs, n3' pBdLsf pTkfbg . 

 

sfo{  (Task): 
 

ahf/ cleofg ;+rfngsf] nflu 

;xlhs/0f ug]{ . 

 

 

dfkb08 (Standard): 
 

ahf/ cleofg ;+rfng ug{sf] 

nflu cfjZos tof/L k'/f 

ePsf] . 

 

 ahf/ cleofgsf] cy{ . 

 ahf/ cleofgsf] 

cfjZostf tyf dxTj . 

 ahf/ cleofgsf] kmfObf 

tyf a]kmfObf . 

 ahf/ cleofg ;+rfng 

ug]{ tl/sf . 

 ahf/ cleofg ;+rfng 

ubf{ Wofg lbg' kg]{ 

s'/fx? . 

 

 

 

 

 

 

 

 

 

 

 

2  ahf/ cleofgdf n}hfg] ;fdfg tof/ 

kfg]{ . 

3  ahf/sf laleGg efudf a:t'x? lnP/ 

laqm]tf tyf pkef]Qmfsf] 3/b}nf]df 

k'Ug] . 

4  To;/L hfFbf w]/} hgf pBdL eP/ 

hfg] . 

5  cfk\mgf] ;fdfgsf] af/]df k|rf/ ub}{ 

dfOlsª ug]{ Joj:yf ldnfpg] . 

6  ahf/sf laleGg :yfgdf cleofgnfO{ 

lg/Gt/tf lbg] . 

  

  

  

  

  

  

 
cf}hf/, pks/0f / ;fdfu|Lx? (Tools, Equipment and Materials):  

 dfOs, n3' pBdLsf pTkfbg, :6];g/L . 

 

;'/Iff÷;fjwfgLx? (Safety/Precautions): 
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sfo{ laZn]if0f (Task Analysis) 
 

s'n ;do M @ 306f 

                 ;}¢flGts M !/@ 306f 

                     Aoaxfl/s M ! !/@ 306f 

sfo{ (Task) *M cWoog cjnf]sg e|d0fsf] nflu ;xlhs/0f ug]{ . 

qm=;+= 

(SN) 
sfo{ r/0fx?  

(Steps) 
clGtd sfo{;Dkfbg på]Zo 

(Terminal performance 

objective) 

;+alGwt k|flalws 1fg 

(Related technical 

knowledge) 
1  cWoog cjnf]sg e|d0fsf] nflu 

:yfg klxrfg ug]{ .  

lbO{Psf] (Given): 
e|d0f ;DaGwL hfgsf/L . 

 

sfo{  (Task): 
 

cWoog cjnf]sg e|d0fsf] 

nflu ;xlhs/0f ug]{ . 

 

 

dfkb08 (Standard): 
 

cWoog cjnf]sg e|d0fsf] 

k|:tfjgf tyf k|ltj]bg tof/ 

ePsf] . 

 

 cWoog cjnf]sg 

e|d0fsf] cjwf/0ff . 

 n3' pBdLnfO{ cWoog 

cjnf]sg e|d0fsf] 

cfjZostf tyf dxTj . 

 cWoog cjnf]sg e|d0f 

cfof]hgf ubf{ Wofg lbg' 

kg]{ s'/fx? . 

 cWoog cjnf]sg e|d0f 

cfof]hgf ug]{ tl/sf . 

 cWoog cjnf]sg 

e|d0fsf] kmfObf tyf 

a]kmfObf . 

 

 

 

 

 

 

 

 

 

 

 

2  cWoog cjnf]sg e|d0fsf] ;do 

tflnsf tof/ kfg]{ . 

3  cWoog cjnf]sg e|d0fsf] k|:tfjgf 

tof/ ug{] . 

4  e|d0fdf hfg] pBdLsf] ;+Vof lglZrt 

ug]{ . 

5  e|d0fsf] nflu pBdLx?sf] 5gf}6 ug]{ 

. 

6  e|d0fsf] nflu ah]6 tof/ kfg]{ . 

7  e|d0fsf] nflu ah]6sf] Joj:yf ug]{ . 

8  cfjZos ePdf k]ZsL lng] . 

9  cWoog cjnf]sg e|d0fsf] nflu cGo 

tof/L ug]{ . 

10  oftfoftsf] ;fwgsf] Joj:yf ldnfpg] 

. 

11  e|d0fdf hfg] :yfgdf va/ ug]{ . 

12  tf]lsPsf] :yfgdf uO{ TofFxfsf 

pBdLn] pTkfbg u/]sf a:t' tyf 

pBd;+u ;DalGwt cGo s'/fx?sf] 

cWoog tyf cjnf]sg ug]{ . 

13  cWoog cjnf]sg e|d0fsf] cGTodf 

k|ltj]bg tof/ kfg]{ . 

14  k]ZsL lnPsf] eP k]ZsL km5\of}{6 ug]{ . 

15  lx;fa lstfasf] hg n]vf k/LIf0f 

u/fpg] . 

  

  

cf}hf/, pks/0f / ;fdfu|Lx? (Tools, Equipment and Materials):  

 :6];g/L . 

 

;'/Iff÷;fjwfgLx? (Safety/Precautions): 
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;j Dff]8\o'n ^=$M ;+:yfut ljsf; . 

;do M ( 306f -;}_± #% 306f -Aof_ Ö $$ 306f         

 

a0f{g -Description_M o; df]8\o'ndf ;+:yfut ljsf;sf] nflu ;xlhs/0f ug]{;+u ;DalGwt 1fg / ;Lkx? 

;dfj]z ul/Psf 5g\ . 

 

på]Zox? -Objectives_ M 
of] df]8\o'nsf] ;dfkgkl5 k|lzIffyL{x? lgDg sfo{ ug{ ;dy{ x'g]5g\ . 

 

sfo{x? -Tasks_ M  
1 pBdLsf] cGt/ ;d"x ;+3 -d]uf_ u7g ug{ ;xlhs/0f ug]{ . 
2 pBdLsf] lhNnf :tl/o ;+3 -l8d]uf_ u7g ug{ ;xlhs/0f ug]{ . 
3 ;xsf/L u7g ug{ ;xlhs/0f ug]{ . 
4 a:t'ut ;+3 u7g ug{ ;xlhs/0f ug]{ . 
5 ;femf ;'ljwf s]Gb| :yfkgf ug{ ;xlhs/0f ug]{ . 
6 ;+:yfut ljsf; ;DaGwL ;Lk k|bfg ug{ ;xlhs/0f ug]{ . 
7 pBdLsf ;+:yf btf{ ug{ ;xlhs/0f ug]{ . 
8 ;wf/0f ;ef cfof]hgf ug{ ;xlhs/0f ug]{ . 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



75 

 

 

 

 

 

 

 

sfo{ laZn]if0f  

(Task Analysis) 

 

;+:yfut ljsf; 
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sfo{ laZn]if0f (Task Analysis) 
 

s'n ;do M ^ 306f 

                 ;}¢flGts M @ 306f 

                     Aoaxfl/s M $ 306f 

sfo{ (Task) !M pBdLsf] cGt/ ;d"x ;+3 -d]uf_ u7g ug{ ;xlhs/0f ug]{ . 

qm=;+= 

(SN) 
sfo{ r/0fx?  

(Steps) 
clGtd sfo{;Dkfbg på]Zo 

(Terminal performance 

objective) 

;+alGwt k|flalws 1fg 

(Related technical 

knowledge) 
1  s'g} lglZrt sfo{qmd If]qleq /x]sf ;Dk"0f{ 

n3' pBdL ;d"xx?nfO{ s'g} lglZrt :yfgdf 

e]nf u/fO{ n3' pBdL ;d"x ;+3 u7g k|s[of, 

u7gsf] kmfObf, cflb laifodf cled'lvs/0f 

sfo{qmd ;+rfng ug]{ . 

lbO{Psf] (Given): 
n3' pBdL ;d"xx?sf] laa/0f . 

 

sfo{  (Task): 
 

pBdLsf] cGt/ ;d"x ;+3 -

d]uf_ u7g ug{ ;xlhs/0f ug]{ 

. 

 

 

dfkb08 (Standard): 
 

cWoIf, ;lrj / sf]ifWoIf u/L 

# dxTjk"0f{ kb dWo] slDtdf 

klg @ kbdf blnt, hghftL / 

dlxnf dWo]af6 rog u/L n3' 

pBdL ;d"x ;+3 u7g ePsf] . 

 

 n3' pBdL ;d"x ;+3sf] 

cy{ tyf cjwf/0ff . 

 n3' pBdL ;d"x ;+3 

u7gsf] p2]Zo tyf 

dxTj . 

 n3' pBdL ;d"x ;+3 

u7g k|s[of . 

 n3' pBdL ;d"x ;+3sf] 

sfg"gL cfwf/ .  

 n3' pBdL ;d"x ;+3sf] 

btf{ k|s[of . 

 n3' pBdL ;d"x ;+3sf] 

lbuf]kgf . 

 

2  ;f] If]q leqsf n3' pBdL ;d"xx?sf] a}7s 

/fvL n3' pBdL ;d"x ;+3 u7gsf] nflu 

k|To]s ;d"xaf6 @ hgfsf] b/n] k|ltlglw 

5gf}6 ug]{ . 

3  k|To]s ;d"xaf6 5gf}6 eP/ cfPsf 

k|ltlglwx?sf] a}7ssf] cfof]hgf ug]{ . 

4  ;f] a}7saf6 n3' pBdL ;d"x ;+3sf] cWoIf, 

pkfWoIf, ;lrj, sf]ifWoIf / ;b:o /xg] u/L 

& b]lv !! hgf ;Ddsf] tby{ sfo{ ;ldltsf] 

rog ug]{ . 

5  o;/L sfo{ ;ldlt u7g ubf{ cWoIf, ;lrj / 

sf]ifWoIf u/L # dxTjk"0f{ kb dWo] slDtdf 

klg @ kbdf blnt, hghftL / dlxnf 

dWo]af6 rog ug]{ Joj:yf ug]{ . 

6  n3' pBdL ;d"x ;+3 u7g ePsf] # dlxgf 

leq ;fwf/0f ;efsf] cfof]hgf u/L sfo{ 

;ldltsf] lgaf{rg ug]{ .  

7  ;f]xL ;dodf lhNnf n3' pBdL ;d"x ;+3sf] 

nflu @ b]lv $ hgf ;Dd k|ltlglw ;d]t 

rog ug]{ .  

8  ;fy} ;fwf/0f ;efaf6 g} n3' pBdL ;d"x 

;+3sf] lawfg cg'df]bg ug]{ . 

9  ;+3sf] aflif{s sfo{ of]hgf tof/L kf/L 

cg'df]bg ;d]t ug]{ . 

  

cf}hf/, pks/0f / ;fdfu|Lx? (Tools, Equipment and Materials):  
 

;'/Iff÷;fjwfgLx? (Safety/Precautions): 
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sfo{ laZn]if0f (Task Analysis) 
 

s'n ;do M ^ 306f 

                 ;}¢flGts M ! 306f 

                     Aoaxfl/s M % 306f 

sfo{ (Task) @M pBdLsf] lhNnf :tl/o ;+3 -l8d]uf_ u7g ug{ ;xlhs/0f ug]{ . 

 
qm=;+= 

(SN) 
sfo{ r/0fx?  

(Steps) 
clGtd sfo{;Dkfbg på]Zo 

(Terminal performance 

objective) 

;+alGwt k|flalws 1fg 

(Related technical 

knowledge) 
1  pBdLsf] cGt/ ;d"x ;+3 -d]uf_ af6 

lhNnf :tl/o ;+3 -l8d]uf_ sf] nflu 

5gf}6 ePsf ;a} k|ltlglwx?sf] 

k|f/Dles e]nf cfof]hgf u/fpg] . 

lbO{Psf] (Given): 
gd"gf lawfg . 

 

sfo{  (Task): 
 

pBdLsf] lhNnf :tl/o ;+3 -

l8d]uf_ u7g ug{ ;xlhs/0f 

ug]{ . 

 

 

dfkb08 (Standard): 
 

lhNnf :tl/o pBdL ;+3 -

l8d]uf_ u7g eO{ pBdLx?sf] 

lhNnf :tl/o ;+hfn ljsf; 

ePsf] . 

 

 pBdLsf] lhNnf :tl/o 

;+3 -l8d]uf_ sf] 

cfjZostf tyf dxTj . 

 pBdLsf] lhNnf :tl/o 

;+3 -l8d]uf_ u7g k|s[of  

 pBdLsf] lhNnf :tl/o 

;+3 -l8d]uf_ u7g ubf{ 

Wofg lbg' kg]{ s'/fx? . 

 

 

 

 

 

 

 

 

 

 

2  e]nfaf6 tby{ sfo{ ;ldlt rog ug]{  

3  ljwfg lgdf{0f nufotsf sfo{ ug{ 

lhDd]jf/L tf]Sg] . 

4  lafwfg nufotsf] tof/L k'/f eP kl5 

bf];|f] k|f/lDes e]nf cfof]hgf ug]{ . 

5  pQm e]nfaf6 lawfg cg'df]bg 

nufotsf sfd k'/f u/L btf{ k|s[of 

cuf8L a9fpg] . 

6  ;+:yf btf{ eP kl5 lgwf{l/t ;dodf 

k|yd ;fwf/0f ;efsf] cfof]hgf u/L 

sfo{ ;ldlt rog ug]{ . 

7  o;/L sfo{ ;ldlt u7g ubf{ cWoIf, 

;lrj / sf]ifWoIf u/L # dxTjk"0f{ kb 

dWo] slDtdf klg @ kbdf blnt, 

hghftL / dlxnf dWo]af6 rog ug]{ 

Joj:yf ug]{ . 

  

  

  

  

  

 
cf}hf/, pks/0f / ;fdfu|Lx? (Tools, Equipment and Materials):  

 

 

;'/Iff÷;fjwfgLx? (Safety/Precautions): 
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sfo{ laZn]if0f (Task Analysis) 
s'n ;do M !) 306f 

                 ;}¢flGts M @ 306f 

                     Aoaxfl/s M * 306f 

sfo{ (Task) #M ;xsf/L u7g ug{ ;xlhs/0f ug]{ . 

qm=;+= 

(SN) 
sfo{ r/0fx?  

(Steps) 
clGtd sfo{;Dkfbg på]Zo 

(Terminal performance 

objective) 

;+alGwt k|flalws 1fg 

(Related technical 

knowledge) 
1  ;xsf/Ldf cfj4 x'g rfxg] k|:tfljt 

k|f/lDes ;xsf/L ;+:yfn] ;d]6]sf] 

sfo{If]q leq a;f]jf; ug]{ ;xsf/L P]g 

cg';f/ of]Uotf k'u]sf sDtLdf @% hgf 

pBdLx?sf] k|f/lDes e]nf cfof]hfg ug]{ . 

lbO{Psf] (Given): 

 ;xsf/L laefuaf6 

k|sflzt ;xsf/L ;r]tgf 

k'l:tsf @)^@ . 

 gd"gf ljwfg . 

 

 

sfo{  (Task): 
 

;xsf/L u7g ug{ ;xlhs/0f 

ug]{ . 

 

 

dfkb08 (Standard): 
 

;xsf/L ;+:yf btf{sf] nflu 

lawfg tof/ ePsf] . 

 

 ;xsf/Lsf] cjwf/0ff tyf 

cy{  

 ;xsf/Lsf l;4fGtx? 

 ;xsf/Lsf] kmfObf  

 ;xsf/Lsf k|sf/x?  

 ;xsf/L ;DaGwL P]g tyf 

lgodx?  

 ;xsf/L btf{ k|s[of  

 

 

 

 

 

 

 

 

 

 

 

 

2  ;f] e]nfdf ;xsf/L ;DaGwL cled'lvs/0f 

ug]{ . 

3  pkl:yt pBdlx? dWo] s;}sf] 

cWoIftfdf klxnf] k6s k|f/lDes e]nf 

;+rfng ug]{ . 

4  ;f] e]nfaf6 tby{ ;~rfns ;ldltsf] 

u7g ug'{sf ;fy} ;+:yfsf] gfd, 7]ufgf, 

sfo{If]q, ;+:yfsf] p2]Zo / sfo{x?, k|lt 

z]o/ /sd / k|j]z z"Ns lgwf{/0f, 

k|:tfljt ;+:yfsf] ljlgod agfpg]], z]o/ 

/ k|j]z z'Ns jfkt /sd p7fpg] / 

lhDdf lbg], sfo{of]hgf agfpg] h:tf 

ljifox?df lg0f{o ug{ nufpg] . 

5  k|:tfljt k|f/lDes ;xsf/L ;+:yf ln=sf] 

# k|lt d:of}bf ljlgod agfO{ e]nfdf k]z 

ug{ nufpg] . 

6  bf]>f] k|f/lDes e]nfsf] cfof]hgf ug{ 

nufO{ d:of}bf ljlgod cg'df]bg 

nufotsf laifodf lg0f{o u/fpg] . 

7  btf{sf nflu cfjZos sfuhftx? tof/L 

ug]{ . 

8  btf{sf] nflu ;xsf/L lgodfjnL @)$( 

sf] lgod # cg';"rL–! df lbO{Psf] gd"gf 

adf]lhdsf] cfj]bg tof/ u/L ;DalGwt 

l8lehg ;xsf/L sfof{nodf k]z ug{ 

nufpg] . 

9  ;xsf/L btf{ k|df0fkq k|fKt ug]{ . 

  

cf}hf/, pks/0f / ;fdfu|Lx? (Tools, Equipment and Materials):  

 ;xsf/L laefuaf6 k|sflzt ;xsf/L ;r]tgf k'l:tsf @)^@ 

;'/Iff÷;fjwfgLx? (Safety/Precautions): 
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sfo{ laZn]if0f (Task Analysis) 
s'n ;do M % 306f 

                 ;}¢flGts M ! 306f 

                     Aoaxfl/s M $ 306f 

sfo{ (Task) $M a:t'ut ;+3 u7g ug{ ;xlhs/0f ug]{ . 

qm=;+= 

(SN) 
sfo{ r/0fx?  

(Steps) 
clGtd sfo{;Dkfbg på]Zo 

(Terminal performance 

objective) 

;+alGwt k|flalws 1fg 

(Related technical 

knowledge) 
1  s'g} lglZrt ef}uf]lns If]q leq Pp6} 

k|s[ltsf] a:t' pTkfbg tyf lalqm 

lat/0f ug]{ pBdLx? klxrfg ug]{ . 

lbO{Psf] (Given): 
pBdLx?sf] gfdfjnL . 

 

sfo{  (Task): 
 

a:t'ut ;+3 u7g ug{ 

;xlhs/0f ug]{ . 

 

 

dfkb08 (Standard): 
 

;dfg k|s[ltsf] a:t' pTkfbg 

tyf lalqm lat/0f ug]{ 

pBdLx?sf] ;+3 u7g ePsf] . 

 

 a:t' pTkfbs ;+3sf] cy{ 

tyf cjwf/0ff  

 a:t' pTkfbs ;+3sf] 

dxTj  

 a:t' pTkfbs ;+3 u7g 

k|s[of  

 a:t' pTkfbs ;+3sf] 

sfg"gL cfwf/ tyf btf{ 

k|s[of  

 a:t' pTkfbs ;+3sf] 

lbuf]kgf  

 

 

 

 

 

 

 

 

 

2  To:tf pBdLx?nfO{ Ps 7fpdf e]nf 

u/fO{ a:t'ut ;+3 u7g k|s[of, ;+3 

u7gsf] p2]Zo, kmfObf, cflbsf] af/]df 

hfgsf/L k|bfg ug]{ / ;+3 u7gsf] 

cfjZostf dx;'; u/fpg] . 

3  ;+3df cfj4tf x'g OR5's 

pBdLx?sf] a}7s a:g] Joj:yf 

ldnfpg] . 

4  pkl:yt ;b:o ;+Vofsf] cfwf/df 

;+3sf ;b:ox? dWo]af6 cWoIf, 

pkfWoIf, ;lrj, ;x-;lrj, sf]iffWoIf 

/ ;b:ox?sf] rog ug]{ . 

5  a}7s k'l:tsf tof/ u/L ;+3 u7g 

;DaGwL lg0f{ox? ptf/ u/L ;Dk"0f{ 

;b:ox?sf] b:tvt u/fpg] . 

6  ;do ;dodf a}7s a;L ;+3sf] sfo{ 

of]hgf tof/ kfg]{, pBd Joj;fo 

;+rfng, lalqm ljt/0f;+u ;DalGwt 

laifodf 5nkmn ug]{ k|aGw ldnfpg] . 

7  a:t'ut ;+3nfO{ ;xsf/L jf sDkgLdf 

btf{ ug'{ k|f]T;flxt ug]{ . 

  

  

 
cf}hf/, pks/0f / ;fdfu|Lx? (Tools, Equipment and Materials):  

 

;'/Iff÷;fjwfgLx? (Safety/Precautions): 

 



80 

 

sfo{ laZn]if0f (Task Analysis) 
s'n ;do M ^ 306f 

                 ;}¢flGts M ! 306f 

                     Aoaxfl/s M % 306f 

sfo{ (Task) %M ;femf ;'ljwf s]Gb| :yfkgf ug{ ;xlhs/0f ug]{ . 

qm=;+= 

(SN) 
sfo{ r/0fx?  

(Steps) 
clGtd sfo{;Dkfbg på]Zo 

(Terminal performance 

objective) 

;+alGwt k|flalws 1fg 

(Related technical 

knowledge) 
1  ;xeflutfTds n]vf hf]vfsf] dfWodaf6 

;Dk"0f{ pBdLx?sf] ;xefuL u/fO{ pgLx?sf] 

xfnsf] lhljsf]kfh{g ljZn]if0f ug]{ . 

lbO{Psf] (Given): 
;femf ;'lawf s]Gb| :yfkgfsf] 

nflu tof/ kfg]{ k|:tfjgfsf] 

vfsf . 

 

sfo{  (Task): 
 

;femf ;'ljwf s]Gb| :yfkgf ug{ 

;xlhs/0f ug]{ . 

 

 

dfkb08 (Standard): 
 

 ;femf ;'lawf s]Gb| 

:yfkgfsf] nflu k|:tfjgf 

tof/ ePsf] . 

 ;femf ;'lawf s]Gb| :yfkgf 

ug{ ;xlhs/0f ePsf] . 

 

 

 ;femf ;'lawf s]Gb|sf] cy{ 

tyf cjwf/0ff  

 ;femf ;'lawf s]Gb|sf] 

p2]Zo  

 ;femf ;'lawf s]Gb|sf] 

dxTj  

 ;femf ;'lawf s]Gb| 

:yfkgf ug]{ k|s[of  

 ;femf ;'lawf s]Gb| 

;+rfng lgb]{lzsf 

 

 

 

 

 

 

 

 

 

2  hLljsf]kfh{gsf gofF ;+efjgfx? s] s]  5g\ 

To;sf] n]vf hf]vf u/L lhljsf]kfh{gsf If]q 

klxrfg ug{ ;xof]u ug]{ . 

3  ;femf ;'lawf s]Gb| :yfkgf ug]{ If]q klxrfg 

ug{ ;xof]u ug]{ . 

4  ;f] ;'lawf s]Gb|df ;xeflu x'g] ;Dk"0f{ 

pBdLx?sf] a}7s cfof]hgf ug]{ . 

5  ;f] a}7sdf ;femf ;'lawf s]Gb|sf] p2]Zo, 

s]Gb| :yfkgfaf6 x'g] kmfObf, s]Gb| :yfkgf 

ug]{ :yfg, cfjZos >f]t ;fwg, cg'dflgt 

nfut, ;Defljt ;xof]uL lgsfox? cflbsf] 

af/]df 5nkmn u/fpg] . 

6  pQm a}7saf6 ;femf ;'lawf s]Gb| :yfkgfsf] 

nflu cWoIf, pkfWoIf, ;lrj, sf]iffWoIf / 

;b:ox? /x]sf] sfo{sf/L ;ldlt tyf lgdf{0f 

pk-;ldlt u7g ;d]t ug{ ;xof]u ug]{ . 

7  ;femf ;'lawf s]Gb| :yfkgfsf] nflu k|:tfjgf 

tof/ ug{ ;xof]u ug]{ . 

8  pQm k|:tfjgfnfO{ pBd ljsf;sf] If]qdf 

sfo{ ug]{ laleGg lgsfox?df k]z u/L 

cfly{s ;xof]u h'6fpg kxn ug]{ . 

9  cfly{s >f]tsf] Joj:yf eP kl5 ;femf 

;'lawf s]Gb|sf] lgdf{0f sfo{ ;DkGg u/fpg] . 

10  s]Gb| ;+rfngsf] nflu cfjZos ;+rfng 

lgb]{lzsf tof/ ug{ ;xof]u ug]{ . 

11  lgdf{0f sfo{ ;DkGg e} ;s] kl5 ;fa{hlgs 

n]vf k/LIf0f ug{ ;xof]u ug]{ . 

12   

  

cf}hf/, pks/0f / ;fdfu|Lx? (Tools, Equipment and Materials):  
 

;'/Iff÷;fjwfgLx? (Safety/Precautions): 
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sfo{ laZn]if0f (Task Analysis) 
 

s'n ;do M $ 306f 

                 ;}¢flGts M ! 306f 

                     Aoaxfl/s M # 306f 

sfo{ (Task) ^M ;+:yfut ljsf; ;DaGwL ;Lk k|bfg ug{ ;xlhs/0f ug]{ . 

 
qm=;+= 

(SN) 
sfo{ r/0fx?  

(Steps) 
clGtd sfo{;Dkfbg på]Zo 

(Terminal performance 

objective) 

;+alGwt k|flalws 1fg 

(Related technical 

knowledge) 
1  pBdLsf ;+u7gx?;+u 5nkmn u/L 

;+:yfut ljsf; ;DaGwL tflnd 

cfjZostf klxrfg ug]{ . 

lbO{Psf] (Given): 
sIffsf]7f tyf tflndsf 

laifoa:t' . 

 

sfo{  (Task): 
 

;+:yfut ljsf; ;DaGwL ;Lk 

k|bfg ug{ ;xlhs/0f ug]{ . 

 

 

dfkb08 (Standard): 
 

 ;a} ;xeflux?n] a'e\mg] 

u/L ;+:yfut ljsf; 

;DaGwL ;Lk d"ns tflnd 

k|bfg ePsf] . 

 tflndsf] k|:tfjgf tyf 

k|ltj]bg tof/ ePsf] . 

 

 

 ;+:yf jf ;+u7gsf] cy{  

 ;+:yf Joj:yfkgsf 

tTjx?  

 ;+:yf Joj:yfkgsf 

laz]iftfx?  

 ;+u7gfTds ;+/rgf / 

;+/rgfut ;DaGw 

 ;+:yf ;+rfng tyf 

Joj:yfkg  

 ;+u7gsf l;4fGtx?  

 ;+:yfut jftfj/0f  

 

 

 

 

 

 

2  ;f] sf] cfwf/df k|:tfjgf tof/ u/L 

;DalGwt lgsfodf k]z ug]{ . 

3  k|:tfjgf :jLs[t ePkl5 tflndsf] 

cfof]hgf ug]{ . 

4  tflnd k|lzIfs, tflnd xn, ;fdfu|L 

nufotsf] Joj:yfkg ug]{ . 

5  ;+u ;+u7gsf kbflwsf/Lx?nfO{ va/ 

u/L tflnddf ;xefuL u/fpg] .  

6  tflnd cawlsf] nflu vfgf, vfhf, 

cflbsf] Joj:yf ldnfpg] . 

7  ;do ;dodf tflnds cg'udg u/L 

cfjZos k[i7kf]if0f lbg] . 

8  tflnd ;dfKt ePkl5 tflnd ;DkGg 

k|ltj]bg tof/ u/L ;DalGwt 

lgsfodf k]z ug]{ . 

  

  

  

 
cf}hf/, pks/0f / ;fdfu|Lx? (Tools, Equipment and Materials):  

 cf]e/x]8 k|f]h]S6/, :6];g/L cflb . 

 

;'/Iff÷;fjwfgLx? (Safety/Precautions): 
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sfo{ laZn]if0f (Task Analysis) 
 

s'n ;do M $ 306f 

                 ;}¢flGts M ! 306f 

                     Aoaxfl/s M # 306f 

sfo{ (Task) &M pBdLsf ;+:yf btf{ ug{ ;xlhs/0f ug]{ . 

 
qm=;+= 

(SN) 
sfo{ r/0fx?  

(Steps) 
clGtd sfo{;Dkfbg på]Zo 

(Terminal performance 

objective) 

;+alGwt k|flalws 1fg 

(Related technical 

knowledge) 
1  ;+3 ;+u7gdf cfj4 x'g rfxg] 

pBdLx?sf] k|f/lDes e]nf cfof]hgf 

u/L ;+3 ;+u7gsf] :yfkgf tyf 

btf{sf] ;DaGwdf cfjZos 5nkmn 

ug]{ / tby{ sfo{ ;ldlt ;d]t u7g 

ug]{ . 

lbO{Psf] (Given): 
gd"gf ljwfgx? . 

 

sfo{  (Task): 
 

pBdLsf ;+:yf btf{ ug{ 

;xlhs/0f ug]{ . 

 

 

dfkb08 (Standard): 
 

 pBdLsf] ;+3 ;+u7g btf{ 

ug{sf] nflu ljwfg tof/ 

ePsf] . 

 pBdLsf] ;+3 ;+u7g 

;DalGwt lgsfodf btf{ eO{ 

;f] sf] k|df0fkq k|fKt 

ePsf] . 

 

 ;+3/;+u7gsf] cjwf/0ff 

tyf cy{  

 ;+3/;+u7g ;DaGwL 

sfg"gL Joj:yf  

 ;+3/;+u7g btf{ k|s[of 

 

 

 

 

 

 

 

 

 

 

 

2  ;b:ox?nfO{ ;';"lrt ug{ cfjZos 

ePdf cled'lvs/0f sfo{qmd ;d]t 

;+rfng ug]{ . 

3  ;f]xL e]nfaf6 lawfg tof/ kfg{sf] 

nflu lawfg d:of}bf tof/L pk-

;ldlt u7g ug]{ . 

4  lawfg d:of}bf tof/L pk-;ldltn] 

sfo{ ;DkGg ul/;s]kl5 bf];|f] 

k|f/lDes e]nf cfof]hgf u/L lawfg 

cg'df]bg ug]{, sfo{ of]hgf tof/ kfg]{ 

tyf cg'df]bg ug]{, ;+:yf btf{sf] nflu 

clwsf/ k|Tofof]hg ug]{ h:tf 

lg0f{ox? ug]{ . 

5  ;+:yf btf{sf] nflu cfjZos 

sfuhftx? ;+sng ug]{ . 

6  ;DalGwt lgsfodf l/tk"a{ssf] 

b/vf:t k]z ug]{ . 

7  cfjZos k/]df jf dfu ePdf yk 

sfuhft tyf laa/0fx? k]z ug]{ . 

8  ;+3 ;+u7g btf{ k|df0fkq k|fKt ug]{ . 

  

cf}hf/, pks/0f / ;fdfu|Lx? (Tools, Equipment and Materials):  
 

;'/Iff÷;fjwfgLx? (Safety/Precautions): 
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sfo{ laZn]if0f (Task Analysis) 
 

s'n ;do M % 306f 

                 ;}¢flGts M ! 306f 

                     Aoaxfl/s M $ 306f 

sfo{ (Task) *M ;fwf/0f ;ef cfof]hgf ug{ ;xlhs/0f ug]{ . 

 
qm=;+= 

(SN) 
sfo{ r/0fx?  

(Steps) 
clGtd sfo{;Dkfbg på]Zo 

(Terminal performance 

objective) 

;+alGwt k|flalws 1fg 

(Related technical 

knowledge) 
1  sfo{;ldltsf] a}7s cfof]hgf u/L 

;fwf/0f ;efsf] ldlt, ;do / :yfg 

lglZrt ug{ nufpg] . 

lbO{Psf] (Given): 
;fwf/0f ;efsf Ph]08f, kq, 

k|ltj]bg, cflbsf gd"gfx? . 

 

sfo{  (Task): 
 

;fwf/0f ;ef cfof]hgf ug{ 

;xlhs/0f ug]{ . 

 

 

dfkb08 (Standard): 
 

 ;fwf/0f ;efsf] nflu 

kqx? tof/ ePsf] . 

 ;fwf/0f ;efdf k]z ug]{ 

Ph]08fx? tyf k|ltj]bgx? 

tof/ ePsf] . 

 lgwf{l/t ;dodf ;fwf/0f 

;ef ;+rfng ePsf] . 

 ;fwf/0f ;efsf] k|ltj]bg 

tof/ ePsf] . 

 

 ;fwf/0f ;efsf] 

cjwf/0ff . 

 ;fwf/0f ;efsf] dxTj . 

 ;fwf/0f ;ef ;+rfng 

ug]{ tl/sf . 

 ;fwf/0f ;ef ;+rfng 

ubf{ Wofg lbg' kg]{ 

s'/fx? . 

 

 

 

 

 

 

 

 

 

 

 

2  ;fwf/0f ;efsf ;a} ;b:o tyf 

cltlyx?nfO{ pkl:yltsf] nflu 

kqfrf/ ug{ ;xof]u ug]{ . 

3  ;fwf/0f ;efsf] nflu vfhf, vfgf, 

:6];g/L tyf cGo Joj:yf ldnfpg 

;xof]u ug]{ . 

4  ;fwf/0f ;efdf k]; ug]{ Ph]08fx? 

tyf k|ltj]bgx? tof/ kfg{ ;xof]u 

ug]{ . 

5  ;fwf/0f ;efsf] p23f6g ;qsf] 

;+rfng ug]{ . 

6  p23f6g ;qsf] ;dflKt kl5 aGb ;q 

;+rfng ug]{ . 

7  ;fwf/0f ;efdf pkl:yt cltly tyf 

;b:ox?sf] pkl:ylt u/fpg ;xof]u 

ug]{ . 

8  ;fwf/0f ;efaf6 sfo{;ldltsf] 

lgaf{rg u/fpg ;xof]u ug]{ . 

9  ;fwf/0f ;efsf] k|ltj]bg agfpg 

;xof]u ug]{ . 

  

  

  

cf}hf/, pks/0f / ;fdfu|Lx? (Tools, Equipment and Materials):  

 ;fwf/0f ;efsf Ph]08f, kq, k|ltj]bg, cflbsf gd"gfx?, :6];g/L . 

 

;'/Iff÷;fjwfgLx? (Safety/Precautions): 
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Dff]8\o'n &M Jofj;flos k/fd;{ . 

;do M ^ 306f -;}_± !^ 306f -Aof_ Ö @@ 306f         

 

a0f{g -Description_M o; df]8\o'ndf Jofj;flos k/fd;{ k|bfg ug]{;+u ;DalGwt 1fg / ;Lkx? ;dfj]z 

ul/Psf 5g\ . 

 

på]Zox? -Objectives_ M 
of] df]8\o'nsf] ;dfkgkl5 k|lzIffyL{x? lgDg sfo{ ug{ ;dy{ x'g]5g\ . 

 

sfo{x? -Tasks_ M  
1 ;d:of klxrfg ug]{ . 

2 a}slNks ;dfwfgsf pkfo klxrfg ug{ ;xlhs/0f ug]{ . 

3 pko'Qm lasNk klxrfg ug{ ;xlhs/0f ug]{ . 

4 cGo ;DalGwt lgsfo;+u ;DaGw la:tf/ ug{ ;xlhs/0f ug]{ . 

5 k/fdz{sf r/0fx? cg';/0f ug]{ . 

6 k[i7kf]if0f ;+sng ug]{ . 

7 k[i7kf]if0f k|bfg ug]{ . 
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sfo{ laZn]if0f  

(Task Analysis) 

 
Jofj;flos k/fdz{ 
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sfo{ laZn]if0f (Task Analysis) 
 

s'n ;do M # 306f 

                 ;}¢flGts M ! 306f 

                     Aoaxfl/s M @ 306f 

sfo{ (Task) !M ;d:of klxrfg ug]{ . 

 
qm=;+= 

(SN) 
sfo{ r/0fx?  

(Steps) 
clGtd sfo{;Dkfbg på]Zo 

(Terminal performance 

objective) 

;+alGwt k|flalws 1fg 

(Related technical 

knowledge) 
1  pBdLsf] pBddf hfg] . lbO{Psf] (Given): 

 
pBdLsf] gfd, 7]ufgf, pBdsf] 

gfd ;lxtsf] ;"rL . 

 

 

sfo{  (Task): 
 

;d:of klxrfg ug]{ . 

 

 

dfkb08 (Standard): 
 

pBdLsf ;d:ofx? klxrfg 

ePsf] . 

 

 

 ;d:of klxrfgsf] 

cjwf/0ff . 

 ;d:ofsf k|sf/x? . 

 ;d:of klxrfgsf] dxTj 

. 

 ;d:of klxrfg ug]{ 

tl/sf . 

 ;d:of klxrfg ubf{ 

Wofg lbg' kg]{ s'/fx? . 

 

 

 

 

 

 

 

2  pBdsf] cjnf]sg ug]{ . 

3  pBdL;+u pBdsf] af/]df 5nkmn ug]{  

4  pBdsf ;jn kIf, b'j{n kIf, cj;/ / 

r'gf}ltx?sf] ljZn]if0f ug]{ . 

5  pBdLsf ;d:ofx? Wofg lbP/ ;'Gg] . 

6  pBdsf ;d:ofx?sf] ;"rL tof/ kfg]{ . 

7  pBdsf ;d:ofx? klxrfg ug]{ . 

  

  

  

  

  

 
cf}hf/, pks/0f / ;fdfu|Lx? (Tools, Equipment and Materials):  

 pBdLsf] gfd, 7]ufgf, pBdsf] gfd ;lxtsf] ;"rL, :6];g/L . 

 

;'/Iff÷;fjwfgLx? (Safety/Precautions): 
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sfo{ laZn]if0f (Task Analysis) 
 

s'n ;do M # 306f 

                 ;}¢flGts M ! 306f 

                     Aoaxfl/s M @ 306f 

sfo{ (Task) @M a}slNks ;dfwfgsf pkfo klxrfg ug{ ;xlhs/0f ug]{ . 

 
qm=;+= 

(SN) 
sfo{ r/0fx?  

(Steps) 
clGtd sfo{;Dkfbg på]Zo 

(Terminal performance 

objective) 

;+alGwt k|flalws 1fg 

(Related technical 

knowledge) 
1  pBdsf ;d:ofx?sf] ;"rL tof/ kfg]{ 

. 

lbO{Psf] (Given): 
 

pBd tyf pBdsf ;d:ofx?  

 

sfo{  (Task): 
 

a}slNks ;dfwfgsf pkfo 

klxrfg ug{ ;xlhs/0f ug]{ . 

 

dfkb08 (Standard): 
 

pBdLsf ;d:of tyf ;d:of 

;dfwfgsf pkfo klxrfg 

ePsf] . 

 

 

 pBd tyf pBdLsf 

;Defljt ;d:ofx? . 

 ;d:of ;dfwfgsf 

cfjZostf tyf dxTj . 

 ;d:of ;dfwfgsf 

pkfox? . 

 ;d:of ;dfwfgsf 

pkfox? klxrfg ug]{ 

tl/sf . 

 

 

 

 

 

 

 

 

 

 

 

2  pBdsf ;d:ofx? klxrfg ug]{ . 

3  ;d:of klxrfg e} ;s] kl5 

;dfwfgsf laleGg pkfox? dfly 

5nkmn ug]{ u/fpg] . 

4  ;d:of ;dfwfgsf] nflu laleGg 

lasNkx? dfly 5nkmn u/fpg] . 

5  ;d:of ;dfwfgsf laleGg 

pkfox?sf] ;"rL tof/ kfg]{ . 

6  ;d:of ;dfwfgsf pkfo klxrfg ug]{ 

. 

  

  

  

  

  

  

 
cf}hf/, pks/0f / ;fdfu|Lx? (Tools, Equipment and Materials):  

 :6];g/L . 

 

;'/Iff÷;fjwfgLx? (Safety/Precautions): 
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sfo{ laZn]if0f (Task Analysis) 
 

s'n ;do M # 306f 

                 ;}¢flGts M ! 306f 

                     Aoaxfl/s M @ 306f 

sfo{ (Task) #M pko'Qm lasNk klxrfg ug{ ;xlhs/0f ug]{ . 

qm=;+= 

(SN) 
sfo{ r/0fx?  

(Steps) 
clGtd sfo{;Dkfbg på]Zo 

(Terminal performance 

objective) 

;+alGwt k|flalws 1fg 

(Related technical 

knowledge) 
1  ;d:of ;dfwfgsf laleGg 

ljsNkx?sf] ;"rL k|fKt ug]{ . 

lbO{Psf] (Given): 
:6]zg/L . 

 

sfo{  (Task): 
 

pko'Qm lasNk klxrfg ug{ 

;xlhs/0f ug]{ . 

 

dfkb08 (Standard): 
 

laleGg lasNk dWo] ;a} eGbf 

pko'Qm lasNk 5gf}6 ug{ 

;kmn ePsf] . 

 

 

 pko'Qm ljsNk klxrfg 

ug]{ tl/sf . 

 pko'Qm ljsNk klxrfg 

ubf{ Wofg lbg' kg]{ 

s'/fx? . 

 

 

 

 

 

 

 

 

 

 

 

2  laleGg ljsNkx? dfly pBdLx? aLr 

5nkmn u/fpg] . 

3  cfjZos ePdf laleGg lasNk dfly 

laz]if1 tyf cGo JolQmx?sf] /fo 

lng ;xof]u ug]{ . 

4  k|fKt ljsNkx?nfO{ k|fyldlss/0f ug]{  

5  5nkmn tyf laz]if1sf] /fo cg';f/ 

;a} eGbf pko'Qm lasNk 5gf}6 ug]{ . 

  

  

  

  

  

  

  

 
cf}hf/, pks/0f / ;fdfu|Lx? (Tools, Equipment and Materials):  

 :6]zg/L . 

 

;'/Iff÷;fjwfgLx? (Safety/Precautions): 
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sfo{ laZn]if0f (Task Analysis) 
 

s'n ;do M $ 306f 

                 ;}¢flGts M ! 306f 

                     Aoaxfl/s M # 306f 

sfo{ (Task) $M cGo ;DalGwt lgsfo;+u ;DaGw la:tf/ ug{ ;xlhs/0f ug]{ . 

 
qm=;+= 

(SN) 
sfo{ r/0fx?  

(Steps) 
clGtd sfo{;Dkfbg på]Zo 

(Terminal performance 

objective) 

;+alGwt k|flalws 1fg 

(Related technical 

knowledge) 
1  n3' pBdsf] If]qdf sfo{ ug]{ laleGg 

lgsfox?sf] ;"rL tof/ kfg]{ . 

lbO{Psf] (Given): 
 

n3' pBdsf] If]qdf sfo{ ug]{ 

laleGg lgsfox?sf] ;"rL . 

 

sfo{  (Task): 
 

cGo ;DalGwt lgsfo;+u 

;DaGw la:tf/ ug{ ;xlhs/0f 

ug]{ . 

 

dfkb08 (Standard): 
 

laleGg lgsfox?;+u ;DaGw 

la:tf/ eO{ pBdLn] lt 

;+:yfx?sf] ;]jf k|fKt u/]sf] . 

 

 

 laleGg lgsfo;+u 

;DaGw la:tf/sf] 

cjwf/0ff, cfjZostf 

tyf dxTj . 

 

 

 

 

 

 

 

 

 

 

 

2  lt ;+:yfx?sf] sfo{ If]q klxrfg ug]{ . 

3  ;+:yfsf] sfo{ If]qsf] cfwf/df 

pBdLnfO{ cfO k/]sf] ;d:of / ;f] 

;d:of ;dfwfg ug{ ;Sg] ;+:yf 

klxrfg ug]{ . 

4  klxrfg ePsf] ;+:yfnfO{ df}lvs jf 

lnlvt dfWodaf6 ;d:ofsf] hfgsf/L 

u/fpb} ;dfwfgsf] nflu cg'/f]w ug]{ . 

5  pBdLnfO{ ;DalGwt ;+:yfdf k7fpg] . 

6  cfjZos k/]df cfk'mn] klg ;f] 

;+:yfsf] lelh6 ug]{ / pBdLsf 

;d:ofsf] af/]df hfgsf/L u/fpg] . 

7  pQm ;+:yfnfO{ ;d:of ;dfwfgsf 

ljsNkx? ;d]t hfgsf/L u/fpg] . 

  

  

  

  

  

 
cf}hf/, pks/0f / ;fdfu|Lx? (Tools, Equipment and Materials):  

 :6]zg/L . 

 

;'/Iff÷;fjwfgLx? (Safety/Precautions): 
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sfo{ laZn]if0f (Task Analysis) 
 

s'n ;do M $ 306f 

                 ;}¢flGts M ! 306f 

                     Aoaxfl/s M # 306f 

sfo{ (Task) %M k/fdz{sf r/0fx? cg';/0f ug]{ . 

 
qm=;+= 

(SN) 
sfo{ r/0fx?  

(Steps) 
clGtd sfo{;Dkfbg på]Zo 

(Terminal performance 

objective) 

;+alGwt k|flalws 1fg 

(Related technical 

knowledge) 
1  k/fdz{sf laleGg r/0fx?sf] af/]df 

hfgsf/L lng] . 

lbO{Psf] (Given): 
 

pBd, pBdL . 

 

sfo{  (Task): 
 

k/fdz{sf r/0fx? cg';/0f ug]{ 

. 

 

dfkb08 (Standard): 
 

k/fdz{sf ;Dk"0f{ r/0fx? 

qmda4 ?kdf cg';/0f ul/Psf] 

. 

 

 

 k/fdz{sf] kl/efiff  

 k/fdz{sf r/0fx? 

 k/fdz{ lng] tyf lbg] 

tl/sf . 

 k/fdz{ ln+bf tyf lb+bf 

Wofg lbg' kg]{ s'/fx? . 

 

 

 

 

 

 

 

 

 

 

 

2  ;DalGwt pBdLnfO{ e]6\g] . 

3  k/fdz{sf r/0fx? qmd; cg';/0f ug]{ 

. 

4  sd af]Ng] w]/} ;'Gg] . 

5  laleGg lasNkx? /flv 5nkmn 

u/fpg] . 

  

  

  

  

  

  

  

 
cf}hf/, pks/0f / ;fdfu|Lx? (Tools, Equipment and Materials):  

 :6];g/L . 

 

;'/Iff÷;fjwfgLx? (Safety/Precautions): 
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sfo{ laZn]if0f (Task Analysis) 
 

s'n ;do M @ !/@ 306f 

                 ;}¢flGts M !/@ 306f 

                     Aoaxfl/s M @ 306f 

sfo{ (Task) ^M k[i7kf]if0f ;+sng ug]{ . 

 
qm=;+= 

(SN) 
sfo{ r/0fx?  

(Steps) 
clGtd sfo{;Dkfbg på]Zo 

(Terminal performance 

objective) 

;+alGwt k|flalws 1fg 

(Related technical 

knowledge) 
1  pBdLsf] pBdsf] e|d0f ug]{ . lbO{Psf] (Given): 

 

pBd, pBdL . 

 

sfo{  (Task): 
 

k[i7kf]if0f ;+sng ug]{ . 

 

dfkb08 (Standard): 
 

pBdL, pBd ljsf;sf] If]qdf 

sfd ug]{ laleGg lgsfo tyf 

JolQmx?;+u cfjZos 

k[i7kf]if0f ;+sng ul/Psf] . 

 

 

 k[i7kf]if0fsf] cy{  

 k[i7kf]if0f ;DaGwL 

5nkmn ;+rfng k|s[of  

 k|efjsf/L k[i7kf]if0fsf 

dfkb08x?  

 k[i7kf]if0f ;+sng ug]{ 

tl/sf . 

 k[i7kf]if0f ;+sng ubf{ 

Wofg lbg' kg]{ s'/fx? . 

 

 

 

 

 

 

 

 

 

 

 

2  pBdLsf] ;d"xx?;+u a}7s ug]{ . 

3  pgLx?;+u cfjZos 5nkmn ug]{ . 

4  pBd ljsf;sf] If]qdf sfd ug]{ 

laleGg ;+3 ;+:yf tyf JolQmx?;+u 

e]63f6, 5nkmn tyf a}7s ug]{ . 

5  pgLx?n] lbPsf k[i7kf]if0fx? l6kf]6 

ug]{ . 

6  :yflgo cu'jfx?;+u 5nkmn tyf 

k[i7kf]if0fx? k|fKt ug]{ . 

  

  

  

  

  

  

cf}hf/, pks/0f / ;fdfu|Lx? (Tools, Equipment and Materials):  

 :6];g/L . 

 

;'/Iff÷;fjwfgLx? (Safety/Precautions): 
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sfo{ laZn]if0f (Task Analysis) 
 

s'n ;do M @ !/@ 306f 

                 ;}¢flGts M !/@ 306f 

                     Aoaxfl/s M @ 306f 

sfo{ (Task) &M k[i7kf]if0f k|bfg ug]{ . 

qm=;+= 

(SN) 
sfo{ r/0fx?  

(Steps) 
clGtd sfo{;Dkfbg på]Zo 

(Terminal performance 

objective) 

;+alGwt k|flalws 1fg 

(Related technical 

knowledge) 
1  ljZj;gLo, ;'/lIft jftfj/0fdf 

k|efjsf/L k[i7kf]if0fsf nflu :yfgLo 

hfgsf/L, ;/;Nnfx lng] .   

lbO{Psf] (Given): 
pBdL / pBd . 

 

sfo{  (Task): 
k[i7kf]if0f k|bfg ug]{ . 

 

 

dfkb08 (Standard): 
 

k[i7kf]if0f lbg] / lng]sf aLrdf 

;f}xfb{k"0f{ ;DjGw :yflkt u/L 

k[i7kf]if0f k|bfg ul/Psf] . 

 

 

 k[i7kf]if0fsf] cy{  

 k[i7kf]if0f ;DaGwL 

5nkmn ;+rfng k|s[of  

 k|efjsf/L k[i7kf]if0fsf 

dfkb08x?  

 

 

 

 

 

 

 

 

 

 

 

 

 

2  k|of]u ug'{cl3 k[i7kf]if0fsf] ljifonfO{{{ 

s]xL :yfgLo dlxnf / k'?ifx? ;Fu 

5'§f5'§} k|df0fLs/0f ug]{ .  

3  ;sf/fTds  k[i7kf]if0f klxn] lbg] .  

4  cfnf]rgfTds g e}  /rgfTds x'g] .  

5  k[i7kf]if0f lb+bf / ln+bf /IffTds gx'g]  

6  uf]nd6f]n g e} :ki6 x'g] . 

7  ljj/0f lbg], /fo glbg] -k'k{If gug]{_ . 

8  :jLsfo{ x'g] dfqfdf dfq k[i7kf]if0f 

lbg] tyf ;a}nfO{{{ plQs} k[i7kf]if0f 

lbg] k|of; ug]{ . 

9  k[i7kf]if0f l9nf] gu/L t'?Gt} / ;dodf 

g} lbg] . 

10  k[i7kf]if0f hj/h:tL glbg] . 

11  k[i7kf]if0f lbg] / lng]sf aLrdf 

;f}xfb{k"0f{ ;DjGw :yflkt u/L 

To;nfO{{{ sfod /fVg] . 

  

  

 
cf}hf/, pks/0f / ;fdfu|Lx? (Tools, Equipment and Materials):  

 :6];g/L . 

;'/Iff÷;fjwfgLx? (Safety/Precautions): 
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Dff]8\o'n *M cg'udg tyf d'Nofs+g . 

;do M * 306f -;}_± @$ 306f -Aof_ Ö #@ 306f         

 

a0f{g -Description_M o; df]8\o'ndf pBd ljsf;sf] If]qdf cg'udg tyf d'Nofs+g;+u ;DalGwt 1fg / 

;Lkx? ;dfj]z ul/Psf 5g\ . 

 

på]Zox? -Objectives_ M 
of] df]8\o'nsf] ;dfkgkl5 k|lzIffyL{x? lgDg sfo{ ug{ ;dy{ x'g]5g\ . 

 

sfo{x? -Tasks_ M  
1 cg'udg of]hgf agfpg] . 

2 pBdL 8fo/L eg{ ;xlhs/0f ug]{ . 

3 pBdL 8fo/L hfFr ug]{ . 

4 dfl;s pBdL k|ltj]bg tof/ ug{sf] nflu cfjZos tYofs+ ;+sng ug]{ . 

5 dfl;s pBdL k|ltj]bg tof/ ug{ ;xlhs/0f ug]{ . 

6 lgoldt cg'udg ug]{ . 

7 cfjZos k[i7kf]if0f k|bfg ug]{ . 
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sfo{ laZn]if0f  

(Task Analysis) 

 

cg'udg tyf d'Nofs+g 
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sfo{ laZn]if0f (Task Analysis) 
 

s'n ;do M ^ 306f 

                 ;}¢flGts M @ 306f 

                     Aoaxfl/s M $ 306f 

sfo{ (Task) !M cg'udg of]hgf agfpg] . 

qm=;+= 

(SN) 
sfo{ r/0fx?  

(Steps) 
clGtd sfo{;Dkfbg på]Zo 

(Terminal performance 

objective) 

;+alGwt k|flalws 1fg 

(Related technical 

knowledge) 
1  ;j{k|yd s] s] ljifoj:t' cg'udg ug]{ 

xf] ;f] sf] ;"rL tof/ kf/L r]slni6 

tof/ ug{] . 

lbO{Psf] (Given): 
 

gd"gf cg'udg of]hgf . 

 

sfo{  (Task): 
 

cg'udg of]hgf agfpg] . 

 

 

dfkb08 (Standard): 
 

s] cg'udg ug{], slxn] ug]{, 

cg'udgsf] :t/ s] s:tf] x'g] 

h:tf laifox? ;dfj]; u/L 

tof/ ePsf] cg'udg of]hgf . 

 

 cg'udg / of]hgf 

 s] cg'udg ug{ ;lsG5 

< 

 slxn] cg'udg ug]{ < 

 cg'udgsf] :t/ s] s:tf] 

x'g' kb{5 < 

 d"NofÍgsf] glthf 

5nkmn 

 of]hgf d]l6«S;  

 

 

 

 

 

 

 

 

 

 

 

 

2  ljifoj:t' ;DaGwL hfgsf/L xfl;n 

ug{nfO{{ k|ZgfjnL, 6]jn, >Job[Zo 

;fdu|L, ;d"x 5nkmn, lk=cf/=P= sf 

lalwx? cflb dWo]jf6 s'g} Pp6f jf 

al9 cf}hf/x?sf] 5gf}6 / lgdf{0f ug]{  

3  s] cg'udg ug{], slxn] ug]{, 

cg'udgsf] :t/ s] s:tf] x'g] h:tf 

laifox? ;dfj]; u/L cg'udg of]hgf 

agfpg] . 

4  tof/ ePsf] cg'udg of]hgfdf 

cfjZos 5nkmn ub}{ k[i7kf]if0f k|bfg 

ug]{ . 

5  dfly @ gDa/df tof/ ul/Psf] 

cg'udg cf}hf/ dWo] s'g} Ps 

cf}hf/sf] 5gf}6 ug]{ . 

6  # gDa/df tof/ ul/Psf] cg'udg 

of]hgf cg';f/ cf}hf/x?sf] k|of]u ug{ 

cEof; u/fpg] . 

  

  

  

  

  

  

cf}hf/, pks/0f / ;fdfu|Lx? (Tools, Equipment and Materials):  

 gd"gf cg'udg of]hgf, :6];g/L . 

 

;'/Iff÷;fjwfgLx? (Safety/Precautions): 

 



96 

 

sfo{ laZn]if0f (Task Analysis) 
 

s'n ;do M ^ 306f 

                 ;}¢flGts M ! 306f 

                     Aoaxfl/s M % 306f 

sfo{ (Task) @M pBdL 8fo/L eg{ ;xlhs/0f ug]{ . 

qm=;+= 

(SN) 
sfo{ r/0fx?  

(Steps) 
clGtd sfo{;Dkfbg på]Zo 

(Terminal performance 

objective) 

;+alGwt k|flalws 1fg 

(Related technical 

knowledge) 
1  pBdL 8fo/L jf pBdL tYofs+ 

;+sng kmf/fd cg';"rL !-* / cGo 

cfjZos ;fdfu|L tof/ ug]{ . 

lbO{Psf] (Given): 
 pBdL 8fo/L, pBdL tYofs+ 

;+sng kmf/fd cg';"rL !-* . 

 

sfo{  (Task): 
 

pBdL 8fo/L eg{ ;xlhs/0f 

ug]{ . 

 

dfkb08 (Standard): 
 

cfjZos ;a} ;xL laa/0fx? 

e/LPsf] pBdL 8fo/L . 

 

 pBdL clen]vsf] 

cjwf/0ff tyf dxTj 

 pBdL 8fo/Lsf] 

cfjZostf tyf dxTj 

 pBdL 8fo/L cwfalws 

ug]{ k|s[of  

 pBdL 8fo/L cwfalws 

ubf{ Wofg lbg' kg]{ 

s'/fx? . 

 

 

 

 

 

 

 

 

 

2  8fo/Lsf] lzif{ efuddf pBdL / 

pBdLsf] pBd ;DaGwL ;fdfGo 

hfgsf/L eg{ nufpg] . 

3  pBdLsf] b}lgs pTkfbg tyf laqmL 

ljj/0f eg{ cEof; u/fpg] . 

4  pBdLsf] b}lgs vr{ laa/0f eg{ 

cEof; u/fpg] .  

5  pBdLsf] dfl;s art tyf art 

kl/rfng laa/0f eg{ cEof; u/fpg] 

. 

6  pBdsf] nufgL laa/0f eg{ cEof; 

u/fpg] . 

7  shf{ tyf shf{ r'Qmf laa/0f eg{ 

cEof; u/fpg] . 

8  cfDbfgL / vr{sf] ljZn]if0f u/L 

dfl;s gfkmf gf]S;fg lgsfNg cEof; 

u/fpg] . 

  

  

  

  

cf}hf/, pks/0f / ;fdfu|Lx? (Tools, Equipment and Materials):  

 pBdL 8fo/L, pBdL tYofs+ ;+sng kmf/fd cg';"rL !-*, :6];g/L . 

 

;'/Iff÷;fjwfgLx? (Safety/Precautions): 
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sfo{ laZn]if0f (Task Analysis) 
 

s'n ;do M # 306f 

                 ;}¢flGts M ! 306f 

                     Aoaxfl/s M @ 306f 

sfo{ (Task) #M pBdL 8fo/L hfFr ug]{ . 

qm=;+= 

(SN) 
sfo{ r/0fx?  

(Steps) 
clGtd sfo{;Dkfbg på]Zo 

(Terminal performance 

objective) 

;+alGwt k|flalws 1fg 

(Related technical 

knowledge) 
1  pBdLn] e/]sf] pBdL 8fo/L ;+sng 

ug]{ . 

lbO{Psf] (Given): 
e/]sf] pBdL 8fo/L . 

 

sfo{  (Task): 
 

pBdL 8fo/L hfFr ug]{ . 

 

dfkb08 (Standard): 
 

cfjZos ;a} ;xL laa/0fx? 

e/LPsf] pBdL 8fo/L . 

 

 pBdL 8fo/L hfFr ug]{ 

tl/sf . 

 pBdL 8fo/L hfFr ubf{ 

Wofg lbg' kg]{ s'/fx? . 

 

 

 

 

 

 

 

 

2  pBdLn] e/]sf laa/0fx? hfFr ug]{ . 

3  pBdL 8fo/Ldf e/]sf] cfDbfgL, vr{ 

tyf cGo laa/0fx?hf]8]/ x]g]{ .  

4  pBdLn] lgsfn]sf] gfkmf gf]S;fg ldn] 

gldn]sf] hfFr ug]{ . 

5  cfjZos ePdf pBdLnfO b]vfP/ 

el/Psf laa/0fx? ;RRofpg] . 

  

  

  

  

  

  

  

 
cf}hf/, pks/0f / ;fdfu|Lx? (Tools, Equipment and Materials):  

 e/]sf] pBdL 8fo/L, Sofns'n]6/, :6];g/L . 

 

;'/Iff÷;fjwfgLx? (Safety/Precautions): 
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sfo{ laZn]if0f (Task Analysis) 
s'n ;do M ^ 306f 

                 ;}¢flGts M ! 306f 

                     Aoaxfl/s M % 306f 

sfo{ (Task) $M dfl;s pBdL k|ltj]bg tof/ ug{sf] nflu cfjZos tYofs+ ;+sng ug]{ . 

qm=;+= 

(SN) 
sfo{ r/0fx?  

(Steps) 
clGtd sfo{;Dkfbg på]Zo 

(Terminal performance 

objective) 

;+alGwt k|flalws 1fg 

(Related technical 

knowledge) 
1  pBdL ;d"xx?sf] dfl;s a}7s 

;+rfng ug]{ . 

lbO{Psf] (Given): 
dfl;s pBdL k|ltj]bg tof/ 

ug{sf] nflu cfjZos tYofs+ 

;+sng kmf/fd, pBdL 8fo/L 

tyf dfl;s a}7s lg0f{o 

k'l:tsf . 

 

sfo{  (Task): 
 

dfl;s pBdL k|ltj]bg tof/ 

ug{sf] nflu cfjZos tYofs+ 

;+sng ug]{ . 

 

dfkb08 (Standard): 
 

k|To]s pBdLsf] dfl;s art, 

art kl/rfng, :jnufgL, C0f 

nufgL, C0f r'Qmf, k|fKt 

tflnd tyf cGo ;xof]u, 

pTkfbg kl/df0f tyf /sd, 

lalqm kl/df0f tyf /sd, 

df}hbft, gfkmf jf gf]S;fg 

laa/0fx? ;+sng ul/Psf] . 

 

 dfl;s pBdL k|ltj]bgsf] 

cjwf/0ff . 

 dfl;s pBdL k|ltj]bg 

tof/ ug{sf] nflu tYfs+ 

;+sngsf] cfjZostf 

tyf dxTj . 

 dfl;s pBdL k|ltj]bg 

tof/ kfg{sf] nflu 

cfjZos laleGg 

tYofs+x? . 

 tYfs+ ;+sng ubf{ Wofg 

lbg' kg]{ s'/fx? . 

 

 

 

 

 

 

 

 

 

 

 

2  pBdLx?n] e/]sf pBdL 8fo/L 

;+sng ug]{ . 

3  dfl;s pBdL k|ltj]bg tof/ ug{sf] 

nflu cfjZos tYofs+ ;+sng kmf/fd 

tof/ kfg]{ . 

4  pBdL 8fo/L tyf dfl;s a}7s lg0f{o 

k'l:tsfsf] ;d]t cWoog ug]{ . 

5  ;f]sf] cfwf/df k|To]s pBdLsf] 

dfl;s pTkfbg kl/df0f tyf /sdsf] 

laa/0f ;+sng ug]{ . 

6  To;} u/L k|To]s pBdLsf] dfl;s vr{ 

laa/0f ;+sng ug]{ . 

7   

8  qmd; k|To]s pBdLsf] dfl;s art, 

art kl/rfng, :jnufgL, C0f 

nufgL, C0f r'Qmf, k|fKt tflnd tyf 

cGo ;xof]u, pTkfbg kl/df0f tyf 

/sd, lalqm kl/df0f tyf /sd, 

df}hbft, gfkmf jf gf]S;fg laa/0f 

;+sng ug]{ . 

  

  

  

  

cf}hf/, pks/0f / ;fdfu|Lx? (Tools, Equipment and Materials):  

 dfl;s pBdL k|ltj]bg tof/ ug{sf] nflu cfjZos tYofs+ ;+sng kmf/fd, pBdL 8fo/L tyf dfl;s 

a}7s lg0f{o k'l:tsf . 

 :6];g/L . 

;'/Iff÷;fjwfgLx? (Safety/Precautions): 
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sfo{ laZn]if0f (Task Analysis) 
 

s'n ;do M % 306f 

                 ;}¢flGts M ! 306f 

                     Aoaxfl/s M $ 306f 

sfo{ (Task) %M dfl;s pBdL k|ltj]bg tof/ ug{ ;xlhs/0f ug]{ . 

qm=;+= 

(SN) 
sfo{ r/0fx?  

(Steps) 
clGtd sfo{;Dkfbg på]Zo 

(Terminal performance 

objective) 

;+alGwt k|flalws 1fg 

(Related technical 

knowledge) 
1  cfjZos tYofs+ ;+sng ug]{ . lbO{Psf] (Given): 

dfl;s pBdL k|ltj]bg tof/ 

ug{sf] nflu cfjZos tYofs+ 

;+sng kmf/fd, pBdL 8fo/L 

tyf dfl;s a}7s lg0f{o 

k'l:tsf . 

 

sfo{  (Task): 
 

dfl;s pBdL k|ltj]bg tof/ 

ug{ ;xlhs/0f ug]{ . 

 

dfkb08 (Standard): 
 

k|To]s pBdLsf] dfl;s art, 

art kl/rfng, :jnufgL, C0f 

nufgL, C0f r'Qmf, k|fKt 

tflnd tyf cGo ;xof]u, 

pTkfbg kl/df0f tyf /sd, 

lalqm kl/df0f tyf /sd, 

df}hbft, gfkmf jf gf]S;fg 

cflb laa/0fx? ;lxt tof/ 

kfl/Psf] ;dli6ut dfl;s 

pBdL k|ltj]bg .  

 

 dfl;s pBdL k|ltj]bgsf] 

cjwf/0ff . 

 dfl;s pBdL k|ltj]bgsf] 

cfjZostf tyf dxTj . 

 dfl;s pBdL k|ltj]bg 

tof/ kfg{sf] nflu 

cfjZos laleGg 

kmf/fdx? tyf ltlgx?sf] 

k|of]u lalw . 

 dfl;s pBdL k|ltj]bg 

tof/ ubf{ Wofg lbg' kg]{ 

s'/fx? . 

 

 

 

 

 

 

 

 

 

 

 

 

2  dfl;s pBdL k|ltj]bg tof/ ug{sf] 

nflu cfjZos tYofs+ ;+sng kmf/fd 

tof/ kfg]{ . 

3  pBdL 8fo/L tyf dfl;s a}7s lg0f{o 

k'l:tsfsf] ;d]t cWoog ug]{ . 

4  ;f]sf] cfwf/df k|To]s pBdLsf] 

dfl;s pTkfbg kl/df0f tyf /sdsf] 

laa/0f eg]{ . 

5  To;} u/L k|To]s pBdLsf] dfl;s vr{ 

laa/0f eg]{ . 

6  cfDbfgL tyf vr{sf] cfwf/df gfkmf 

jf gf]S;fg laa/0f eg]{ . 

7  qmd; k|To]s pBdLsf] dfl;s art, 

art kl/rfng, :jnufgL, C0f 

nufgL, C0f r'Qmf, k|fKt tflnd tyf 

cGo ;xof]u, pTkfbg kl/df0f tyf 

/sd, lalqm kl/df0f tyf /sd, 

df}hbft, gfkmf jf gf]S;fg cflb 

;dfj]; u/L ;dli6ut laa/0f tof/ 

kfg]{ . 

  

  

  

  

  

cf}hf/, pks/0f / ;fdfu|Lx? (Tools, Equipment and Materials):  

 dfl;s pBdL k|ltj]bg tof/ ug{sf] nflu cfjZos tYofs+ ;+sng kmf/fd, pBdL 8fo/L tyf dfl;s 

a}7s lg0f{o k'l:tsf . 

 :6];g/L . 

 

;'/Iff÷;fjwfgLx? (Safety/Precautions): 
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sfo{ laZn]if0f (Task Analysis) 
 

s'n ;do M # 306f 

                 ;}¢flGts M ! 306f 

                     Aoaxfl/s M @ 306f 

sfo{ (Task) ^M lgoldt cg'udg ug]{ . 

qm=;+= 

(SN) 
sfo{ r/0fx?  

(Steps) 
clGtd sfo{;Dkfbg på]Zo 

(Terminal performance 

objective) 

;+alGwt k|flalws 1fg 

(Related technical 

knowledge) 
1  ;do ;dodf pBdLsf] pBddf hfg] 

. 

lbO{Psf] (Given): 
 

pBd, pBdL . 

 

sfo{  (Task): 
 

lgoldt cg'udg ug]{ . 

 

dfkb08 (Standard): 
 

pBdsf] af/]df cfjZos 

laa/0f ;d]6]/ tof/ kfl/Psf] 

cg'udg k|ltj]bg . 

 

 cg'udgsf] kl/efiff . 

 n3' pBdLsf] ljsf; 

tyf lj:tf/sf] nflu 

cg'udgsf] cfjZostf 

tyf dxTj . 

 cg'udg ug]{ tl/sf . 

 cg'udg ubf{ Wofg lbg' 

kg]{ s'/fx? . 

 

 

 

 

 

 

2  pBdsf] cjnf]sg ug]{ . 

3  pBdLsf] lx;fa lstfa x]g]{ . 

4  pBdL;+u 5nkmn ug]{ . 

5  pBdsf] cj:yfsf] af/]df hfgsf/L 

lng] . 

6  cfjZos ePdf k/fd;{ k|bfg ug]{ . 

7  pBdLnfO{ pBd lgoldt ?kdf 

;+rfng ug{ clek|]l/t ug]{ . 

8  kmnf]cksf] k|ltj]bg tof/ kf/L 

sfof{nodf a'emfpg] . 

  

  

  

  

cf}hf/, pks/0f / ;fdfu|Lx? (Tools, Equipment and Materials):  

 :6];g/L . 

 

;'/Iff÷;fjwfgLx? (Safety/Precautions): 
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sfo{ laZn]if0f (Task Analysis) 
 

s'n ;do M # 306f 

                 ;}¢flGts M ! 306f 

                     Aoaxfl/s M @ 306f 

sfo{ (Task) &M cfjZos k[i7kf]if0f k|bfg ug]{ . 

  

qm=;+= 

(SN) 
sfo{ r/0fx?  

(Steps) 
clGtd sfo{;Dkfbg på]Zo 

(Terminal performance 

objective) 

;+alGwt k|flalws 1fg 

(Related technical 

knowledge) 
1  kmnf]cksf] a]nfdf b]lvPsf ;an tyf 

b'a{n kIfx?sf] laZn]if0f ug]{ . 

lbO{Psf] (Given): 
pBdL / pBd . 

 

sfo{  (Task): 
cfjZos k[i7kf]if0f k|bfg ug]{ . 

 

 

dfkb08 (Standard): 
 

k[i7kf]if0f lbg] / lng]sf aLrdf 

;f}xfb{k"0f{ ;DjGw :yflkt u/L 

k[i7kf]if0f k|bfg ul/Psf] . 

 

 

 k[i7kf]if0fsf] cy{  

 k[i7kf]if0f ;DaGwL 

5nkmn ;+rfng k|s[of  

 k|efjsf/L k[i7kf]if0fsf 

dfkb08x?  

 

 

 

 

 

 

 

 

 

 

 

 

 

2  k[i7kf]if0f lbg] / lng]sf aLrdf 

;f}xfb{k"0f{ ;DjGw :yflkt u/L 

To;nfO{{{ sfod /fVg] . 

3  ;sf/fTds  k[i7kf]if0f klxn] lbg] .  

4  cfnf]rgfTds g e}  /rgfTds x'g] .  

5  k[i7kf]if0f lb+bf / ln+bf /IffTds gx'g]  

6  uf]nd6f]n g e} :ki6 x'g] . 

7  ljj/0f lbg], /fo glbg] -k'k{If gug]{_ . 

8  :jLsfo{ x'g] dfqfdf dfq k[i7kf]if0f 

lbg] tyf ;a}nfO{{{ plQs} k[i7kf]if0f 

lbg] k|of; ug]{ . 

9  k[i7kf]if0f l9nf] gu/L t'?Gt} / ;dodf 

g} lbg] . 

10  k[i7kf]if0f hj/h:tL glbg] . 

  

  

  

cf}hf/, pks/0f / ;fdfu|Lx? (Tools, Equipment and Materials):  

 :6];g/L . 

 

;'/Iff÷;fjwfgLx? (Safety/Precautions): 
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Dff]8\o'n (M sDKo'6/ . 

 

;do M  @^ 306f -;}_ ± &@ 306f -Aof_ Ö (* 306f                                 

 

a0f{g -Description_M o; df]8\o'ndf sDKo'6/;+u ;DalGwt 1fg / ;Lkx? ;dfj]z ul/Psf 5g\ . 

 

på]Zox? -Objectives_ M 
o; df]8\o'nsf] cGtdf k|lzIffyL{x? sDKo'6/;+u ;DalGwt lgDg sfo{x? ug{ ;Ifd x'g]5g\ . 

 

sfo{x? -Tasks_M  
 

1. Introduction to Computer 
2. Operating System  

 CUI: DOS 

 GUI: Windows XP, Windows 7, Windows 8, Open source 

3. Word Processing Program 

4. Spreadsheet Program 

5. Presentation Program 

6. Email, Internet & Webpage 
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sfo{ laZn]if0f  

(Task Analysis) 

 

sDKo'6/ 
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sfo{ laZn]if0f (Task Analysis) 
 

s'n ;do M ^ 306f 

                 ;}¢flGts M @ 306f 

                     Aoaxfl/s M $ 306f 

Unit 1: Introduction to Computer 
 

S.N. Task Related Technical Knowledge Th. 

Hours 

Pr. 

Hours 

1 
 
 
 

 Introduce Computer 

 Familiarize computer generation. 

 Familiarize the digital computer 

 Familiarize Memory unit 

 Familiarize  storage devices 

 Familiarize Input and output devices 

 Familiarize Printer 

 Familiarize Scanner 

 Introduction to computers 

 History of computers and its 

generation. 

 Classifications of digital 

computer 

 Memory unit & its capacity 

 Auxiliary storage devices 

 Input and output devices 

1 1 ½ 

2  Familiarize Computer Software 

 Familiarize Compiler & Interpreter 

 Familiarize Utility Program 

 Familiarize Virus removal software 

 Familiarize application software 
 

 Computer Software 

 Computer Language 

 Utility Program 

 Virus & its type 

 Antivirus & its type. 

 Basic application program 

½ 1 ½ 

3  Familiarize with Keyboard.  Keyboard layout & key, 
Keyboard button handling 

 Nepali Typing 

 Typing speed 

½ 1 

Total 2 4 
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sfo{ laZn]if0f (Task Analysis) 
 

s'n ;do M !^ 306f 

                 ;}¢flGts M $ 306f 

                     Aoaxfl/s M !@ 306f 

Unit 2: Operating System 

S.N. Task Related Technical Knowledge Th. 

Hours 
Pr. 

Hours 

1  Understand the basic principle of 
operating system 

 Understand the different types of 
operating system 

 List out the name of operating 
system 

 Differentiate the GUI and 
CUI operating system 

 Major function of operating 
system 

 Define open source operating 
system 

 Define mobile operating 
system 

½ - 

2  Basic operation of Disk Operating 
System 

 General knowledge of MS-
DOS 

1/4 - 

2.1  Turn on, off computer system  

 Open and exit DOS operating system 

 Practice dir, cls, date, time, vol, label, 
exit, commands  

 Get the help in DOS 

 Make the directories using MD 
command. 

 Change the directory using DVD 
command. 

 View the subdirectories in TREE 
structure. 
 

 Knowledge of POST 
operation 

 Introduction of DOS 

 Running and closing DOS. 

 Internal and external 
commands. 

 Using command syntax in 
dos. 

 Making and changing 
directories using MD and 
DVD command.  

 Getting help about commands   
in dos using HELP command. 

 Using TREE commands to 
view the directories & its 
contents. 

1/4 1 

2.2  Create .txt and .doc files. 

 Save the file. 

 Open the create files using the path. 

 Switch to parent directory. 

 Edit the files created in any directory. 

 Rename the files and directories. 

 Remove the subdirectories and 
directories using RD and DEL 
commands. 

 Different types of files and 
their extension. 

 Creating and saving files. 

 Using edit command and edit 
menu to edit the files. 

 Renaming files and directories. 

 Deleting files and directories 
using DEL and RD command 
respectively. 

1/4 1 
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2.3  Practice copy and move command to 

change the location of the files and 
directories. 

 Perform XCOPY command. 

 Format a disk using FORMAT 
command. 

 Copy and move files &directoriesfrom 
one location to another location. 
 

 Copying and moving files and 
directories to different 
location. 

 Using XCOPY command. 

 Formatting disk. 

 Copying& movingfiles & 
directoriesfrom one location 
to another location. 

 

1/4 1 

2.4  Find out the files using  (*) & (?) wild 
card with DIR command. 

 Manipulate the file attributes by 
ATTRIB command. 

 Find out the hidden files or hide the 
files. 

 Create simple BAT file. 

 Knowledge on how to search 
files and folders using * with 
DIR commands. 

 Hiding and attributing the files 
and directories. 

 Using and creating of BAT 
file. 

1/4 1 

3 Window Operating System   Basic Concept of Window XP 
Professional or Window 7 
professional or Window 8.1 
Professional  

1/4 - 

3.1   Start the window operating system log 
on with user name and password. 

 Using the Mouse: Pointing, Clicking, 
Double-clicking, Dragging, Right-
clicking  

 Use Start Menu , Help and Support  

 Run Paintbrush from start menu and 
draw the different pictures using 
paintbrush tools. 

 Save the drawing and open it. 

 Knowledge of development of 
window operating system 

 Different types of windows 
operating systems. 

 Logging on to windows XP, 
Window 7 or Window 8.1. 

 Desktop, icons and taskbar. 

 Using mouse. 

 Using start menu and Help 

 Using paintbrush for drawing. 

 Saving and opening the 
drawings 

1/4 1 
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3.2  Open and understanding a window. 

 Sizing Buttons of window 

 Move and Resize a Window  

 Switch Between Windows  

 Delete and restore the files and folder 
of the recycle bin. 

 

 Different parts of windows. 

 Function of Title bar, Menu 
bar, caption buttons and Scroll 
bar 

 Resizing the windows using 
mouse. 

 Moving the windows to 
different direction of the 
desktop using mouse. 

 Default icons of desktop and 
their use 

1/4 1 

3.3   Understand What’s in Your Computer  

 Open Drives, Folders, and Files  

 Windows Explorer Window and 
Navigate the computer 

 Create Folder and File   

 Select Multiple Folders and Files  

 Copy and Move Folders and Files  

 Change Window Layout and Views  

 Sort and Filter Items  

 Use Search  

 Work with Compressed Folders 

 Format a Pen Drive  
 

 Managing files and folder. 

 Using windows explorer to 
manage files and folder. 

 Creating new folder. 

 Renaming files and folder.  

 Opening files and folder. 

 Deleting files and folder. 

 Using copy, cut, move and 
paste. 

 Creating shortcut of the files 
and folder. 

 Searching files and folders. 

 Handling Pen Drive  

1/4 1 

3.4  Run different programs from start 
menu or run command 

 Run Notepad, Word-Pad, Calculator  

 Shut down the computer. 

 Restart the computer 

 Logoff the user. 

 Hibernate the computer 

 Using the start menu 

 Using Programs, Accessories, 
Startup, Internet Explorer, 
Documents, Settings, Search, 
Help, Run and Shutdown 

1/4 1 
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3.5  Customize the Taskbar  

 Resize and Move the Taskbar  

 Use Jump Lists 

 Customize the Start Menu  

 Work with Desktop Icons  

 Use Gadgets  

 Start a Program Automatically with 
Windows 

 Changing the position and size 
of the taskbar. 

 Using quick lunch toolbar. 

 Hiding and displaying taskbar 

 Placing icons on taskbar. 

1/4 1 

3.6  Personalize Windows  

 Change Color and Theme  

 Change the Desktop Background 

 Use a Screen Saver  

 Adjust Display Settings  

 Adjust Sound  

 Adjust the Mouse  

 Change the Date and Time  

 Change Language and Region  

 Customize Folder View Options 

 Choosing a screen saver. 

 Changing the appearance of 
windows elements. 

 Changing desktop icons and 
effect. 

 Modifying the display of 
colors and resolution. 

 Modify language setting 

1/4 1 

3.7  Connect to the Internet  

 Connect Broadband Connections  

 Connect to a Wireless Network  

 Diagnose and Repair a Connection 
using Windows. 

 Share Files and Folders 

 Concept of Computer 
Network 

 NIC Card  

 File and folder sharing 
concept  

1/4 1 

3.8  Open Control panel  

 Install of fonts 

 Install New Hardware with plug and 
play 

 Install a local Printer  

 Insert and remove USB Flash Drives  

 Troubleshoot Hardware 

 Adjust Power Settings  

 Repair Disk Errors  

 Defragment Your Hard Disk 

 Restore  Computer 

 Concept control panel  

 Hardware and software 
installation  

 Power saving  

 Disk repairing  

 Restore point 

1/4 1 

Total 4 12 
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Unit 3: Word Processing Program 

S.N. Task Related Technical Knowledge Th. 

Hours 

Pr. 

Hours 

1  Open and Close Word Processing 
Program. 

 Open a new file/ existing files in word 
processing program. 

 Open recent files 

 Close the file 

 Save the file giving the suitable name 
with or without password. 

 Use password to open the files. 

 Store the file in different locations using 
the save as command. 

 Definition of  word processing 
with its uses. 

 Running Word Processing 
Program. 

 Creating files. 

 Saving files. 

 Opening files.  

½ 1 

2  Separate the required area on the 
document by using the left, right, and 
top and bottom margin. 

 Measure the size of the page and fix the 
text and object in the desired position 
while printing. 

 Keep two sheets on a page. 

 Show the view in mirror. 

 Fix the gutter position. 

 Adjust the paper in portrait or landscape 
mode. 

 Select the paper size. 

 Knowledge on setting the page. 

 Using margins/gutter. 

 Selecting paper size & paper 
orientation. 

 Selecting paper layout. 

1/4 1 

3  Display the document in print preview. 

 Edit the text from the preview stage. 

 Print the document. 

 Copy the files in the Pen Drive. 

 Send the files as the email. 

 Print preview of the document 
and Copying/ sending as email of 
the document. 

 Using send to command from file 
menu. 

 Printing document 

 

1/4 

1 

4  Repeat the command previously given 
and undo that using redo and undo 
command. 

 Cut the text and keep that in memory 
for pasting later. 

 Copy the text and paste it in the desired 
location. 

 Clear the whole document. 

 Copy, cut and Paste in different 
locations including other 
commands like undo, redo, delete 

 Using edit menu and other 
commands. 

1/4 1 
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S.N. Task Related Technical Knowledge Th. 

Hours 

Pr. 

Hours 

 Select the character, word, line, 
paragraph and the whole document. 

5  Replace the wrong word by the correct 
one by using CTRL +H command. 

 Go to line number, page number, 
bookmark, paragraph by using CTRL 
+G command. 

 Show and Hide the various tool bars. 
(Standard, formatting, drawing, word 
art.) 

 View the document in different view 
like print layout, normal, outline. 

 Use header and footer option to type 
the heading and logos of the companies. 

 Show and hide rulers on the screen. 

 Make full screen/ increase and decrease 
the document sizes. 

 Zoom in or zoom out. 

 Finding the text. 

 Replacing the text. 

 Jumping on Page, line paragraph -
Using view menu to show/hide 
toolbars. 

 Using header/footer. 

 Setting ruler. 

 Viewing a document with 
Magnifying as percentage wise. 

 

1/4 1 

6  Insert the page numbers of the different 
formats in the documents including 
dates and time and other information 
like authors name. 

 Insert mathematical and other types of 
symbols in the document. 

 Write comments, footnote and 
endnotes on the documents. 

 Insert field names and auto text on the 
document. 

 Insert pictures or charts from the file, 
scanner and word art or from the 
clipart. 

 Put text box on the page and write on it.  

 Remove the text box. 

 Fill colors in the text box. 

 Idea on inserting page, page 
number, symbols, date, field 
name. 

 Knowledge on inserting text box 
and formatting it. 

 Using colors. 

 Using footnote & endnote 

½ 1 

7  Insert bookmark. 

 Insert other applications file on the 
document as an object. 

 Establish the link between the files to 
jump from one file to another. 
(Hyperlink) 

 Use auto text, auto format  

 Modify the Table of Content from the 
index and table. 

 Using bookmark, hyperlink. 

 Inserting objects. 

 Knowledge on creating style of 
text (heading1,heading2) 

 Creating table of contents 

1/4 1 
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S.N. Task Related Technical Knowledge Th. 

Hours 

Pr. 

Hours 

8  Change the color of the font and font 
styles. 

 Apply the text superscript and sub 
script. 

 Increase and decrease the space between 
the characters by expanding or 
condensing by certain points. 

 Modify the text with different types of 
text effects, which is non-printable. 

 Edit the paragraph, Increase/ decrease 
the space between the lines. 

 Using format menu for changing 
its basic appearances of fonts. 

 Using format menu for 
paragraphs. 

 Aligning the text. (left, Center, 
Right & Justify) 

 Using superscript & subscript 

1/4 1 

9  Apply the suitable number or bullets' 
format. 

 Apply borders around the page or text 
and apply shadow. 

 Apply the artistic page border. 

 Remove the shadow and page boarder 
including the shadow of the text. 

 Type in the text in two or more 
columns as in the newspaper. 

 Apply colorful background. 

 Change the case of the characters and 
set the tab. 

 Use drop caps and themes 

 Inserting bullets and numbering 

 Inserting background 

 Changing the letter case  

 Using drop cap & themes  

 Inserting columns. 

1/4 1 

10  Format picture and use it as 
background. 

 Place picture on the desired location. 

 Increase and decrease the brightness 
and contrast of the picture. 

 Check spelling, language and grammar. 

 Use the macro to get the different 
function done. 

 Selecting the layout of the picture. 

 Using spelling & grammar check. 

 Using macro recording.  

 Knowledge on inserting picture  

1/4 1 

11  Type the address in the envelope and 
print it. 

 Draft the letter using the letter wizard. 

 Use the track change style as wished by 
the user. 

 Find antonyms & synonyms.  

 Using letter wizard 

 Using Track change. 

 Using Thesaurus. 

 Printing on envelops. 

1/4 1 

12  Apply different style of the table. 

 Delete the table. 

 Merge cell and remove the merged cell. 

 Find the sum of the given data, add, 
remove and format the cell. 

 Knowledge on inserting/ 
formatting table. 

 Splitting & merge cell.  

 Using auto format. 

 Inserting formula. 

½ 2 
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S.N. Task Related Technical Knowledge Th. 

Hours 

Pr. 

Hours 

 Convert the text in the table and 
remove the table. 

 Show and hide the gird lines. 

 Sort the data given in the table. 

 Format the table. 

 Using table properties. 

13  Show the new window. 

 Split the window. 

 Arrange the window. 

 Merge letters to the addresses.  

 Open the help file in the word 
processing and get. 

 Create other inventive (creative or 
original) items. 

 Customizing the window. 

 Splitting & removing windows. 

 Arranging windows. 

 Using mail merge. 

1/4 1 

Total 4 14 
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Unit 4: Spreadsheet Program 
S.N. Task Related Technical Knowledge Th. 

Hours 

Pr. 

Hours 

1  Open Spreadsheet and close it. 

 Enter the data in proper way. 

 Enter the text and edit it. 

 Enter Date and Time in the cell. 

 Change the direction of the movement of 
the key cell while pressing the enter key. 

 Save the enter data with suitable file name 
with or without password 

 Opening Spreadsheet. 

 Entering the Data. 

 Customizing the key cell 
movement. 
 

1/4 2 

2  Move the key cell by using arrow 
combination or page down/ page up keys. 

 Move the cell by using mouse. 

 Jump from one sheet to another. (Using 
mouse, keyboard and go to command) 

 Move within the formulas. 

 Select the cell, range of cell, the whole 
sheet, several sheets and different ranges in 
the same sheet, which are non-continuous, 
a single column or a single row. 

 Knowledge on the 
movement of the key cell. 

 Knowledge on selecting 
range, sheet, column, rows. 

1/4 1 

3  Insert new row or column into a work 
sheet. 

 Insert a range of cells. 

 Resize the cell height or width. 

 Save the workbook, a backup copy and 
summary information. 

 Use copy, paste, find, replace and go to 
tools. 

 Check the spelling in a worksheet. 

 Minimize and maximize the window of the 
workbook. 

 Exit from the worksheet and create a new. 

 Inserting row and column. 

 Checking spelling and 
grammar. 

 Knowledge on workbook. 

 Working with worksheet. 

 Using copy, paste, find, go to 
commands of the edit menu. 

1/4 1 
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S.N. Task Related Technical Knowledge Th. 

Hours 

Pr. 

Hours 

4  Use built- in toolbar. 

 Change the view of the worksheets. 

 Zoom in /out the view. 

 Redo/ undo the command formerly given. 

 Show an office assistant and change it. 

 Align the data to the left, right or center, 
top or bottom. 

 Merge the cells into a single cell. 

 Remove the merged cells. 

 Rotate the texts in different angles. 

 Wrap and shrink the text. 

 Set the font styles 

 Format the numbers. 

 Set decimal places. 

 Format Rows and columns. 

 Handling built in tools. 

 Wrapping text. 

 Setting Styles. 

 Formatting number, text. 

 Setting decimal places 

 Viewing worksheet as 
magnifying. 

 Modifying the worksheet’s 
cell, row and column. 

1/4 1 

5  Increase/Decrease the column and row 
height and width. 

 Delete cells, formats, objects and 
worksheets. 

 Edit/ add or remove the borders. 

 Use auto format to format the table 
automatically. 

 Copy the data in different locations using 
clipboard and without using it. 

 Apply drag and drop method to copy the 
data. 

 Copy the whole column, rows including 
the formulas. 

 Deleting cells. 

 Inserting border. 

 Copying the column with 
formula. 

 Using several methods to 
move and copy data. 

1/4 1 

6  Insert formula and function into the sheet. 

 Use different functions like sum, count, v 
look up, h look up, average, max, min, and 
round. 

 Use chart wizard to insert the chart. 

 Select the right chart icon for the desired 
chart  

 Change the color of the chart as desired. 

 Set the page margin for printing. 

 Set the print quality for the data output. 

 Change the header and footer height. 

 Knowledge on the types of 
operators used in Spread 
Sheet. 

 Using formula. 

 Inserting charts and editing 
work. 

 Setting page margins. 

 Inserting header and footer. 

 Making suitable arrangements 
for printing. 

½ 1 

7  Change the margin of the data using the 
print preview. 

 Print out the document in the proper 
position of the page. 

 Editing document in print 
preview. 

 Printing documents in a 
customized way. 

1/4 1 
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S.N. Task Related Technical Knowledge Th. 

Hours 

Pr. 

Hours 

 Print the document sideways. 

 Print the row titles on each sheet. 

 Use the print preview before printing.  

 Print the multiple sheets at the same time. 

 Using various printing 
options. 

 

8  Insert/ delete worksheet. 

 Rename the worksheet. 

 Display the desired toolbar. 

 Change the look of the toolbar. 

 Freeze the panes. 

 Group /ungroup the sheets. 

 Edit the series of the data to be displayed 
like days, months. 

 Insert the series in the table without typing 
it. 

 Set the condition and format according to 
it. 

 Inserting worksheets. 

 Knowledge on freezing 
panes. 

 Grouping sheets. 

 Creating series. 

 Using conditional formatting. 

1/4 1 

9  Create the new styles based on the existing 
formats. 

 Change the font color. 

 Apply colors to the cells. 

 Apply pattern to the cells. 

 Display the negative numbers on the cell. 

 Turn off / on the gird lines. 

 Hide / show the columns, rows, work 
sheet. 

 Customizing the data entered 
in a cell. 

 Formatting the fonts. 

 Formatting the sheet. 

 Displaying columns, rows 
and worksheet. 

1/4 1 

10  Enter functions directly to the worksheet. 

 Use wizard to paste the functions. 

 Use if () function with or & and condition 
also. 

 Prepare some examples of calculating 
mathematical problems using all types of 
operator if () function. 

 Defining formula for 
calculating Amount sheet 
(Purchase Bill), Salary sheet 
and mark sheet. (using 
mathematical operators-i.e 
arithmetical operator, 
relational operator, logical 
operator and also if 
(condition operator) 

½ 1 

11  Sort the data by any field. 

 Use auto filter to view the data. 

 Set the criteria to filter the data. 

 Use different operators to filter the data. 

 Filter top 10 (top 10-auto filter.) 

 Utilize the advance filter. 

 Remove the advance filter. 

 Find out the totals of the fields 

 Sorting Data. 

 Creating filter. 

 Using advance filter. 

 Finding subtotal. 

1/8 1 
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S.N. Task Related Technical Knowledge Th. 

Hours 

Pr. 

Hours 

12  Use data forms. 

 Make new records. 

 Move between the records in the list and 
find the record. 

 Delete the records. 

 Creating data forms. 

 Entering records. 

 Deleting records. 

  

1/8 1 

13  Set the validation rule. 

 Execute the warning message. 

 Input error and alert message. 

 Give an example-using goal seek. 

 Create an example to use the property of 
scenario manager. 

 Using validation. 

 Setting other rules for 
validation. 

 Using goal seek. 

 Creating scenario. 

1/4 1 

14  Record the macro. 

 Protect the sheet by password. 

 Create the button and give the macro 
action to it. 

 Give an example using the pivot table. 

 Create a sample for using the pivot table. 

 Recording and using macro. 

 Setting password. 

 Creating pivot table. 

1/4 1 

15  Insert pictures and comments on the cell. 

 Merge the cells. 

 Exporting and importing data from/ to 
excel program. 

 Use hyperlink to link between the files. 

 Prepare mark-sheet record of a school 
showing the division, position pass, fails. 

 Prepare a income expenditure table to 
calculate the income and expenditure in 
total showing the profit /loss. 

 Inserting Pictures and 
comments. 

 Creating hyperlink. 

 Editing formula required for 
daily mathematical problems. 

 Creating profit and loss. 
 

1/4 1 

Total 4 16 
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Unit 5: Presentation Program 
S.N. Task Related Technical Knowledge Th. 

Hours 

Pr. 

Hours 

1  Open and close Presentation program. 

 Use auto content wizard to create slides. 

 Create blank presentation. 

 Prepare slides using template and styles. 

 Open the prepared slides.  

 Introduction presentation 
program. 

 Using the auto content wizard 

 Using the Template and styles to 
prepare slides. 

 Presentation media 

 Effectiveness of presentation tips. 

1/4 1 

2  Create objects using text box. 

 View slides in different styles. 

 Choose a suitable layout for the given 
slide. 

 Add new line and paragraph. 
 

 Viewing the slides in different 
styles. 

 Selecting the proper style (slide 
layout) according to the need. 

 Moving from one text box to 
another. 

 Adding new line/ paragraph 
within the same text box. 

1/4 1 

3  Change presentation style. 

 Prepare slide title and object. 

 Use bullets. 

 Remove bullets. 

 Inserting line spacing. 

 Selecting the type of presentation. 

 Preparing title slide. 

 Viewing the contents of the slides. 

 Using bullets 

 Increasing/ decreasing the space 
between the lines and bullets. 

 Inserting a new line without 
bullet. 

1/4 1 

4  Create new slides. 

 Insert sub bullets. 

 Insert more slides titles. 

 Reduce the slide view. 

 Inserting sub-level bullets. 

 Switching to outline view to create 
a presentation. 

 Making new slide. 

 Entering more slide titles. 

 Reducing the view of slides. 

 Moving slides and bullet. 

1/4 1 

5  Write the summary. 

 Format the text. 

 Draw the shapes using drawing tools. 

 Change auto shape style. 

 Select objects. 

 Group, Ungroup and regroup the 

 Writing summary slide. 

 Formatting the text in the slide. 

 Using drawing tools in the slide. 

 Using auto shapes. 

 Bringing changes in the auto 
shapes. 

1/4 1 
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S.N. Task Related Technical Knowledge Th. 

Hours 

Pr. 

Hours 

objects. 

 Align the objects. 

 Rotate objects. 

 Apply background, shadow and text 
color. 

 Print the slides. 

 Cut, Copy and Paste the objects. 
 

 Selecting more objects at a time. 

 Grouping/Ungrouping/ 
regrouping the objects. 

 Aligning the objects. 

 Rotating the objects 

 Copying, cutting, pasting or 
duplicating any object. 

 Applying various types of colors 
for background, shadow, and text. 

 Printing the slides. 

6  Prepare the slide of the given measure. 

 Add animation and sound for different 
objects. 

 Set the time for animation. 

 Show Slides  

 Set slide transition. 

 Set custom view in slide presentation 

 Apply shortcut key. 
 

 Measuring the paper and print 
out. 

 Showing the slides. 

 Adding animation of various 
types. 

 Setting up the time for custom 
animation of the text or objects. 

 Setting the slide transition 
method. 

1/4 1 

7  Loop/ Break slide show. 

 Zoom slides. 

 Apply design. 

 End slide show. 

 Set animation effect on mouse click or 
automatically. 

 Create slide short-cut. 

 Insert action button. 

 Apply master slides. 

 Showing the slide in different 
styles for a number of times or 
continuously. 

 Setting up the loop. 

 Using zoom to make full screen 
view. 

 Applying design. 

 Ending the slide show. 

 Setting the event on mouse click 
or in the certain interval of time. 

 Applying various animation 
effects. 

 Definition of mater slide. 

 Using master slide. 

 Creating the slide show short cut. 

 Inserting Action buttons 

½ 2 

Total 2 8 
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Unit 6: Email, Internet & Webpage 

S.N. Task Related Technical Knowledge Th. 

Hours 

Pr. 

Hours 

1  Check Internet Connection 

 Open web browser 

 Adjust web browser 

 Open/browse website 

 Search  information on the web 

 Download information/software 

 Clear history 

 Use IMS 

 Share information through social 
networking sites 

 Define Internet 

 Advantages/use of Internet 

 Internet Service Provider 

 Dial up connection. 

 Define Web Site 

 Use of Website. 

 Brief knowledge of home page, 
web page, web browser, WWW, 
HTTP and domain name. 

 Search engine, searching 
techniques and download. 

 History 

 Useful websites including social 
network websites 

½ 1 

2  Create new email account 

 Compose mail 

 Send email 

 Attach a file 

 Reply email 

 Forward email 

 Delete email 

 Manage/use address book 

 Print email 

 Change password 

 Configure outlook express 

 Send/Manage email through 
outlook express 

 Define email 

 Advantages/use of email. 

 Free email service 

 Compose, Inbox, Sent item, 
Trash, Reply, Forward, CC, BCC. 

 Address book 

 Concept of Outlook Express. 

 Use of POP, SMTP, IMAP 

½ 1 

3  Create & save html page. 

 Create heading style. 

 Create different font style 

 Introduction to HTML. 

 Structure of HTML and HTML 
Tags. 

 Heading Tags, Paragraph Tags 
and their attributes. 

 Font Tag and their attributes. 

½ 1 

4  Create horizontal line 

 Apply text format 

 Create multi column text  

 Body tags and attributes 

 Strike through, super script and 
sub script tag 

 Multi column tag and attributes 

½ 1 
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S.N. Task Related Technical Knowledge Th. 

Hours 

Pr. 

Hours 

5  Add/insert images 

 Create order & unordered list 
 

 IMG tag and attributesBulleted 
list, Number list tag and attributes 

½ 1 

6  Create hyperlink  Define hyperlink 

 Types of link(Internal and external 
link) 

 Anchor and hyperlink tag and 
attributes. 

½  1  

7  Create table  Define table, row, column and 
cell. 

 Table tag and attributes. 

 Table caption and header 

 Row span, col span 

½ 1 

8  Create form  Definition of tags, attributes, 
form, textbox, checkbox, radio 
button, select, submit, reset, text 
area. 

½ 1 

Total 4 8 
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a0f{g -Description_M o; df]8\o'ndf ;+rf/ ug]{;+u ;DalGwt 1fg / ;Lkx? ;dfj]z ul/Psf 5g\ . 

 

på]Zox? -Objectives_ M 
o; df]8\o'nsf] cGtdf k|lzIffyL{x? ;+rf/ ug]{;+u ;DalGwt lgDg sfo{x? ug{ ;Ifd x'g]5g\ . 

 

sfo{x? -Tasks_M  
 

1 6]lnkmf]g sn Xofl08n ug]{ . 

2 ˆofS; k|fKt ug]{ . 

3 ˆofS; k7fpg] . 

4 Od]n dfkm{t va/ k7fpg] . 

5 Od]n dfkm{t va/ k|fKt ug]{ . 

6 kq n]Vg] . 

7 d]df]÷:d/0fkq n]Vg] . 

8 ;+s]t÷l6kf]6 n]Vg] . 

9 ;"rgf n]Vg] . 

10 cfGtl/s ;+rf/ ug]{ . 

11 afXo ;+rf/ ug]{ . 

12 df}lvs ;~rf/ ug]{ . 

13 lnlvt ;~rf/ ug]{ . 

14 bftfx?;+u ;~rf/ ug]{ . 

15 ljlQo ;+:yfx?;+u ;~rf/ ug]{ . 

16 ;+rf/ dfWodx?;+u ;Dks{ ug]{ . 

17 ;"rgf÷hfgsf/Lx?sf] k|rf/ k|;f/ ug]{ . 
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sfo{ laZn]if0f  

(Task Analysis) 

 

;+rf/ 
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sfo{ laZn]if0f (Task Analysis) 
s'n ;do M ^ 306f 

                 ;}¢flGts M @ 306f 

                     Aoaxfl/s M $ 306f 

sfo{ (Task) !M 6]lnkmf]g sn Xofl08n ug]{ . 

 

qm=;+= 

(SN) 

sfo{ r/0fx?  

(Steps) 
clGtd sfo{;Dkfbg på]Zo 

(Terminal performance 

objective) 

;+alGwt k|flalws 1fg 

(Related technical 

knowledge) 
1  cfudgsn Xofl08n ug]{M lbO{Psf] (Given): 

 

6]lnkmf]g ;]6, nua's . 

 

sfo{  (Task): 
 

6]lnkmf]g sn Xofl08n ug]{ . 

 

 

dfkb08 (Standard): 
 

cfudg sn tyf alxu{dg sn 

;kmntfk"a{s Xofl08n ug'{sf 

;fy} nua's Jojl:yt ul/Psf] 

. 

cfbf/ ;"rs zJb tyf gd| / 

;/n efiff k|of]u u/L ;+rf/ 

u/]sf] 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 ;+rf/sf] cjwf/0ff .  

 n3' pBddf ;+rf/sf] 

cfjZostf tyf dxTj .  

 6]lnkmf]g k|0fnLsf] dxTj 

 6]lnkmf]g k|0ffnLsf k|sf/  

 ;sf/fTds 6]lnkmf]lgs 

sfObf tyf afgL  

 cfudg snsf] :jfut 

ubf{ rflng'kg]{ sbdx?  

 alxu{dg sn ubf{ 

rflng'kg]{ sbdx?  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 cfudg sn @ 306L leq p7fpg] / 

;'dw'/ :j/df hafkm lbg] . 

 pko'Qm ;do cg';f/sf] clejfbg ug]{ 

h:t} laxfgdf 5 eg] Good Morning, 

lbp;f]df eP Good Afternoon, jf 

g]kfnLdf gd:sf/ cflb . 

 cfˆgf] / cfˆgf] ;+:yfsf] kl/ro lbg] . 

 kmf]g ugf{sf] p2]Zo ;fWg] jf d oxfFnfO{ 

s] ;xof]u ug{ ;S5' elg ;f]Wg] . 

 kmf]gsf] ;Gb]z Wofg lbP/ ;'Gg] . 

 olb s'g} s'/f :ki6 ePg eg] :ki6 kfg{ 

cg'/f]w ug]{ . 

 ;Gb]z jf va/nfO{ 6]lnkmf]g nua'sdf 

l6kf]6 ug]{ . 

 s'g} l9nf jf uNtL ePdf Ifdf dfUg] . 

 s]lx ;do kvf{pg k/]df jf sn 

6«fG;km/ ug{ k/]df xf]N8 a6g k|of]u 

ug]{ . 

 cfj:ostf cg';f/ ;DalGwt JolQmnfO 

sn 6«fG;km/ ug]{ . 

 kmf]g ug]{ JolQmnfO{ klxnf kmf]g /fVg 

lbg] . 
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2  alx{udgsn Xofl08n ug]{M 

 kmf]g ug'{kg]{ JolQmx? tyf kmf]g gDa/sf] 

;"rL tof/ kfg]{ . 

 :jLraf]8{ jf Direct line dfkm{t kmf]g 

ug]{ . 

 kmf]g p7fpg] lalQs} cljjfbg ug]{ . 

 cfˆgf] gfd, kb / ;+:yfsf] gfd atfpg]  

 kmf]g p7fpg] JolQmsf] kl/ro k|fKt 

ul/Gh]n ;Dd kv{g] . 

 kmf]g ug'{sf] p2]Zo atfpg] . 

 :ki6, ;fwf/0f / gd| efiff k|of]u ug]{ . 

 s'g} gfdx? sl7g 5 eg] To:sf] :k]lnª 

pRrf/0f ug]{ . 

 s'g} gDa/ jf sf]8 gDa/ atfpg' kg]{ 5 

eg] ;'lglZrt ug{sf] nflu bf]xf]¥oP/ 

eGg] .  

 s'/fsfgLsf] ;dodf ca/f]w v8f x'g] 

u/L s;}nfO{ klg glhs a:g glbg] . 

 kmf]g p7fpg] JolQmnfO{ cgfj:os ?kdf 

w]/} kvf{P/ g/fVg] . 

 s'g} k[i7kf]if0f jf egfOnfO{ z'lglZrt 

ug{sf] nflu pRrf/0f ug]{ . 

 cfzf ul/Psf] sfd, cTofj:ostf jf 

;DkGg ug'{ kg]{ ;do cflbnfO{ dxTj 

lbP/ eGg] . 

 k|bfg ul/Psf] ;dfrf/ :ki6 eP 

gePsf] ;'lglZrttf ug{sf] nflu 

k[i7kf]if0f dfu ug]{ . 

 ;xof]u tyf ;dosf] nflu wGojfb lbg]  

 

 

 

 

 

 

 

 

 

 

 

  

  

  

  

  

cf}hf/, pks/0f / ;fdfu|Lx? (Tools, Equipment and Materials):  

 6]lnkmf]g ;]6, nua's, :6];g/L . 

 

;'/Iff÷;fjwfgLx? (Safety/Precautions): 

 

  



125 

 

sfo{ laZn]if0f (Task Analysis) 
s'n ;do M @ !/@ 306f 

                 ;}¢flGts M !/@ 306f 

                     Aoaxfl/s M @ 306f 

sfo{ (Task) @M ˆofS; k|fKt ug]{ . 

  

qm=;+= 

(SN) 
sfo{ r/0fx?  

(Steps) 
clGtd sfo{;Dkfbg på]Zo 

(Terminal performance 

objective) 

;+alGwt k|flalws 1fg 

(Related technical 

knowledge) 
1  pTkfbsaf6 pknAw u/fOPsf] 

lgb]{lzsf (Manual) df lbOPsf 

lgb]{zgx? /fd|f];+u k9\g] . 

lbO{Psf] (Given): 
 

ˆofS; d]l;g, 6]lnkmf]g . 

 

sfo{ (Task): 
 

ˆofS; k|fKt ug]{ . 

 

dfkb08 (Standard): 
 

 ˆofS; d]l;gdf 6]lnkmf]g 

nfOg tyf lah'nLsf] nfOg 

hf]8L ˆofS; cg ePsf] . 

 ˆofS; k|fKt ug{ ;kmn 

ePsf] . 

 cfbf/ ;"rs zJb tyf gd| 

/ ;/n efiff k|of]u u/L 

;+rf/ u/]sf] . 

 

 kl/ro  

 dxTj 

 ˆofS; k|fKt ubf{ 

rflng'kg]{ sbdx?  

 

 

 

 

 

 

 

 

 

 

 

 

2  lah'nLsf] nfOg hf]8] ghf]8]sf] hfFr 

u/L ghf]8]sf] eP nfO{g hf]8\g] . 

3  6]lnkmf]g nfOg hf]8] ghf]8]sf] hfFr 

u/L ghf]8]sf] eP nfO{g hf]8\g] . 

4  ̂ofS; d]l;gsf] :jLr cg ug]{ . 

5  ̂ofS; d]l;gdf k|ofKt sfuhsf] 

Joj:yf ug]{ . 

6  ̂ofS; k|Kt ug]{ . 

7  k|fKt ˆofS;df ldlt, ;do, k7fpg]sf] 

d]l;g sf]8 cflb hfFr ug]{ . 

8  ̂ofS;nfO{ ;DalGwt JoflQmsf]df 

k7fpg] . 

  

  

  

  

 
cf}hf/, pks/0f / ;fdfu|Lx? (Tools, Equipment and Materials):  

 ˆofS; d]l;g, 6]lnkmf]g, k]k/ . 

 

;'/Iff÷;fjwfgLx? (Safety/Precautions): 
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sfo{ laZn]if0f (Task Analysis) 
s'n ;do M @ !/@ 306f 

                 ;}¢flGts M !/@ 306f 

                     Aoaxfl/s M @ 306f 

sfo{ (Task) #M ˆofS; k7fpg] . 

 

qm=;+= 

(SN) 

sfo{ r/0fx?  

(Steps) 
clGtd sfo{;Dkfbg på]Zo 

(Terminal performance 

objective) 

;+alGwt k|flalws 1fg 

(Related technical 

knowledge) 
1  pTkfbsaf6 pknAw u/fOPsf] lgb]{lzsf 

(Manual) df lbOPsf lgb]{zgx? /fd|f];+u 

k9\g] . 

lbO{Psf] (Given): 
 

ˆofS; d]l;g, 6]lnkmf]g . 

 

sfo{  (Task): 
 

ˆofS; k7fpg] . 

 

dfkb08 (Standard): 

 ˆofS; d]l;gdf 6]lnkmf]g 

nfOg tyf lah'nLsf] nfOg 

hf]8L ˆofS; cg ePsf] . 

 ˆofS; k7fpg ;kmn 

ePsf] . 

 cfbf/ ;"rs zJb tyf gd| 

/ ;/n efiff k|of]u u/L 

;+rf/ u/]sf] . 

 

 ˆofS; d]l;gsf] sfo{  

 ˆofS; k7fpbf rflng'kg]{ 

sbdx?  

 

 

 

 

 

 

 

 

 

 

 

 

2  lah'nLsf] nfOg hf]8] ghf]8]sf] hfFr u/L 

ghf]8]sf] eP nfO{g hf]8\g] . 

3  6]lnkmf]g nfOg hf]8] ghf]8]sf] hfFr u/L 

ghf]8]sf] eP nfO{g hf]8\g] . 

4  ̂ofS; d]l;gsf] :jLr cg ug]{ . 

5  ̂ofS; ug]{ gDa/df kmf]g u/L ˆofS; cg 

ug{ cg'/f]w ug]{ . 

6  k7fpg tof/ kfl/Psf] 8s'd]06nfO{ 

encoding sf] nflu tn kmsf{P/ /fVg] / 

encoding ug]{ . 

7  8s'd]06nfO{ cfj:ostf cg';f/ ldnfP/ 

l;i6d ;s[o ug]{ .  

8  To;kl5 l/l;e/ p7fP/ jf Hands free 

Button sf] k|of]u u/]/ ˆofS; g+a/ 8fon 

ug]{ . 

9  ha ˆofS; k|flKtsf] hafkmL 6f]g ;'lgG5, 

To;kl5 Transmit Button lyRg] . 

10  l/l;e/ /fVg] jf Handsfree Button Off ug]{ 

. 

11  Transmit Button sf] alQ x]g]{, alQ lgEg' 

eg]sf] ;DalGwt kIfn] ˆofS; k|fKt u/]sf] 

;+s]t xf] . 

12  ;DalGwt kIfn] k|fKt u/]sf] lglZrt ug{sf] 

nflu l/kf]6{ lk|G6 ug]{ . 

13  ;DalGwt kIfnfO{ kmf]g u/L ˆofS; k|flKtsf] 

;'lglZrt ug]{ . 

14  ̂ofS; k7fPsf] gDa/ nua'sdf l6kf]6 ug]{ . 

  

cf}hf/, pks/0f / ;fdfu|Lx? (Tools, Equipment and Materials):  

 ˆofS; d]l;g, 6]lnkmf]g, k]k/ . 

 

;'/Iff÷;fjwfgLx? (Safety/Precautions): 
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sfo{ laZn]if0f (Task Analysis) 
s'n ;do M ^ 306f 

                 ;}¢flGts M ! 306f 

                     Aoaxfl/s M % 306f 

sfo{ (Task) $M Od]n dfkm{t va/ k7fpg] . 

 

qm=;+= 

(SN) 

sfo{ r/0fx?  

(Steps) 
clGtd sfo{;Dkfbg på]Zo 

(Terminal 

performance 

objective) 

;+alGwt k|flalws 1fg 

(Related technical 

knowledge) 

1  sDKo'6/ vf]Ng] . lbO{Psf] (Given): 
 

6]lnkmf]g, sDKo'6/, OG6/g]6 

nfOg . 

 

sfo{  (Task): 
 

Od]n dfkm{t va/ k7fpg] 

. 

 

dfkb08 (Standard): 
 

 Od]n dfkm{t cfk'mn] 

rfx]sf] JolQmnfO{ va/ 

k7fpg ;kmn ePsf] . 

 cfbf/ ;"rs zJb tyf 

gd| / ;/n efiff 

k|of]u u/L ;+rf/ u/]sf] 

. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 Od]nsf] kl/ro  

 Od]nsf] dxTj . 

 Od]nsf] nflu 

cfjZos xf8{j]o/x?  

 Od]n k7fpbf 

rflng'kg]{ sbdx?  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

2  sDKo'6/df 6]lnkmf]g÷OG6/g]6 nfOg hf]8\g] . 

3  cfˆgf] Internet mail software df k|a]; ug{sf] 

nflu http://www.hotmail, 

http://www.gmail, http://www.yahoomail  

cflb 6fOk ug]{ . 

4  cfˆgf] Od]n Account vf]n]sf] 5 eg] email 

ID / Password Type  ug]{ . olb cfˆgf] 

Od]n Account vf]n]sf] 5}g eg] Od]n 

Account vf]Ng] . Od]n Account vf]Ngsf] 

nflu lgDgfg';f/ ug]{;   

Sign up Button click ug]{ . 

Tell us about yourself eGg] diloug Box 

b]vf kb{5 . To;df pNn]v ePsf cfˆgf] 

gfd, h]08/, hGd ldlt, b]z, kf]i6n sf]8 

cflb eg]{ . 

Select an ID and password box leq  

k|a]z u/L Email ID / password entry ug]{ 

. Password confirm ug{sf] nflu Re-type 

password box df Password nfO{ k'g 

6fOk ug]{ . 

In case you forget your ID or password 

eGg] box leq uP/ lbPsf] lgb]{zg cg';f/ 

Alternate Email, Security Question, Your 

Answer, Just a more details Type the 

code shown h:tf vfln 7fpx? eg]{ / Do 

you agree? eGg] k|Zg ;+u}sf] box df lrgf] 

nufpg] . 

Create My Account df click ug]{ . 

5  Mail menu df uP/ New Message or 

Compose button df click  ug]{ . 

 

 

 

 

 

 

http://www.hotmail/
http://www.gmail/
http://www.yahoomail/
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6  To;kl5 To Box df uP/ Od]n k|fKt ug]{ 

JolQmsf] Od]n gfd (email ID) Type ug]{ . 

olb Ps eGbf a9L JolQmnfO{ Od]n k7fpg' 5 

eg] x/]s JolQmsf] Od]n gfd 6fOk ul/ 

;s]kl5 ; n] 5'§ofpg] . olb s;}nfO{ ;f] 

Od]nsf] hfgsf/L lbg' 5 eg] CC Box df 

Od]n k|fKt ug]{ JolQmsf] Od]n gfd (email 

ID) Type ug]{ . 

 

 

 

 

 

 

 

7  Subject Box df Od]nsf] laifo 6fOk ug]{ . 

8  pknAw Blank space df main message type 

ug]{ . 

9  olb s'g} kmfOn k7fpg' kg]{ 5 eg]  

 Insert Menu df click ug]{ . 

 To;kl5 File Attachment click ug]{ . 

 To;kl5 ;f] kmfOndf Double-click ug]{ . 

10  Od]n k|fKt ug]{ JolQmsf] Od]n gfd / ;dfrf/ 

r]s ug]{ . 

11  Od]nsf] Spelling check ug{sf] nflu mail 

menu df click ug]{ / check spelling button 

df click ug]{ . 

12  k7fpg] Od]nsf] k|yldstf lgwf{/0f ug{sf] 

nflu mail menu df click ug]{ Set Priority 

Button df click ug]{ . 

13  To;kl5 Send Button df click ug]{ . 

14  sfd ;dfKt ePkl5 cfˆgf] Account aGb 

ug{sf] nflu Signout Button df click ug]{  / 

6]lnkmf]g Disconnect ug]{ . 

  

  

 
cf}hf/, pks/0f / ;fdfu|Lx? (Tools, Equipment and Materials):  

 6]lnkmf]g, sDKo'6/, OG6/g]6 nfOg . 

 

;'/Iff÷;fjwfgLx? (Safety/Precautions): 
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sfo{ laZn]if0f (Task Analysis) 
s'n ;do M # 306f 

                 ;}¢flGts M ! 306f 

                     Aoaxfl/s M @ 306f 

sfo{ (Task) %M Od]n dfkm{t va/ k|fKt ug]{ . 

 

qm=;+= 

(SN) 

sfo{ r/0fx?  

(Steps) 
clGtd sfo{;Dkfbg på]Zo 

(Terminal performance 

objective) 

;+alGwt k|flalws 1fg 

(Related technical 

knowledge) 
1  sDKo'6/ vf]Ng] . lbO{Psf] (Given): 

 

6]lnkmf]g, sDKo'6/, OG6/g]6 

nfOg . 

 

sfo{ (Task): 
 

Od]n dfkm{t va/ k|fKt ug]{ . 

 

dfkb08 (Standard): 
 

 Od]n dfkm{t cfk'mn] rfx]sf] 

JolQmaf6 va/ k|fKt ug{ 

;kmn ePsf] . 

 cfbf/ ;"rs zJb tyf gd| 

/ ;/n efiff k|of]u u/L 

;+rf/ u/]sf] . 

 

 

 

 

 

 Od]n k|fKt ug{sf] nflu 

rflng'kg]{ sbdx? . 

 

 

 

 

 

 

 

 

 

 

 

2  sDKo'6/df 6]lnkmf]g÷OG6/g]6 nfOg 

hf]8\g] . 

3  cfˆgf] Internet mail software df 

k|a]; ug{sf] nflu 

http://www.hotmail, 

http://www.gmail, 

http://www.yahoomail  cflb dWo] 

cfˆgf] Email Account ePsf] 

j]a;fO6sf] gfd 6fOk ug]{ . 

4  Mail Box df email ID / Password 

Type  ug]{ . 

5  Mail menu df uP/ Inbox button 

df click  ug]{ . 

6  cfudg ;dfrf/ r]s ug{sf] nflu 

;do ;dodf cfˆgf] Od]n vf]n]/ 

Send and receive button df click 

ug]{ . 

7  k|fKt ;dfrf/ k9\g] / c?;+u 

;DalGwt ePdf ;DalGwt JolQmnfO{ 

hfgsf/L lbg] . 

8  clen]vsf] nflu cfj:ostf cg';f/ 

lk|G6 u/]/ /fVg] / Message Delete 

ug]{ . 

9  sfd ;dfKt ePkl5 cfˆgf] Account 

aGb ug{sf] nflu Signout Button df 

click ug]{  / 6]lnkmf]g Disconnect 

ug]{ . 

  

  

cf}hf/, pks/0f / ;fdfu|Lx? (Tools, Equipment and Materials):  

 6]lnkmf]g, sDKo'6/, OG6/g]6 nfOg . 

 

;'/Iff÷;fjwfgLx? (Safety/Precautions): 

 

http://www.hotmail/
http://www.gmail/
http://www.yahoomail/
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sfo{ laZn]if0f (Task Analysis) 
s'n ;do M !) 306f 

                 ;}¢flGts M @ 306f 

                     Aoaxfl/s M * 306f 

sfo{ (Task) ^M kq n]Vg] . 

 

qm=;+= 

(SN) 

sfo{ r/0fx?  

(Steps) 
clGtd sfo{;Dkfbg på]Zo 

(Terminal performance 

objective) 

;+alGwt k|flalws 1fg 

(Related technical 

knowledge) 
1  cfjZos hfgsf/L÷;"rgfx? ;+sng ug]{ . lbO{Psf] (Given): 

 

n]6/x]8, kqsf] laifoa:t', 

sDKo'6/, lk|G6/ . 

 

sfo{ (Task): 
 

kq n]Vg] . 

 

dfkb08 (Standard): 
 

 

 cfbf/ ;"rs zJb tyf gd| 

/ ;/n efiff k|of]u u/L 

kq n]v]sf] . 

 kqsf] z'4tf sfod ePsf] 

. 

 

 

 

 kqfrf/sf] cy{ 

 kqfrf/sf] dxTj  

 kqfrf/sf] alu{s/0f 

 kqsf] agf]6  

 ljleGg k|sf/sf kqx¿  

 laleGg k|sf/sf kq 

n]Vgsf] nflu rflng'kg]{ 

sbdx?  

 kq n]Vbf Wofg lbg' kg]{ 

s'/fx?  

 

 

 

 

 

 

 

 

 

 

 

2  n]6/x]8sf] Joj:yf ug]{ . 

3  l/km/]G; g+a/ n]Vg] . 

4  ldlt n]Vg] . 

5  lelq 7]ufgf n]Vg] . 

6  lelq 7]ufgfsf] d'gL kq kfpg] JolQmnfO{ 

cfb/;"rs zAbn] clejfbg ug]{ . 

7  clejfbgsf] d'gL jf clejfbg / lelq 

7]ufgfsf] aLrdf laifo /]vf n]Vg] . 

8  To;kl5 Ps nfOg 5f8]/ kqsf] d'Vo 

laifoa:t' (body) n]Vg] . 

9  kqdf pNn]v ug'{kg]{ laifoa:t' n]lv 

;s]kl5  ljgd|tfk"a{s kq 6'+Uofpg clGtd 

cljjfbg (Complimentary Closing) 

n]Vg' kb{5 . 

10  n]vssf] kl/ro lbgsf] nflu gfd / kb 

n]Vg] . 

11  kq;fy s'g} sfuhft ;+nUg ePdf ;f] 

pNn]v ug]{ . 

12  kqsf] af/]df Ps eGbf a9L JolQm jf 

;+:yfnfO{ hfgsf/L lbg'5 eg] af]wfy{ 

(CC)  n]lv ;DalGwt JolQm jf ;+:yfsf] 

gfd n]Vg] . 

13  s'g} dxTjk"0f{ s'/f 5'6 ePdf k'gZr jf 

gf]6 cflb n]v]/ 5'6]sf] laifoa:t' n]Vg] . 

14  To;kl5 kqsf] z'4tf (Grammer and 

Spelling) hfFr ug]{ . 

15  kq n]Vbf pko'Qm zAbx? 5gf}6 ug]{ . 

16  kqnfO{ clGtd ?k lbg] / lk|G6 ug]{ . 

17  x:tfIf/ ug]{ jf x:tfIf/sf] nflu ;DalGwt 

JolQmsf]df k]z ug]{ . 

18  kq rnfgL u/]/ ;DalGwt :yfgdf k7fpg] 

cf}hf/, pks/0f / ;fdfu|Lx? (Tools, Equipment and Materials):  

 6]lnkmf]g, sDKo'6/, OG6/g]6 nfOg . 

;'/Iff÷;fjwfgLx? (Safety/Precautions): 

 



131 

 

sfo{ laZn]if0f (Task Analysis) 
s'n ;do M @ !/@ 306f 

                 ;}¢flGts M !/@ 306f 

                     Aoaxfl/s M @ 306f 

sfo{ (Task) &M d]df]÷:d/0fkq n]Vg] . 

 

qm=;+= 

(SN) 

sfo{ r/0fx?  

(Steps) 
clGtd sfo{;Dkfbg på]Zo 

(Terminal performance 

objective) 

;+alGwt k|flalws 1fg 

(Related technical 

knowledge) 
1  d]df] n]Vgsf] nflu cfjZos 

hfgsf/Lx? ;s+ng ug]{ . 

lbO{Psf] (Given): 
 

sDKo'6/, lk|G6/, d]df]sf] kmd]{6, 

d]df]sf] laifo . 

 

sfo{ (Task): 
 

d]df]÷:d/0fkq n]Vg] . 

 

dfkb08 (Standard): 
 

 ;fwf/0f / :ki6 efiff 

k|of]u u/L z'4;+u n]lvPsf] 

d]df] . 
 

 

 

 

 

 

 

 d]df]sf] cjwf/0ff tyf 

dxTj 

 d]df]sf] k|of]u 

 d]df]sf c+ux?  

 d]df] n]Vg] k|s'of 

 

 

 

 

 

 

 

 

 

 

 

 

2  k|fks (To) :  eGg] efudf k|fKt ug]{ 

JolQm jf zfvfsf] gfd n]Vg] . 

3  k|]ifs (From) :  eGg] efudf cfˆgf] 

gfd n]Vg] . 

4  laifo (Subject) :  eGg] efudf s] 

laifodf d]df] n]Vg nfluPsf] xf] ;f] 

laifo n]Vg] . 

5  ldlt (Date) :  eGg] efudf d]df] 

n]v]sf] lbgsf] ldlt n]Vg] . 

6  d'Vo efu (The Body) : eGg] efudf 

cfk'mn] eGg vf]h]sf] ljifoj:t' jf 

;Gb]z n]Vg] . 

7  d]df] n]Vbf Pp6f d]df]df s'g} Pp6f 

laifodf dfq n]Vg] . 

8  ;fwf/0f / :ki6 efiff k|of]u ug]{ . 

9  d]df]sf] agf}6 (Layout) cfsif{s 

agfpg] . 

10  eflifs z'4tf hfFr ug]{ / lk|G6 ug]{ . 

11  k|]ifs (From) :  eGg] nfOgsf] bflxg] 

efudf x:tfIf/ ug]{ . 

12  ;DalGwt JolQm jf zfvfdf k7fpg] . 

 

  

  

cf}hf/, pks/0f / ;fdfu|Lx? (Tools, Equipment and Materials):  

 sDKo'6/, lk|G6/, d]df]sf] kmd]{6, :6];g/L . 

 

;'/Iff÷;fjwfgLx? (Safety/Precautions): 
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sfo{ laZn]if0f (Task Analysis) 
s'n ;do M @ !/@ 306f 

                 ;}¢flGts M !/@ 306f 

                     Aoaxfl/s M @ 306f 

sfo{ (Task) *M ;+s]t÷l6kf]6 n]Vg] . 

 

qm=;+= 

(SN) 

sfo{ r/0fx?  

(Steps) 
clGtd sfo{;Dkfbg på]Zo 

(Terminal performance 

objective) 

;+alGwt k|flalws 1fg 

(Related technical 

knowledge) 
1  s'g} klg sfo{qmd ;+rfng ePsf] 

;dodf Wofg lbP/ ;'Gg] . 

lbO{Psf] (Given): 
 

sDKo'6/, lk|G6/, :6];g/L . 

 

sfo{ (Task): 
 

;+s]t÷l6kf]6 n]Vg] . 

 

dfkb08 (Standard): 
 

;fwf/0f / :ki6 efiff k|of]u 

u/L z'4;+u n]lvPsf] 

;+s]t÷l6kf]6 . 

 

 

 

 

 

 ;+s]t÷l6kf]6sf] cjwf/0ff 

tyf dxTj 

 ;+s]t÷l6kf]6sf] k|of]u 

 ;+s]t÷l6kf]6 n]Vg] k|s[of 

 ;+s]t÷l6kf]6 n]Vbf Wofg 

lbg' kg]{ s'/fx? . 

 

 

 

 

 

 

 

 

 

 

 

 

2  ;f] sfo{qmddf JoQm ePsf d'Vo–d'Vo 

s'/fx? ;s];Dd a9L dfqfdf 

gf]6a'sdf l6Kg] . 

3  l6kf]6 ul/Psf s'/fx?nfO{ lnlka4 

u/]/ n]Vg] . 

4  s'g} s'/f 5'6 ePsf] jf JoQm ePsf 

efjgf ljkl/t n]lvPsf] 5 jf 5}g 

elg lglZrt ug{sf] nflu ;f] 

sfo{qmdf pkl:yt cGo ;xsdL{;+u 

5nkmn ug]{ . 

5  cfjZostf cg';f/ ;'wf/ jf 

kl/dfh{g u/L ;DalGwt ;a}nfO{ 

k[i7kf]if0fsf] nflu k7fpg] . 

  

  

cf}hf/, pks/0f / ;fdfu|Lx? (Tools, Equipment and Materials):  

 dfs{/, ;]tf]kf6L, sDKo'6/, lk|G6/, :6];g/L . 

 

;'/Iff÷;fjwfgLx? (Safety/Precautions): 
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sfo{ laZn]if0f (Task Analysis) 
s'n ;doM # 306f 

                 ;}¢flGtsM !/@ 306f 

                     Aoaxfl/sM @ !/@ 306f 

sfo{ (Task) (M ;"rgf n]Vg] . 

 

qm=;+= 

(SN) 

sfo{ r/0fx?  

(Steps) 
clGtd sfo{;Dkfbg på]Zo 

(Terminal performance 

objective) 

;+alGwt k|flalws 1fg 

(Related technical 

knowledge) 
1  ;"rgfdf pNn]v ug]{ laifoa:t'x?sf] 

af/]df cfj:os hfgsf/Lx? ;+sng 

ug]{ . 

lbO{Psf] (Given): 
 

sDKo'6/, lk|G6/, :6];g/L, 

;"rgfsf] laifoa:t' . 

 

sfo{ (Task): 
 

;"rgf n]Vg] . 

 

dfkb08 (Standard): 
 

;fwf/0f / :ki6 efiff k|of]u 

u/L z'4;+u n]lvPsf] ;"rgf . 

 

 

 

 

 

 ;"rgfsf] cjwf/0ff tyf 

dxTj . 

 ;"rgfsf] k|of]u . 

 ;"rgf n]Vg] k|s[of . 

 ;"rgf n]Vbf Wofg lbg' 

kg]{ s'/fx? . 

 

 

 

 

 

 

 

 

 

 

 

2  eGg vf]lhPsf s'/fx? :ki6 / lzi6 

efiffdf 5f]6s/Ldf n]Vg] . 

3  ;"rgfnfO{ l;nl;n]jf/ ldnfP/ n]Vg] . 

;a}n] a'e\mg] u/L ;fwf/0f efiff k|of]u 

ug]{ . 

4  ;"rgfnfO{ ;a}n] a'e\mg ;Sg] u/L 

:ki6, ;kmf / pko'Qm ;fOhdf n]Vg] 

jf 6fOk ug]{ . 

5  ;"rgfdf 5f]6f5f]6f jfSo n]Vg] . 

6  Ps nfOgdf Ps jfSo n]Vg] . 

7  x/]s nfOgsf] :ki6 cy{ cfpg] u/L 

n]Vg] . 

8  x/]s Kof/fu|fkmsf] aLrdf vfnL 7fp 

5f]8\g] . 

9  ;"rgfsf] cGTodf ;"rgf lbg] JolQmsf] 

gfd / kb n]Vg] . 

10  ;"rgfsf] lz/df k|yd k6s ;"rgf 

k|sflzt ePsf] ldlt n]Vg] . 

 

  

cf}hf/, pks/0f / ;fdfu|Lx? (Tools, Equipment and Materials):  

 sDKo'6/, lk|G6/, :6];g/L . 

 

;'/Iff÷;fjwfgLx? (Safety/Precautions): 
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sfo{ laZn]if0f (Task Analysis) 
s'n ;do M # 306f 

                 ;}¢flGts M !/@ 306f 

                     Aoaxfl/s M @ !/@ 306f 

sfo{ (Task) !)M cfGtl/s ;+rf/ ug]{ . 

 

qm=;+= 

(SN) 

sfo{ r/0fx?  

(Steps) 
clGtd sfo{;Dkfbg på]Zo 

(Terminal performance 

objective) 

;+alGwt k|flalws 1fg 

(Related technical 

knowledge) 
1  ;+rf/ ug'{ kg]{ laifoa:t'x?sf] af/]df 

cfj:os hfgsf/Lx? ;+sng ug]{ . 

lbO{Psf] (Given): 
 

sDKo'6/, lk|G6/, :6];g/L, 

;+rf/sf] laifoa:t' . 

 

sfo{ (Task): 
 

cfGtl/s ;+rf/ ug]{ . 

 

dfkb08 (Standard): 
 

efiff, lzi6tf, ;do, 

laifoa:t', cflbdf ;fawfgL 

ckgfO{ lr7Lkqx¿, d]df]x¿ 

(Memos), ;"rgfx¿, 

lgb]{zgx¿, cfb]zx¿, 

kl/kqx¿, k|ltj]bgx¿, 

3f]if0ffx¿, ;'emfjx¿, 

u'gf;fx¿, d'vkqx¿, Dofg'cn 

cflb dfkm{t lnlvt jf df}lvs 

;+rf/ ul/Psf] . 

 

 

 

 

 

 cfGtl/s ;+rf/sf] 

cjwf/0ff tyf dxTj 

 cfGtl/s ;+rf/sf 

;fwgx? 

 cfGtl/s ;+rf/sf k|s[of 

 cfGtl/s ;+rf/ ug{sf] 

nflu rflng'kg]{ sbdx? 

 cfGtl/s ;+rf/ ubf{ 

Wofg lbg' kg]{ s'/fx? .  
 

 

 

 

 

 

 

 

 

 

 

2  cfjZostf cg';f/ p23f]if0f, lgb]{zg, 

cfb]z, ;'emfa cflb k|bfg ug]{ . 

3  lr7Lkqx¿, d]df]x¿ (Memos), 

;"rgfx¿, lgb]{zgx¿, cfb]zx¿, 

kl/kqx¿, k|ltj]bgx¿, 3f]if0ffx¿, 

;'emfjx¿, u'gf;fx¿, d'vkqx¿, 

Dofg'cn cflb dfkm{t lnlvt ;+rf/ 

ug]{ . 

4  cfjZostf cg';f/ dflyNnf] txaf6 

dftxtsf sd{rf/Lx¿df k7fOg] 

;~rf/ (Downward), dftxtsf 

sd{rf/Lx¿af6 dflyNnf] txdf 

k7fOg] ;~rf/ (Upward), ;dfg 

txsf sd{rf/Lx¿aLr x'g] ;~rf/ 

(Horizontal) / rf}tkmL{ ;~rf/ 

(Diagonal) ;+rf/ ug]{ . 

5  ;+rf/ ubf{ efiff, lzi6tf, ;do, 

laifoa:t', cflbdf ;fawfgL ckgfpg] 

. 

6  cfjZostf cg';f/ lnlvt jf df}lvs 

;+rf/ ug]{ . 

  

cf}hf/, pks/0f / ;fdfu|Lx? (Tools, Equipment and Materials):  

 sDKo'6/, lk|G6/, :6];g/L . 

 

;'/Iff÷;fjwfgLx? (Safety/Precautions): 
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sfo{ laZn]if0f (Task Analysis) 
s'n ;do M # 306f 

                 ;}¢flGts M !/@ 306f 

                     Aoaxfl/s M @ !/@ 306f 

sfo{ (Task) !!M afXo ;+rf/ ug]{ . 

 

qm=;+= 

(SN) 

sfo{ r/0fx?  

(Steps) 
clGtd sfo{;Dkfbg på]Zo 

(Terminal performance 

objective) 

;+alGwt k|flalws 1fg 

(Related technical 

knowledge) 
1  ;+rf/ ug'{ kg]{ laifoa:t'x?sf] af/]df 

cfj:os hfgsf/Lx? ;+sng ug]{ . 

lbO{Psf] (Given): 
 

sDKo'6/, lk|G6/, 6]lnkmf]g, 

ˆofS;, Od]n, OG6/g]6, 

:6];g/L, ;+rf/sf] laifoa:t' . 

 

sfo{ (Task): 
 

;"rgf n]Vg] . 

 

dfkb08 (Standard): 
 

 efiff, lzi6tf, ;do, 

laifoa:t', cflbdf 

;fawfgL ckgfO{ lr7Lkqx, 

;"rgfx¿, lgb]{zgx¿, 

cfb]zx¿, kl/kqx¿, 

k|ltj]bgx¿, 3f]if0ffx¿, 

;'emfjx¿, u'gf;fx¿, 

d'vkqx¿, Dofg'cn cflb 

dfkm{t lnlvt jf df}lvs 

;+rf/ ul/Psf] . 

 k|ToIf jftf{nfk, x'nfs 

;]jf tyf oflGqs ;fwg 

dfkm{t lnlvt jf df}lvs 

;+rf/ ul/Psf] . 

 

 

 afXo ;+rf/sf] cjwf/0ff 

tyf p2]Zo  

 afXo ;+rf/sf] dxTj  

 k|ToIf jftf{nfk dfkm{t 

;+rf/  

 x'nfs ;]jf dfkm{t ;+rf/  

 oflGqs ;fwg dfkm{t 

;+rf/  

 afXo ;+rf/ ubf{ Wofg 

lbg' kg]{ s'/fx? . 

 

 

 

 

 

 

 

2  lr7Lkqx¿, ;"rgfx¿, lgb]{zgx¿, 

cfb]zx¿, kl/kqx¿, k|ltj]bgx¿, 

3f]if0ffx¿, ;'emfjx¿, u'gf;fx¿, 

d'vkqx¿, Dofg'cn cflb dfkm{t 

lnlvt ;+rf/ ug]{ . 

3  k|ToIf jftf{nfk dfkm{t ;+rf/ ug]{ . 

4  x'nfs ;]jf dfkm{t ;+rf/ ug]{ . 

5  oflGqs ;fwg dfkm{t ;+rf/ ug]{ . 

6  ;+rf/ ubf{ efiff, lzi6tf, ;do, 

laifoa:t', cflbdf ;fawfgL ckgfpg] 

. 

7  cfjZostf cg';f/ lnlvt jf df}lvs 

;+rf/ ug]{ . 

  

cf}hf/, pks/0f / ;fdfu|Lx? (Tools, Equipment and Materials):  

 sDKo'6/, lk|G6/, 6]lnkmf]g, ˆofS;, Od]n, OG6/g]6, :6];g/L . 

 

;'/Iff÷;fjwfgLx? (Safety/Precautions): 
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sfo{ laZn]if0f (Task Analysis) 
s'n ;do M $ 306f 

                 ;}¢flGts M ! 306f 

                     Aoaxfl/s M # 306f 

sfo{ (Task) !@M df}lvs ;~rf/ ug]{ . 

 

qm=;+= 

(SN) 

sfo{ r/0fx?  

(Steps) 
clGtd sfo{;Dkfbg på]Zo 

(Terminal performance 

objective) 

;+alGwt k|flalws 1fg 

(Related technical 

knowledge) 
1  ;+rf/ ug'{ kg]{ laifoa:t'x?sf] af/]df 

cfj:os hfgsf/Lx? ;+sng ug]{ . 

lbO{Psf] (Given): 
 

6]lnkmf]g, OG6/sd, 6]kl/s8{/, 

nfp8l:ks/ . 

 

sfo{ (Task): 
 

df}lvs ;~rf/ ug]{ . 

 

dfkb08 (Standard): 
 

;fwf/0f / :ki6 efiff k|of]u 

u/L k|i6;+u s'/fsfgL u/]sf] . 

 

 

 

 

 

 

 df}lvs ;~rf/sf] 

cjwf/0ff  

 k|ToIf jftf{nfk  

 oflGqs ;fwg4f/f ;+rf/  

 df}lvs ;~rf/sf 

kmfObfx¿  

 df}lvs ;~rf/sf 

a]kmfObfx¿  

 df}lvs ;+rf/ ubf{ Wofg 

lbg' kg]{ s'/fx? . 

 

 

 

 

 

 

 

 

 

 

 

2  k|ToIf jftf{nfk dfk{mt ;+rf/ ug]{M 

 e]63f6sf] nflu ;do lng] . 

 ;DalGwt JolQm;+u e]63f6 

ug]{ . 

 cfk\mgf] kl/ro lbg] . 

 e]63f6sf] p4]Zo atfpg] . 

 s'/fsfgL ;'? ug]{ . 

 hfgsf/Lx? cfbfg k|bfg ug]{  

 dxTjk"0f{ s'/fx? l6kf]6 ug]{ . 

 hfgsf/L / ;dosf] nflu 

wGojfb lb+b} labf x'g] . 

3  oflGqs ;fwg4f/f ;+rf/ ug]{M 

 kmf]g ug]{ . 

 ;do cg';f/sf] cljjfbg 

ug]{ . 

 cfk\mgf] kl/ro lbg] . 

 6]lnkmf]g ugf{sf] p4]Zo 

atfpg] . 

 s'/fsfgL ;'? ug]{ . 

 hfgsf/Lx? cfbfg k|bfg ug]{  

 dxTjk"0f{ s'/fx? l6kf]6 ug]{ . 

 hfgsf/L / ;dosf] nflu 

wGojfb lb+b} labf x'g] . 

4  s'/f ubf{ ;fawfgL ckgfpg] . 

  

  

cf}hf/, pks/0f / ;fdfu|Lx? (Tools, Equipment and Materials):  

 sDKo'6/, lk|G6/, :6];g/L . 

 

;'/Iff÷;fjwfgLx? (Safety/Precautions): 
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sfo{ laZn]if0f (Task Analysis) 
s'n ;do M $ 306f 

                 ;}¢flGts M ! 306f 

                     Aoaxfl/s M # 306f 

sfo{ (Task) !#M lnlvt ;~rf/ ug]{ . 

 

qm=;+= 

(SN) 

sfo{ r/0fx?  

(Steps) 
clGtd sfo{;Dkfbg på]Zo 

(Terminal performance 

objective) 

;+alGwt k|flalws 1fg 

(Related technical 

knowledge) 
1  ;+rf/ ug'{ kg]{ laifoa:t'x?sf] af/]df 

cfj:os hfgsf/Lx? ;+sng ug]{ . 

lbO{Psf] (Given): 
 

sDKo'6/, lk|G6/, :Sofg/, 

kmf]6f]skL d]l;g, ˆofS;, 

:6];g/L . 

 

sfo{ (Task): 
 

lnlvt ;~rf/ ug]{ . 

 

dfkb08 (Standard): 
 

;fwf/0f / :ki6 efiff k|of]u 

u/L kq, d]df], l/kf]6{, kl/kq 

cflb n]lv x'nfs jf oflGqs 

;fwfg dfk{mt ;+rf/ ePsf] . 

 

 

 

 

 

 

 lnlvt ;~rf/sf] 

cjwf/0ff  

 lnlvt ;~rf/sf 

kmfObfx¿  

 lnlvt ;~rf/sf 

a]kmfObfx¿  

 lnlvt ;~rf/sf 

dfWodx?  

 lnlvt ;~rf/nfO{ 

;'wf/sf nflu dfu{bz{g  

 lnlvt ;+rf/ ubf{ Wofg 

lbg' kg]{ s'/fx? . 

 

 

 

 

 

 

2  kq, d]df], l/kf]6{, kl/kq cflb n]Vg] . 

3  cfjZos ;+Vofdf skL agfpg] . 

4  kq rnfgL u/L vfd aGbL ug]{ . 

5  vfdsf] aflx/ kfpg] tyf k7fpg]sf] 

gfd / 7]ufgf n]Vg] . 

6  x'nfs jf s'l/o/ ;]jf dfkm{t kq 

k7fpg] . 

7  kqx?nfO{ :Sofg u/L Od]n dfkm{t 

k7fpg] . 

8  ̂ofS; dfk{mt kqx? k7fpg] . 

9  Od]n dfkm{t cfjZos hfgsf/Lx? 

n]lv k7fpg] . 

  

  

cf}hf/, pks/0f / ;fdfu|Lx? (Tools, Equipment and Materials):  

 sDKo'6/, lk|G6/, :Sofg/, ˆofS;, kmf]6f]skL d]l;g, :6];g/L . 

 

;'/Iff÷;fjwfgLx? (Safety/Precautions): 
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sfo{ laZn]if0f (Task Analysis) 
s'n ;do M # 306f 

                 ;}¢flGts M !/@ 306f 

                     Aoaxfl/s M @ !/@ 306f 

sfo{ (Task) !$M btfx?;+u ;~rf/ ug]{ . 

 

qm=;+= 

(SN) 

sfo{ r/0fx?  

(Steps) 
clGtd sfo{;Dkfbg på]Zo 

(Terminal performance 

objective) 

;+alGwt k|flalws 1fg 

(Related technical 

knowledge) 
1  bftfx?;+u ;+rf/ ug{sf] nflu ;a{k|yd ;Defljt 

bftfx?sf] klxrfg u/L ;"rL tof/ ug]{ . 

lbO{Psf] (Given): 
 

sDKo'6/, lk|G6/, :Sofg/, 

kmf]6f]skL d]l;g, :6];g/L . 

 

sfo{ (Task): 
 

btfx?;+u ;~rf/ ug]{ . 

 

dfkb08 (Standard): 
 

;/n / :ki6 efiff k|of]u u/L 

bftfx?;+u lnlvt tyf df}lvs 

;+rf/ u/]sf] . 

 

 

 

 

 

 

 bftfx?;+u ;+rf/sf] 

cjwf/0ff tyf dxTj 

 bftfx?;+u ;+rf/ ubf{ 

k|of]u x'g] ;+rf/sf 

dfWodx? 

 bftfx?;+u ;+rf/ ug]{ 

k|s[of 

 bftfx?;+u ;+rf/ ubf{ 

Wofg lbg' kg]{ s'/fx? 

. 

 

 

 

 

 

 

2  k|ToIf jftf{nfksf] nflu lghsf] lghL ;xof]uL 

dfkm{t jf l;wf ;Dks{ u/L ;do dfu ug]{ . 

3  JolQmut e]63f6sf] nflu ;do dfu ul/Psf] eP 

lghn] pknAw u/fPsf] ;dodf e]63f6 ug]{ . 

4  e]63f6df lzi6frf/ k"j{s cljjfbg ug]{, cfˆgf] 

kl/ro lbg] / e]63f6sf] p2]Zo jtfpg] . 

5  cgfjZos s'/fsfgLdf ;do v]/ gkmfnL sg 

laifoa:t'df k|a]z ug]{ . 

6  s'/fsfgLsf] ;dodf ;/n efiff k|of]u ug]{ . 

7  lghn] lbPsf ;Nnfx ;'emfax? Wofg k"a{s ;'Gg] / 

cfjZos ePdf dxTjk"0f{ s'/fx? l6kf]6 ug]{ . 

8  gof bftf jf k'/fgf] bftf t/ gof JolQm 5 eg] 

pko'Qm ;dodf cfˆgf] ;+:yfsf] hfgsf/L o'Qm 

sfuhkq, kmfOn x:tfGt/0f ug]{ . 

9  ;do / ;Nnfx ;'emfjsf] nflu wGojfb lbb} 

cljjfbg ;lxt labf x'g] . 

10  uf]li7, ;]ldgf/, ldl6Ë cflbsf] nflu ;do lnPsf] 

eP ;xdtL ePsf] ;dosf] nflu sfo{qmd ;+rfng 

x'g] ldlt, ;do, :yfg, 5nkmnsf laifo a:t', 

cflb pNn]v u/L cf}krfl/s kq k7fpg] . 

11  cfjZostf cg';f/ cWoog tyf 5nkmnsf nflu 

s'g} k|ltj]bg, sfo{kq, jf cGo sfuhkqx? 

cfjZos 5 eg] ;f] ;d]t kq;fy k7fpg] . 

12  lgwf{l/t ;dodf sfo{qmd ;+rfng ug]{ . 

13  bftfx?n] dfu u/]sf hfgsf/Lx? x'nfs jf 

law'lto ;+rf/ dfWodaf6 k7fpg] . 

  

cf}hf/, pks/0f / ;fdfu|Lx? (Tools, Equipment and Materials):  

 sDKo'6/, lk|G6/, :Sofg/, kmf]6f]skL d]l;g, :6];g/L . 

 

;'/Iff÷;fjwfgLx? (Safety/Precautions): 
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sfo{ laZn]if0f (Task Analysis) 
s'n ;do M @ !/@ 306f 

                 ;}¢flGts M !/@ 306f 

                     Aoaxfl/s M @ 306f 

sfo{ (Task) !%M ljlQo ;+:yfx?;+u ;~rf/ ug]{ . 

 

qm=;+= 

(SN) 

sfo{ r/0fx?  

(Steps) 
clGtd sfo{;Dkfbg på]Zo 

(Terminal performance 

objective) 

;+alGwt k|flalws 1fg 

(Related technical 

knowledge) 
1  ljlQo ;+:yfx?;+u ;+rf/ ug{sf] nflu ;a{k|yd 

;Defljt bftfx?sf] klxrfg u/L ;"rL tof/ ug]{ . 

lbO{Psf] (Given): 
 

sDKo'6/, lk|G6/, :Sofg/, 

kmf]6f]skL d]l;g, :6];g/L . 

 

sfo{ (Task): 
 

ljlQo ;+:yfx?;+u ;~rf/ ug]{ 

. 

 

dfkb08 (Standard): 
 

;/n / :ki6 efiff k|of]u u/L 

bftfx?;+u lnlvt tyf df}lvs 

;+rf/ u/]sf] . 

 

 

 

 

 

 

 ljlQo ;+:yfx?;+u 

;+rf/sf] cjwf/0ff 

tyf dxTj 

 ljlQo ;+:yfsf 

k|sf/x? 

 ljlQo ;+:yfx?;+u 

ul/g] ;+rf/sf 

dfWodx? 

 ljlQo ;+:yfx?;+u 

;+rf/sf] k|s[of 

 ljlQo ;+:yfx?;+u 

;+rf/ ubf{ Wofg lbg' 

kg]{ s'/fx? . 

 

 

 

 

 

 

2  k|ToIf jftf{nfksf] nflu lghsf] lghL ;xof]uL 

dfkm{t jf l;wf ;Dks{ u/L ;do dfu ug]{ . 

3  JolQmut e]63f6sf] nflu ;do dfu ul/Psf] eP 

lghn] pknAw u/fPsf] ;dodf e]63f6 ug]{ . 

4  e]63f6df lzi6frf/ k"j{s cljjfbg ug]{, cfˆgf] 

kl/ro lbg] / e]63f6sf] p2]Zo jtfpg] . 

5  cgfjZos s'/fsfgLdf ;do v]/ gkmfnL sg 

laifoa:t'df k|a]z ug]{ . 

6  s'/fsfgLsf] ;dodf ;/n efiff k|of]u ug]{ . 

7  lghn] lbPsf ;Nnfx ;'emfax? Wofg k"a{s ;'Gg] / 

cfjZos ePdf dxTjk"0f{ s'/fx? l6kf]6 ug]{ . 

8  gof ljlQo ;+:yf jf k'/fgf] ljlQo ;+:yf t/ gof 

JolQm 5 eg] pko'Qm ;dodf cfˆgf] ;+:yfsf] 

hfgsf/L o'Qm sfuhkq, kmfOn x:tfGt/0f ug]{ . 

9  ;do / ;Nnfx ;'emfjsf] nflu wGojfb lbb} 

cljjfbg ;lxt labf x'g] . 

10  uf]li7, ;]ldgf/, ldl6Ë cflbsf] nflu ;do lnPsf] 

eP ;xdtL ePsf] ;dosf] nflu sfo{qmd ;+rfng 

x'g] ldlt, ;do, :yfg, 5nkmnsf laifo a:t', 

cflb pNn]v u/L cf}krfl/s kq k7fpg] . 

11  cfjZostf cg';f/ cWoog tyf 5nkmnsf nflu 

s'g} k|ltj]bg, sfo{kq, jf cGo sfuhkqx? 

cfjZos 5 eg] ;f] ;d]t kq;fy k7fpg] . 

12  lgwf{l/t ;dodf sfo{qmd ;+rfng ug]{ . 

13  ljlQo ;+:yfx?n] dfu u/]sf hfgsf/Lx? x'nfs 

jf law'lto ;+rf/ dfWodaf6 k7fpg] . 

  

cf}hf/, pks/0f / ;fdfu|Lx? (Tools, Equipment and Materials):  

 sDKo'6/, lk|G6/, :Sofg/, kmf]6f]skL d]l;g, :6];g/L . 

 

;'/Iff÷;fjwfgLx? (Safety/Precautions): 
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sfo{ laZn]if0f (Task Analysis) 
s'n ;do M @ !/@ 306f 

                 ;}¢flGts M !/@ 306f 

                     Aoaxfl/s M @ 306f 

sfo{ (Task) !^M ;+rf/ dfWodx?;+u ;Dks{ ug]{ . 

 

qm=;+= 

(SN) 

sfo{ r/0fx?  

(Steps) 
clGtd sfo{;Dkfbg på]Zo 

(Terminal performance 

objective) 

;+alGwt k|flalws 1fg 

(Related technical 

knowledge) 
1  ldl8of;+u ;Dks{ :yflkt ug{sf] nflu cfˆgf] 

If]qdf pknAw ldl8ofx?sf] ;"rL tof/ kfg]{ . 

lbO{Psf] (Given): 
 

sfo{qmdsf] hfgsf/L o'Qm 

a|f];/, k|ltj]bg, ;dfrf/kq jf 

cGo lnlvt b:tj]h . 

 

sfo{ (Task): 
 

;+rf/ dfWodx?;+u ;Dks{ ug]{  

 

dfkb08 (Standard): 
 

;/n / :ki6 efiff k|of]u u/L 

;+rf/ dfWodx?;+u lnlvt 

tyf df}lvs ;+rf/ dfk{mt 

;Dks{ :yflkt u/]sf] . 

 

 

 

 

 

 

 ;+rf/ dfWodx?;+u 

;Dks{sf] cjwf/0ff, 

p2]Zo tyf dxTj 

 ;+rf/ dfWodx?;+u 

;Dks{sf] k|s[of tyf 

lalw 

 ;+rf/ dfWodx?;+u 

;Dks{ ubf{ Wofg lbg' 

kg]{ s'/fx? . 

 

 

 

 

 

 

2  ldl8ofx?;+u k|ToIf e]63f6 jf oflGqs ;fwg4f/f 

df}lvs tyf lnlvt ;+rf/ dfkm{t ;Dks{ :yflkt 

u/L cfˆgf] sfo{qmdsf] af/]df hfgsf/L u/fpg] . 

3  cfjZostf cg';f/ sfo{qmdsf] hfgsf/L o'Qm 

a|f];/, k|ltj]bg, ;dfrf/kq jf cGo lnlvt 

b:tj]h pknAw u/fpg] . 

4  tfnLdsf] p23f6g, ;dfkg, uf]li7, ;]ldgf/, 

cf}wf]lus k|bz{gL tyf pTs[i6 pBdL k'/:sf/ 

sfo{qmd, gof a:t'sf] ahf/ k|a]z sfo{qmd h:tf 

;df/f]xx?df cfdGq0f ug]{ . 

5  o:tf sfo{qmd ;+rfng x'g] ldlt, ;do / :yfg 

pNn]v u/L lnlvt kqfrf/ ug]{ . 

6  kq k|fKt eP gePsf] ;'lglZrt ug{ 6]lnkmf]g 

;Dks{ ug]{ / sfo{qmddf pkl:yltsf] nflu k'g 

cg'/f]w ug]{ . 

7  ;Dea eP ;Dd sfo{qmdf ;xeflu x'g cfpbf 

hfFbf ;jf/L ;fwfgsf] Joj:yf ug]{ . 

8  sfo{qmdsf] hfgsf/L k'l:tsf tyf k|]z la1KtL 

cflb pknAw u/fpg] . 

9  ;do ;dodf cfkm} ldl8ofx?sf] clkm;df uO{ 

sfo{qmdn] u/]sf pknlAwx?sf] hfgsf/L u/fO{ 

;"rgf k|afxsf] nflu cg'/f]w ug]{ . 

  

cf}hf/, pks/0f / ;fdfu|Lx? (Tools, Equipment and Materials):  

 sDKo'6/, lk|G6/, :Sofg/, kmf]6f]skL d]l;g, :6];g/L, sfo{qmdsf] hfgsf/L o'Qm a|f];/, k|ltj]bg, 

;dfrf/kq jf cGo lnlvt b:tj]h  . 

 

;'/Iff÷;fjwfgLx? (Safety/Precautions): 
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sfo{ laZn]if0f (Task Analysis) 
s'n ;do M # 306f 

                 ;}¢flGts M ! 306f 

                     Aoaxfl/s M @ 306f 

sfo{ (Task) !&M ;"rgf÷hfgsf/Lx?sf] k|rf/ k|;f/ ug]{ . 

 

qm=;+= 

(SN) 

sfo{ r/0fx?  

(Steps) 
clGtd sfo{;Dkfbg på]Zo 

(Terminal performance 

objective) 

;+alGwt k|flalws 1fg 

(Related technical 

knowledge) 
1  ;"rgf÷hfgsf/Lx? ;+sng ug]{ . lbO{Psf] (Given): 

 

sfo{qmdsf] hfgsf/L o'Qm 

a|f];/, k|ltj]bg, ;dfrf/kq jf 

cGo lnlvt b:tj]hx? . 

 

sfo{ (Task): 
 

;+rf/ dfWodx?;+u ;Dks{ ug]{  

 

dfkb08 (Standard): 
 

;/n / :ki6 efiff k|of]u u/L 

u/L ;"rgf÷hfgsf/Lx?sf] 

k|rf/ k|;f/ u/]sf] . 

 

 

 

 

 

 

 ;"rgf÷hfgsf/Lx?sf] 

k|rf/ k|;f/sf] 

cjwf/0ff tyf dxTj 

 ;"rgf÷hfgsf/Lx?sf] 

k|rf/ k|;f/ ug]{ lalw 

 ;"rgf÷hfgsf/Lx?sf] 

k|rf/ k|;f/ ubf{ Wofg 

lbg' kg]{ s'/fx? . 

 

 

 

 

 

 

2  ;"rgf÷hfgsf/Lx? tof/ ug]{ . 

3  kqsf/ ;Dd]ngsf] cfof]hgf u/L 

;"rgf÷hfgsf/Lx?sf] k|rf/ k|;f/ ug]{ . 

4  cf}wf]lus k|bz{gLsf] cfof]hgf u/L 

;"rgf÷hfgsf/Lx?sf] k|rf/ k|;f/ ug]{ . 

5  ;]ldgf/, uf]li7 cflbsf] cfof]hgf u/L 

;"rgf÷hfgsf/Lx?sf] k|rf/ k|;f/ ug]{ . 

6  oflGqs ;fwg / x'nfs dfkm{t kqfrf/ u/L 

;"rgf÷hfgsf/Lx?sf] k|rf/ k|;f/ ug]{ . 

7  u/L ;"rgf÷hfgsf/Lx?sf] k|rf/ k|;f/sf] 

clen]v /fVg] . 

  

  

  

cf}hf/, pks/0f / ;fdfu|Lx? (Tools, Equipment and Materials):  

 sDKo'6/, lk|G6/, :Sofg/, kmf]6f]skL d]l;g, :6];g/L, sfo{qmdsf] hfgsf/L o'Qm a|f];/, k|ltj]bg, 

;dfrf/kq jf cGo lnlvt b:tj]h  . 

 

;'/Iff÷;fjwfgLx? (Safety/Precautions): 
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df]8\o'n !!M k]zfut ljsf; 

;do M $ 306f -;}_ ± ^ 306f -Aof_ Ö !) 306f                                 

 

a0f{g -Description_M o; df]8\o'ndf k]zfut ljsf;;+u ;DalGwt 1fg / ;Lkx? ;dfj]z ul/Psf 5g\ . 

 

på]Zox? -Objectives_ M 
o; df]8\o'nsf] cGtdf k|lzIffyL{x? k]zfut ljsf;;+u ;DalGwt lgDg sfo{x? ug{ ;Ifd x'g]5g\M 

!= tflnddf ;xeflu x'g . 

@= ldl6Ëdf efu lng . 

#= uf]i7L, ;]ldgf/df efu lng . 

$= k':ts kqklqsf k9\g . 

%= al/i7 k|fljlws ;+u ;Dks{ /fVg . 

^= Sof6nu cWoog ug{ . 

&= O{G6/g]6 ;fO{8x? lelh6 ug{ . 

*= cWoog cjnf]sg e|d0f ug{ . 

(= k]zfut g}ltstf sfod ug{ . 

!)= JolQmTj ljsf; ug{ . 

 

k]zfut ljsf; ug]{ sfo{ r/0fx?M 

!= laleGg kq klqsf, k':tsx? tyf Sof6nux? cWoog ug]{ . 

@= uf]li7, ;]ldgf/, ldl6ªsf] af/]df hfgsf/L lng] . 

#= uf]li7, ;]ldgf/, ldl6ªsf] nflu kqfrf/ ug]{ . 

$= uf]li7, ;]ldgf/, ldl6ªsf] cfof]hgf ug]{, efu lng] tyf hfgsf/Lx?sf] cfbfg k|bfg ug]{ . 

%= laleGg O{G6/g]6 ;fO{8x? lelh6 u/L Joj;fo;+u ;DalGwt ;"rgfx? k|fKt ug]{ . 

^= cfk'm eGbf al/i7 k|flalwsx?;+u ;Dks{ u/L yk hfgsf/Lx? tyf cfjZos ;/ ;Nnfx lng] . 

&= cWoog cjnf]sg e|d0fsf] nflu :yfg klxrfg ug]{, e|d0fsf] af/]df cg'dlt dfUg] / pko'Qm ;dodf 

e|d0f ug]{ . 

*= e|d0fsf] qmddf Joj;fo;+u ;DalGwt hfgsf/Lx? xfl;n ug]{ . 

(=uf]li7, ;]ldgf/, ldl6ª, cWoog cjnf]sg e|d0f tyf al/i7 k|flalwsx?;+u ;Dks{sf] qmddf k|fKt 

hfgsf/Lx?nfO{ l6kf]6 ug]{ afgL a;fNg] . 

 

k]zfut ljsf;;+u ;DalGwt k|flalws 1fg 

 k]zfut ljsf;sf] kl/efiff .  

 s]/f sfuh lgdf{tfsf] nflu a[lQ ljsf;sf] cfjZostf tyf dxTj . 

 k]zfut ljsf; ug]{ laleGg tl/sfx? . 

 Od]n, OG6/g]6 x]g]{ tl/sfx? . 

 uf]li7, ;]ldgf/, ldl6ªsf] cfof]hgf ug]{ tl/sfx? . 

 uf]li7, ;]ldgf/, ldl6ªsf] cfof]hgf ubf{ Wofg lbg' kg]{ s'/fx? . 

 cWoog cjnf]sg e|d0fsf] cfof]hgf ug]{ tl/sf tyf Wofg lbg' kg]{ s'/fx? . 

 

clGtd sfo{;Dkfbg på]Zo (Terminal performance objective): 

 k]zfut ljsf; ;+u ;DalGwt ;Lkx?sf] ;lx k|of]u ePsf] . 
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cf}hf/, pks/0f / ;fdfu|Lx? (Tools, Equipment and Materials): 

 6]lnkmf]g, sDKo'6/, Od]n, sfuh, snd, n]6/ Kof8 . 

 

;'/Iff÷;fawfgLx? (Safety/Precautions): 

 s'/f ubf{ tyf kqfrf/ubf{ cfbf/ ;"rs zJb tyf gd| / ;/n efiff k|of]u ug]{ . 
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sfo{ut tflndsf] ;fdfGo dfu{ lgb]{lzsf  

s'n ;do M *)) 306f 

p2]ZoM 

 k|lzIffyL{n] tflnd ;+:yfdf ljsf; u/]sf ;Lk÷1fg÷Aojxf/l;t ;DalGwt k]zfsf] jf:tljs kl/j]zdf 

cEof;÷nfu' ug'{  

 tflnd ;+:yfut sl7gfO÷;Ldfsf sf/0f k|lzIffyL{x?n] kof{Kt dfqfdf cEof; nfu' ug]{ kof{Kt cj;/ 

gkfPsf ;Lkx? cEof;÷k'gMcEof; ug'{ 

 jf:tljs sfo{ aflx/L ;+;f/sf] cg'ej k|fKt ug'{ 

 ;DalGwt k]zfsf] If]qdf xfn;fn} ljsl;t ;Lk÷1fg xfl;n ug'{ 

 eljiodf ul/g] sfdl;t k|lzIffyL{x?nfO{ kl/lrt u/fpg' 

 k|lzIffyL{x?nfO{ ;+alGwt k]zfsf nflu cfjZos ;xof]uL 1fg ;Lk k|bfg ug'{ 

 k|lzIffyL{x?nfO{ ;+alGwt k]zfdf lbgfg'lbg ul/g] k|zf;lgs÷k|aGwfTds lqmofsnfkx?l;t kl/lrt 

u/fpg' 

 

sfo{ut tflnddf v6fpg] Joj:yf M  

;a} k|lzIffyL{x?nfO{ &)) 306fsf] tflndsf] cGtdf clgjfo{ ?kdf % dlxgf -*)) 306f_ sfo{ut tflnddf 

k7fpg' kg]{5 . 

 

k|lzIffyL{nfO{ sfo{ut tflnddf v6fpFbf ;+alGwt k|lzIf0f lbg] ;+:yfn] tnsf s'/fx? ug'{k5{ . 

 

!= /f]huf/bftf lgsfox?sf] ;"rL agfpg] M kmd{÷sfof{no÷Aoj;fo/;+:yfn] ;~rfng ug]{ k]zfut 

lqmofsnfkl;t kf7\oqmddf tf]lsPsf ;Lk le8fpg] / /f]huf/bftf lgsfo÷;+:yf 5fGg]M 

 h'g kf7\oqmddf ;dfj]z ul/Psf ;Lk / 1fg cEof; ug{÷ljsf; ug{÷nfu' ug{ clwstd cj;/ 

k|bfg ug{ ;'';lHht / ;Ifd 5g\, 

 h'g ;+alGwt k]zfdf ljsfz ePsf gjLgtd\ 1fg ;Lk k|bfg ug{ ;S5g\, 

 h;df sfo{ut tflnddf ;Gtf]ifk|b sfo{ ug]{x?nfO{ tflnd kl5 klg sfd lbg] ;+efjgf /xg]5, 

 h;n] sfo{ut tflndsf cjlwdf k|lzIffyL{x?nfO{ ljleGg ;/;'ljwf k|bfg ug{ ;S5g\ . 

@=/f]huf/bftf lgsfo÷;+alGwt kmfd{ 5fGg]M pknAw ;"rLsf] cfwf/df /f]huf/bftf lgsfox?n] ;~rfng ug]{ 

k]zfut lqmofsnfkl;t kf7\oqmddf tf]lsPsf ;Lk le8fpg] / /f]huf/bftf lgsfo÷kmd{ 5fGg] . 

#= kmd{÷/f]huf/bftf lgsfo;+u sfo{ut cEof;sf nflu ;Dks{ / ;Demf}tf ug]{ . 

$= sfo{ut tflnddf vl6Psf k|lzIffyL{x?sf] ;'kl/j]If0f / d"Nof+sg ljifodf /f]huf/bftf÷kmd{nfO{ 

cled'vLs/0f ug]{ . 

%= ;+:yfut tflnddf pQL0f{ k|lzIffyL{x?nfO{ 5flgPsf kmd{÷/f]huf/bftf sxfF v6fpg] . 

^= k|lzIffyL{x?nfO{ sfo{ut cEof;sf lqmofsnfkx?sf af/]df cled'lvs/0f ug]{ . 
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sfo{ut cEof;sf nflu k|lzIffyL{x?nfO{ ;'emfjx? M 

 ;+alGwt k|lzIf0f ;+:yfn] k|bfg u/]sf] cled'vLs/0f ;qdf ;xefuL x'g] 

 vl6Psf] kmd{÷;+:yf;+u ;+Dks{ ug]{ 

 pkl:ylt sfod ug]{ 

 sfo{ ljj/0f k|fKt ug]{ 

 ;+alGwt lqmofsnfk cjnf]sg ug]{  

 ;+alGwt ;+:yfsf PsfOx?sf] ljZn]if0ffTds tj/n] cWoog ug]{ 

&=sfo{x?sf] ;"rL agfpg] 

 cfTdljZjf;sf] ljsf;sf] cEof; ug]{ 

 ;+:yfut tflnddf ;dfj]; gePsf ;Lkx?sf] cEof; ug]{ 

 kf7\oqmddf ;dfj]z gul/Psf t/ ;kmn sfo{ ;+kfbgsf nflu jf:tljs sfdsf] ;+;f/df 

ul/g] sfo{x? cEof; ug]{ -sfo{ut tflndkl5 cfˆgf] sfo{ txdf ldNg]_ 

 cg''';Gwfgaf6 k|fKt xfn;fn} ljsf; ePsf ;Lkx? 

*=;'kl/j]Ifs tyf k|lzIfs;+u k/fdz{ u/L sfo{x?sf] ;"rLnfO{ clGtd ?k lbg] . 

(= cfˆgf] sfo{sf] tx;+u ldNg] hlt ;Sof] a9L ;+alGwt ;Lk cEof; ug]{÷;+kfbg ug]{÷ljsf; ug]{ . 

!)= ;+alGwt k|zf;lgs lqmofsnfkx? ;+kfbg ug]{ . 

!!= sfo{ut tflndsf cjlwdf /f]huf/bftfn] k|bfg u/]sf ;a} sfo{x? ug]{ jf tT;+jGwL ;Lk ljsf; ug]{ . 

!@= oyf ;Dej clwstd ;Lk÷sfo{ l;Sg jf klzIffyL{n] cEof; ug{ jl/i7÷;'kl/j]Ifsx?sf] d2t lng] . 

!#= b}lgs 8fo/L÷nu a"s agfpg] . 

!$= al/i7 JolQmx?af6 ;'emfj dfuL cg';/0f ug]{ . 

!%= al/i7 JolQm jf ;'kl/j]IfsnfO{ pQd sfo{ k|bz{g ug]{ h;n] ubf{ sfo{ut tflndkl5 lghx?n] 

/f]huf/bftfnfO{ /f]hu/L lbg :j]R5fn] l;kmfl/; u?g\ . 

!^= Joj;flostf ljsf; ug]{ . 

 

sfo{ut tflnd ;DaGwL cGo Joj:yf M 

 sfo{ut tflnddf k7fpbf clgjfo{ ?kdf pBd ljsf;sf] If]qdf sfo{ ug]{ ;+:yfdf k7fpg' kg]{5 . 

 sfo{ut tflnd calw e/sf] nflu ;DalGwt ;+:yfn] ! hgf ;'k/efOh/ tf]ls lbPsf] x'g' kg]{5 . pQm 

;'k/efOh/ sDtLdf klg al/i7 pBd ljsf; ;xhstf{ txsf] x'g' kg]{5 . 

 sfo{ut tflnddf uPsf k|lzIffyL{x?n] cfk'mn] u/]sf] sfdsf] b}lgs 8fo/L tof/ kf/L ;DalGwt 

;'k/efOh/sf] b:tvt u/fpg' kg]{5 . 

 sfo{ut tflndsf] cjlwdf clgjfo{ ?kdf lkmN8df uO{ lkcf/P, cled'lvs/0f, 3/w'/L ;e]{If0f, 

pBdzLntf ljsf; tflnd ;+rfng, ;Lk tflnd Joj:yfkg, ;d"x u7g, ;d"x tyf ;d"x ;+3sf] a}7s 

;xlhs/0f, dfl;s pBdL k|ltj]bgsf] nflu tYofÍ ;+sng h:tf sfo{qmdx? ;+rfng u/]sf] x'g'kg]{5 . 

 sfo{ut tflndsf] cjlwdf clgjfo{ ?kdf tflnd lbg] ;+:yfaf6 sfo{ut tflndsf] cg'udg ug'{kg]{5 . 

 k|To]s k|lzIffyL{n] sfo{ut tflndsf] k|ltj]bg tof/ kf/L tflnd lbg] ;+:yfdf k]z ug'{ kg]{5 . 
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;Gbe{ u|Gy (References) 

!= ;xsf/L ;+3÷;+:yf btf{ lgb]{lzsf, @)^@, ;xsf/L laefu, gofafg]Zj/, sf7df08f} . 

@= ;xsf/L ;r]tgf k'l:tsf, @)^@, ;xsf/L laefu, gofafg]Zj/, sf7df08f} . 

#= ;xsf/L P]g, @)$* 

$= ;xsf/L lgodfjnL, @)$( 

%= s'n g/l;+x >]i7, sfof{no ;+u7g tyf Joj:yfkg, gjLg k|sfzg, ef]6flx6L, sf7df08f}, ;+:s/0f @)^$  

^= Start and Improve Your Business (SIYB) Training Manual, International Labour Organization 

&= s'n g/l;+x >]i7, sfof{no Joj:yfkg tyf ;lrjfno sfo{ljlw, gjLg k|sfzg, ef]6flx6L, sf7df08f}, 

;+:s/0f @)^%  

*= Sushil Bahl, Business Communication Today, Response Books, A Division of Sage 

Publications, New Delhi, 1996. 

(= /fli6«o n3' ljQ gLlt @)^$, g]kfn /fi6« a}+s, n3' ljQ ljefu, afn'jf6f/, sf7df08f} . 

!)= g]kfn /fi6« a}+ssf] j]j;fO8 WWW.nrb.org.np/directives,notification 

!!= 8f= hol;+x ;fx, ;fdflhs kl/rfng Dofg'cn, :ofËhfsf] cg'ejdf cfwfl/t, blIf0f PzLof u/LaL 

lgjf/0f sfo{qmd, kf]v/f, g]kfn . 

!@= n3' pBd ljsf; sfo{qmdsf] j]j;fO8 WWW.medep.org.np 

!#= 3/]n' tyf ;fgf pBf]u ljsf; ;ldlt ;+lIfKt kl/ro, 3/]n' tyf ;fgf pBf]u ljsf; ;ldlt, sf7df08f}, 

@)^% 

!$= n3' pBd ljsf; sfo{qmdsf ;dembf/L kqx?, n3' pBd ljsf; sfo{qmd, k'Nrf]s, nlntk'/ . 

!%= n3' pBdLx?sf nflu n}lËs ;dfgtf, tflnd lgb]{lzsf, n3' pBd ljsf; sfo{qmd -d]8]k_, @)^# .  

!^= n}lËs ;dtf, dlxnf :jf:Yo tyf Pr=cfO{=eL= / P8\; ;r]tgf -;Gb{e k':ts_, @))^, u|fdL0f ul/aL 

lgjf/0fsf nflu ko{6g sfo{qmd . 

!&= dlxnf ;zlQms/0f sfo{qmd ;~rfngsf nflu ;d'bfodf k"jf{wf/ tof/L, ;xhstf{sf nflu k'l:tsf, g]kfn 

ci6«]lnof ;fd'bflos >f]t Joj:yfkg tyf hLljsf]kfh{g kl/of]hgf, @))^ . 

!*= Pr=cfO{=eL=÷P8\; tflnd ;fdfu|L, USAIDS, GTZ / g]kfn ;/sf/ /fli6«o P8\; tyf of}g /f]u lgoGq0f 

s]Gb|, @)^! 

!(= dlxnf k'?if ;dljsf; dlxnfsf sfg"gL clwsf/ tyf :jfoQ zf;g ljifos :yfgLo dlxnf 

hgk|ltlglwx?sf] Ifdtf clej[l4 sfo{qmd ;xefuL k'l:tsf, UNDP, @)%* 

@)= n3' pwd ljsf; sfo{qmdsf] nflu ;xeflutfTds :jcg'udg tyf d"NofÍg k'l:tsf, bLks /fh rfkf, 

ODkfj/d]06 ;]G6/, jfn'jf6f/ 

@!= s[i0f clwsf/L, ;o pBdLsf ;kmn syf, n3' pBd ljsf; sfo{qmd 

@@=  pBdLsf] b}lgs ljj/0f eg{sf] nflu  tof/ kfl/Psf] :jMcg'udg tyf d'Nof+sg kmf/fd eg]{ lgb]{lzsf 

@)^$, n3' pBd ljsf; sfo{qmd 

@#= ;d"xut ?kdf pBdLsf] :jMcg'udg tyf d'Nof+sg kmf/fd eg{sf] nflu tof/ kfl/Psf] lgb]{lzsf @)^$, 

n3' pBd ljsf; sfo{qmd 

@$=  MEDEP M&E Database 

 

http://www.nrb.org.np/directives,notification
http://www.medep.org.np/
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cfjZos cf}hf/ / pks/0f (Required Tools and Equipment) 

1 sDKo'6/  !) yfg 

2 lk|G6/ ! yfg 

3 kmf]6f]skL d]l;g ! yfg 

4 6]lnkmf]g Nof08 nfOg ! yfg 

5 dlN6ldl8of ! yfg 

6 Nofk6k ! yfg 

7 ˆofS; ! yfg 

8 OG6/g]6 ;'lawf 

9 lkg af]8{ @ yfg 

10 ;]tf]kf6L @ yfg 

11 P;=cfO=jfO= aL= 6'n ls6 !) ;]6 

 


